
 1. Log into your Mt. SAC student portal.   https://inside.mtsac.edu/ 

Financial Aid Office 
Federal Work Study (FWS) Program 

Student Guide: Accepting Your FWS Award Offer 

Students who have received a FWS award offer will receive an email notification and 

be able to see their award offer in their Welcome to Financial Aid card in their Mt. 
SAC portal. Students who wish to work under the FWS program are required to 

accept their award in their portal. Unaccepted awards will be canceled and offered 

to another student. If you are interested in working under the FWS program, we 

encourage you to accept your offer right away. This guide will show you how. 

2. Expand the Main Menu icon and select Financial Aid. 

https://inside.mtsac.edu


 3. You will be redirected to Financial Aid, in the Welcome to Financial Aid card. 
Click on the Look Up Financial Aid Status link. 

4. Pick current academic year in the Select Aid Year menu and click Submit. 

Note: We suggest that you click on bookmark icon to save card to homepage. 



5. You will be redirected to the Financial Aid Status page.
If you are offered FWS, there will be a FWS message. Click on offered link. 

Didn’t receive a FWS award offer? 
Contact the Financial Aid Office to check if you are eligible for the FWS program. 

6. You will be redirected to the Financial Aid Offer(s) for (current academic) Aid
Year. Click on Award Overview tab. 

 

 

  



7. On the Award Overview tab, you will notice that the Status for the FWS award 
is still Offered. 

Funding is limited! 
If you miss your window to accept offer, contact the Financial Aid Office
to see if there are still available spots. 

8. Click on Accept Award Offer tab. 

 

 



9. In the Accept Award Offer tab, you will notice that the Status for the FWS 
award is still Offered. In the Select Decision menu select Accept and then click 
the Submit Decision button. 

   

  10. Notice your Status has changed to Accept on the Web. 

Helpful Tip 
Print this page as proof of your FWS award and attach to the FWS Employment Application Form. 
Click on Print on this tab or under the Award Overview tab. Upload both to every FWS job position 
you apply to in Handshake. 



11. In the Award Overview tab, you will also notice that the Status for the FWS 
award has changed to Accepted on the Web. 

 

  

What comes next? 
Click on the Federal Work Study link, a pop-up window will show you program details. 
As well as the next steps to take and the FWS website link. 



   

 

Step here!!! 

Next step will be to complete the FWS Student 
Orientation on the FWS Program site.  

The Career Center will get you started on Handshake 
and provide you with several resources. 

https://www.mtsac.edu/careercenter/
https://www.mtsac.edu/financialaid/types-of-aid/student-employment-work-study.html



