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PURPOSE: 

The purpose ofthis prpject will be to perform an in depth review and analysis ofthe 
credit vocational accounting curriculum offered by the Mt. San Antonio College 
Accounting and Management Department. Areas of improvement identified in the review 
would be included in this project in the form ofrecommended certificate, degree and 
other curriculum changes. 

NATURE OF ACTIVITIES: 

The activities I will engage in during my sabbatical can be broken down into the 
following categories: 

• Catalog review ofother area Community College Accounting programs 
• Department Chair interviews at selected area community colleges 
• Periodical research in Accounting education and Accounting trade journals 
• Interviews with Accounting Department advisory committee members and 

consultation with Mt. SAC' s job placement center 

CATALOG REVIEW 
I will review catalogs ofbetween 10 to 15 area community colleges, looking at their 
vocational accounting programs. My purpose will be to identify programs that offer 
uniquely different programs compared to ours. I would then contact their department 
chairs as described below. 

I am limiting my catalog review to Southern California community colleges since I am 
focusing on the vocational side ofour accounting program. Southern California 
represents a unique job market compared to other parts ofthe state. In addition, I am 
concerned about identifying program changes that will meet the needs ofarea employers 
as well as our students looking for work in the surrounding job market. 

DEPARTMENT CHAIR INTERVIEWS 
Based on the above catalog reviews I will contact the accounting department chairs at 
three to five selected community colleges. I will interview them regarding student 
demand, certificate and degree completions and other factors relating to the success of 
their programs. In this process, I will try to identify successful vocational accounting 
programs at other community colleges that could serve as models for our department. 

Attached to the end ofthis proposal I have included a sample ofthe interview questions I 
intend to ask the selected department chairs. I intend on revising and adding to these 
questions after I meet and consult with members ofthe Mt. SAC job placement center. 

PERIODICAL RESEARCH 
I will conduct a review of recent articles in the major accounting profession, business and 
education journals. I will search for information relating to recent changes in the 



accounting profession, looking for trends in job skill requirements for bookkeepers and 
other accounting staff-I am also interested in articles relating to accounting·education. In 
particular, I hope to identify any developing trends or changes in how accounting is 
taught. 

Journals that I plan to review will include the following titles: 
• California CPA 
• Accounting Today 
• Journal ofAccountancy 
• Journal ofAccounting Education 
• Business week 
• Forbes 
• The Wallstreet Journal 
• Accountancy Online 
• Management Accounting 

ADVISORY COMMITTEE INTERVIEWS 
Our accounting advisory committee members live in our surrounding communities and 
all work in the accounting profession. Several are CPA's with thei~ own practices, while 
others are controllers or accountants at the corporate level. I will meet with 4 to 5 ofthese 
professionals to discuss our vocational program and course offerings. I will also solicit 
their opinions regarding current accounting skill requirements for entry-level accountants. 

) 
Mt. SAC' s job placement center works with many area employers and has valuable 
insight into what job skills and education they are looking for. I will meet with 
representatives from this program to discuss recent employment related trends in 
accounting. 

BENEFIT OF THE PROJECT: 

The Accounting and Management Department combines two distinct business 
disciplines, Management and Accounting. Within the Accounting segment ofthe 
department, both transfer and vocational courses are taught. My sabbatical project will 
focus on the vocational portion ofthe accounting curriculum. 

Number of offerings and content of our transfer courses are essentially dictated by the 
articulation agreements in place with the CSU and UC systems. There is little room for 
growth or change in the number or type oftransfer courses we teach. These courses are 
considered to be the core ofour Accounting program and as such, make up the teaching 
loads of our full-time accounting instructors. The vocational side ofour program is taught 
exclusively by part-time instructors. 

Our vocational program is not constrained by articulation agreements. The number and 
variety ofvocational courses we can offer is only limited by student demand. This is the 
area in our department with the greatest opportunity for growth and innovation. However, 



at the same time it has received the least amount ofattention by the department. As a 
result, our vocational program has declined in size over the last several years. 

The nature of the accounting profession has changed dramatically during the last decade. 
The computer has redefined the role ofthe accountant at all levels ofthe organization. At 
the same time. accounting education has also gone through significant changes that have . 
been incorporated into our transfer level classes. 

My project will provide the necessary study and review needed to determine what 
changes should be made to our vocational program. I hope to identify relevant accounting 
trends and recommend changes in our curriculum that will better meet the needs of our 
vocational students and increase demand for our course offerings. My department apd the 
College will benefit from the updating ofits vocational accounting curriculum, which 
should result in greater certificate and AS degree completion rates. 

As a member of the Accounting Department. I will benefit from the potential 
improvements this project will bring to our vocational curriculum. Personally, this project 
will help me re-connect with my department as I transition from my lengthy involvement 
in faculty leadership back to focusing on the classroom and teaching. 

TIMELINE:) 
Weeks 1&2 Catalog review, Department Chair selection 

Weeks 3-6 Select Advisory committee members, conduct interviews, and job 
placement center interview 

Weeks ·7-8 Periodical reviews and write up summary ofreviews 

Weeks 9-12 Department Chair interviews and write up summary of interviews 

Weeks 13-18 Analysis ofinformation, develop curriculum recommendations, 
and finalize project report 



Department Chair ~terview Questions: 

The following is a sa.IIJ.ple ofthe questions I will ask during my interviews with the 
Accounting Department Chairs of selected area community colleges: 

• What recent changes have you made to your vocational accounting program? 

• What precipitated your making these changes? 

• Have you received any direction from your advisory committee regarding needed 
changes to you accounting curriculum? 

• Do you track certificate completion rates for your program? Ifso, what are the 
recent trends? 

• Do you have any outreach programs to area employers for placement ofyour 
vocational accounting students? Ifyes, please describe 

• Do you have a work-studies program for vocational accounting students? 
Describe. 

• How successful is your vocational accounting program? Are classes offered on a 
regular basis? Are enrollments increasing/decreasing? 

• In your catalog, I noted the following classes, which appear to be unique to your 
program. What is the purpose ofoffering these classes? What need do they meet? 
Have they been successful? 

• Are you satisfied with your current vocational program? Do you have any 
changes planned? 



STATEMENT OF PURPOSE 

The purpose ofthis project will be to perform a review and analysis of the credit 
vocational accounting curriculum offered by Mt. San Antonio College in comparison to: 

• Other Southern California Community College accounting programs 
• Recommendations made by the Mt. SAC Accounting Department Advisory 

Committee 
• Local accounting and bookkeeping job placement requirements 
• Literature relevant to vocational accounting education 
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CATALOG REVIEW 

When I began my Sabbatical project, I selected twelve southern California Community 

Colleges for a catalog review. I selected these particular colleges because they are located 

in the same geographic area as the Mt. San Antonio College District. Southern California 

represents a unique job market and my main concern is in identifying program changes 

that will meet the needs of area employers as well as our students looking to enter this job 

market. The Colleges selected are as follows: 

• Cerritos 

• Chaffey 

• Citrus 

• Fullerton 

• Glendale 

• LongBeach 

• San Jacinto 

• Orange Coast 

• Pasadena 

• Rancho Santiago 

• Rio Hondo 

• Riverside 

J 
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My catalog review entailed obtaining the college catalog for each of the above 

Community Colleges. I then reviewed each College's Accounting program looking to see 

what vocational degrees or certificates they offered. On page 4, I have summarized my 

findings and highlighted any differences between Mt. SAC and the selected Colleges. 

At Mt. SAC, we offer an AS degree in Accounting, which is not unusual (See pages 5 to 

7.) Riverside and San Jacinto Colleges do not offer an AS in Accounting; instead, they 

offer an AS degree in Business Administration with an emphasis in accounting. In the 

California State University system, accounting majors receive a bachelor's degree in 

Business Administration with a major in Accounting. Mt. SAC's business division 

faculty is currently discussing moving to the AS in Business Administration. 

In addition to the AS in Accounting, Mt. SAC offers six different accounting certificates 

(See pages 5 to 7.) The unit requirements for the certificates range from 10 to 30 units. 

The other Colleges offer as few as one to as many as five accounting certificates. A 

Certificate in Accounting appears to be the most popular certificate offered. Mt. SAC and 

eleven of the other colleges offer this certificate. 

Mt. SAC is unique in that it is the only college that offers a Managerial Accounting 

certificate. Only one other College offers a Financial Planning Certificate similar to the 

one offered by Mt. SAC. Other community Colleges offer certificates not offered by Mt. 

SAC. In particular, four of the other Colleges offer an Income Tax Preparer certificate. 

Mt. SAC offers one class in income taxes but no certificates. Two of the Colleges offer 

J 
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an Advanced Accounting Certificate, which is not offered by Mt. SAC. Again, see page 4 

for the chart listing the certificates offered by Mt. SAC and the other twelve community 

Colleges. 

Because ofthis review, I selected four of the Community Colleges for a follow-up 

Department Chair interview. The colleges selected are as follows: 

• Chaffey 

• Citrus 

• Fullerton 

• Rancho Santiago 

Chaffey, Citrus, and Rancho Santiago were selected because they each offer multiple 

certificates and had between two to three certificates that are not offered by Mt. SAC. 

Fullerton was chosen because it only offers one certificate. This stood out as being 

unique and I wanted to understand why their Accounting Department decided to take this 

limited approach. 

J 
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Summary of Area Community College Degree 
and Certificate Offerings 

Degree/Certificate Mt. SAC !Cerritos !Chaffey_ !Citrus Fullerton IGlendale IL. Beach ISan Jae. IO. Coast !Pasadena !Rancho S. IRio Hondo IRiverside 

---
AS/acct. 36 units I 35 units I 24 units 18 35 units I 36 units I 29 units 29 units 18 27 units 26 units 

AS/Bus. Admin . 18 units 24 units 

Acct. cert. 30 35 24+12 18 37 29• 9 29• 41 18 26 32 

Bookkeeping 10 29 13-
Acct. computerized 10+8 22 26 16 15-
Finan. Planning 21 17 

Acct. Managerial 19 

Payroll 10+5 10 18 

Advanced account. 

Advanced comput. 

IA/R, A/P clerk 

Income tax preparer 

Govt. & Non- profit... -· ·· 
Entry level acct. 

··cw . ..mMMMIW 
Acct. Clerk Wff&f)j¼fM' 
Acct/Bkeeping Ast. 4¥- ~' : -:,;~@, .~~-

Comp. Act/ Quick Bk 

Come, Act/ Mas 90 

Comp. Act/ ACCPAC ~~···--=ii=ti==tl==F+==-t----r= 
Notes: 
Items shaded in gray represent certificates not offered at Mt. SAC 

* AS dgree is equal to a certificate in accounting plus General Ed. Requirements 



·· Mt. San Antonio College Accounting 
Degree and Certificates 

In the following section, the degrees and certificates offered by the Accounting 
Department at Mt. SAC. are listed. The Ac~ounting ~epartm~nt currently offers an 
Associate in Science Degree and the followmg vocational certificates: 

• Accounting 
• Accounting-Managerial 
• Financial Planning 
• Bookkeeping 

• Payroll 
• Computerized Accounting 

Associate in Science D ee -Accountin . 

Business Division 
Accounting and Management !)epartmeut {909) 594-5611 ExL 4600 Bldg. 17-15 

) 
Students preparing to become professional acooumants (bachelor degree or higher) should follow the 
Business Administxation course for a four-year college or university. The following is a semi-professional 
training for those who seek employment in bookke.eping or accounting positions at the end oftwo years. 

Reqnirement.s for Major: 

BUSA 7 Principles ofAcco'Ullting - Financial 5 csu,uc 
BUSA8 Principles ofAccouoting - Managerial 5 csu,uc 
BUSA21 Cost Accounting 4 
BUSA 52 Intermediate Accounting 3 
BUSA 53 Ten-Key Calculations, or 2 
BUSA81 Work Experience in Accounting 1 

...BUSA 58 Federal Income Tax Law :, 

BUSA 70 Payroll and Tax Accouoting 3 
BUSA 75 Using Microcomputers in Fmancial Acooimting, or I 
BUSA 81 Work Experlence in Accounting I 
BUSA 76 Using Microcomputers in Managerial Accounting, or 1 
BUSA 81 Work Experience in Accounting 1 
BUSM20 · Principles ofBusiness 3 . csu,uc 
BUSO25 Business Commumcalions 3 CSU 
COMP16 Microcomputer Applications 3.5 CSU 

Total Units 35.5-36.5 
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Accounting Certificates - Professional 
Accounting 
The Accounting Certificate incoi:po:rates various accounting comses that_prep~ the student for entry­
level positions and/or professional advancement in a wide variety of accountingjobs. These jobs include 
general accounting, cost accounting, payroll, inventory management, asset management, credit & · 
collections, financial analysis, etc. 
Required Courses: 
BUSA 7 Principles in Accounting - Financial 5 . . USC, UC 
BUSA 8 Principles in Accountiug - Mana.:,ae.riaJ 5 USC, UC 
BUSA 21 Cost Accounting 4 
BUSA 52 Intermediate Accounting 3 
BUSA 58 Federal Income Tax Law 3 
BUSA 70 Payroll and Tax Accounting 3 
BUSA 75 Using Microcomputers in Financial Accounting, or 
BUSA 81 Work Experience in Accoon.ting 
BUSA 76 Using Microoompure~ in Managerial Accounting, or 
BUSA 81 Work Experience in Ar.counting 
BUSM 20 Principles ofBusiness usc,uc 
BUSO 25 Business Communications l USC 

Tolal Units 31* 
• Only 2 more classes (BUSA 53 and COMP 16) are needed to complete the Associate in Science Degree -Accounting 

Accounting - Managerial 
The Managerial Accounting Certificate provides basic accountjng skills and knowledge concentrating in 
the area of managerial accounting. This prepares students for entry-level positions within the managerial 

_ _) accounting segment Common duties performed include cost analysis, budgets, variance analysis, expense 
reporting, account analysis and preparation ofvarious internal reports for management decision making . 
Required Courses: 

BUSA 7 Principles ofAccounting - Financial 5 USC, UC 
BUSA 8 Principles ofAccounrillg - Manc1;,oerial 5 USC,UC 
BUSA 21 Cost Accounting 4 
BUSA 75 Using Microcomput= in Financial Accoimting, or I 
BUSA 81 Work Experience in Accounting I 
BUSA 76 Using Microcomputers in Managerial Aa:ounting, or I 
BUSA 81 Work Experience in Accounting I 
BUSO 25 Business Communications 1 USC 

Total Units 19 

Accounting - Financial Planning 
The Financial Planning Certificate provides the student with basic accounting skills combined with 
specialized training in financial planning. Students completing this certificate can assist companies within 
the areas ofbudgeting, tax and financial planning. 
Required Courses: 
BUSA 7 Principles ofAccounting-financial 5 USC, UC 
BUSA 8 Principles ofAccounting-Managerial 5 USC, UC 
BUSA 58 Federal Income Tax Law 3 
BUSA 71 Financial Planning 3 
BUSA 75 Using Microcomputers in Financial Accounting, or 1 
BUSA 81 Work Experience in Accounting l 
BUSA 76 Using Microcomputers in Managerial Accounting, or 
BUSA 81 Work Experience in Accounting 
BUSO 25 Business Communications use 

Total Units 21 
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Accounting Certificates - Clerical 

Accounting - Bookkeeping 
The Bookkeeping Certifica1e provides the student with the basic skills and knowledge for entry-level 
positions within the accounting field. Common duties performed in this field are posting transactions to 
journals/ledgers, accounts receivable, accounts payable, inventory traclcing/reportjng, bank reconciliation, 
expense reporting and account analysis. 

Required Courses: 
BUSA 7• Principles ofAccounting - Financial, or- 5 CSU, UC 
BUSA 72 Bookkeeping-Accounting 5 
BUSA 53 Ten-Key Calculalions, or 2 
BUSA 81 Work Experience in AccoUDJ:ing I 
BUSO 5 Business English. or 3 
BUSA 25 Business Communications J 

Total Units 9-lfl 
" BUSA 7 can be subs1inned for BUSA 72 for !hose students pllISUlng a higher level catificaleldcgn=: or plllD on 1aking a course for which 
BUSA 7 is a prerequisite. 

Accounting - Payroll 
The Payroll Certi.ficaie prepares the student for entry-level positions ""ithin the payroll segment of 
accounting. Comm.on duties performed include payroll tax reporting, maintenance ofpayroll accounting 
systems and posting payroll transactions to journals/ledgers. 

Completion ofAttOUDting- Bookkeeping Cerofica1e 9-10 
Plus BUSA 70 Payroll and Tax Accoum:mg 3 

BUSA 75 Using Microcompurers in Financial AccowniDg, or I 
BUSA 81 Work.Experience in Accouming I 
BUSA 76 Using Microcomputers in Managerial Accounting, or I 
BUSA 81 Work Experience in Accounting l 

Total Units 14-15 

Accounting - Computerized 
The CompU!erized Accounting Certificate provides the student with basic accounting skills and 
knowledge together v.ith additional training in computer applications common to the accounting industry. 
Jbis certificate prepares the student for an entry-level position in computerized accounting. Common 
duties performed in this field are utilization ofaccotmting software programs for posting transactions to 
journals/ledgers. accounts receivable, accounts payable, inventory tracking/reporting, bank reconciliatio~ 
expense reporting and account analysis. 

Completion ofAccounting- Bookkeeping Cen:ificate 9-10 
Plus COMP 16 Microcampmer Applications 3.5 CSU, UC 

BUSA 75 Using Miaocompunm; in Financial Accounting, or 
BUSA 81 Work Experience in Accounting 
BUSA 76 Using Microcomputers in Mana.,,oerial Accounting, or 
BUSA 81 Work Experience in Accounting 

And Select 3.5/4.0 Units From the Following: 
BUSA 81 Work Experience in Accounting l-4 
CIS l 0A Computer Information Systems 3.5 CSU, UC 
COMP 14 The Internet 4 CSU 
COMPl 1/1 lL Internet Research for Business/Lab 2 
COMP15A/15ALMicrosofi Windows,'Lab 2 
COlvlP 20 Microsoft Word 4 
COMP 30 Microsoft Excel 1 

Total Unils 18-19.5 

? 



DEPARTMENT CHAIR 

INTERVIEWS 

As a result of the catalog review, the following four Community College Accounting 

Programs were selected for a Department Chair interview: 

• Chaffey 

• Citrus 

• Fullerton 

• Rancho Santiago 

Using e-mail, I contacted the Department Chair for each of these colleges and arranged 

either a telephone or face-to-face interview. Prior to the interview, I developed nine 

interview questions that I felt would provide an inside look at how their vocational 

programs work and how they view the success of these programs (See Appendix 1 for the 

interview questions.) 

In the following section of this report, I will summarize the interviews with each of the 

department chairs. In addition, I will comment on the significance of their responses (To 

see the detailed responses by question, see Appendix 2.) 

8 



Chaffey College 

Department Chair: Mike Deschamps 

Chaffey offers two accounting certificates not offered by Mt. SAC. One is a certificate in 

Government/Non-Profit Accounting, and the other is an Income Tax Preparer Certificate. 

Chaffey is the only one of the twelve community colleges that offers a Government/ Non­

profit Certificate. Both of these certificates are recent additions to their department's 

offerings. 

When asked what caused them to develop these new certificates, the answer was the 

hiring ofnew full-time accounting faculty. One of their new hires is a CPA with 

extensive income tax preparation experience. The other worked for several years as an 

accounting manager for a local government agency. Both decided to develop certificates 

in their areas of expertise, and the certificate programs have been very successful. 

The department is experiencing significant growth in the number of certificates awarded 

in both of these new areas. The Income Tax Preparer Certificate is attracting students 

interested in preparing taxes as a profession. The Government/Non-profit Certificate is 

attracting individuals who currently work for area government agencies and are seeking 

advancement. To market the certificates offered by the accounting department, 

accounting professors are now including information about the certificate programs in the 

course syllabi. 

9 



Chaffey accounting faculty have been working to expand their Income Tax Preparer 

Certificate program. Students completing the certificate and passing a state exam will be 

certified by the state ofCalifornia to prepare income taxes. The department hopes this 

will significantly increase interest in the tax program. 

Students are taking classes for and are completing Chaffey's other accounting certificates 

but not at the same high rate as the two certificates discussed above. When asked why, 

the chair responded that no one in the department has taken ownership of these certificate 

offerings. 

Citrus College 

Department Chair: Robert Smolin 

On paper, Citrus looks to have a robust and extensive vocational accounting program 

offering an AS degree in accounting and five accounting certificates. However, the 

interview revealed something quite different. Citrus currently has just one full-time 

accounting instructor who has only been with the college two years. The college is 

currently in the process ofhiring two new full-time accounting instructors. 



J For some time, the accounting program has been languishing as the majority of the 

faculty were in retirement mode. Moreover, for the last year, there has only been the one 

full time faculty after the others retired. Because of this, there have not been any new 

changes to their vocational offerings; however, this semester, they are offering their first 

online accounting course. 

They do not track the number of certificate completions and do not have any idea if 

numbers of students are increasing or decreasing. The department's Advisory Committee 

has not been active for some time, limiting input from area businesses and the 

community. 

One high point is their course in Personal Finance, which is doing very well with the 

number of sections being increased recently. The Chair feels this is because the class is 

CSU appropriate. At Mt. SAC, we have recently begun discussing our own Personal 

Finance course and whether or not it can be approved to meet one of the General 

Education requirements. If so, this may greatly improve the demand for this class. 

The Citrus College Department Chair hopes that the addition of the new accounting 

faculty will revitalize their accounting program and halt its downward slide. 

11 



Fullerton College 

Department Chair: Ed McCloud 

I chose Fullerton College because of its limited vocational offerings. They offer an AS 

degree in accounting but only one accounting certificate. Such a limited vocational 

accounting program is unique, and I wanted to find out the reasons they offer so few 

vocational opportunities for their students. 

The reason is not one of inadequate numbers of full-time faculty. Fullerton has four full­
) 

time faculty compared to Mt. SAC's three. Most of their full-time faculty are recent hires, 

and none are near retirement. According to the department chair, the full-time faculty's 

focus is on teaching the transfer accounting courses. No one has had any interest in the 

vocational side of their program for quite some time, and, as a result, the program has 

languished. 

In addition, Fullerton College has cut, for budgetary reasons, many of their vocational 

courses campus wide. According to the department chair, vocational programs took an 

inordinately large percentage of the total number of classes that were cut. The 

administration's main cost cutting effort was the reduction of part-time faculty salaries 

through cutting classes. 

12 



Because of lack of interest by the faculty and sizable cuts in course offerings, the 

vocational side ofFullerton's accounting program has been reduced significantly. Due to 

the College's close relationship with CSU Fullerton, their transfer accounting classes are 

doing very well. 

Rancho Santiago 

Department Chair: Bonnie Slager 

J 
Santiago College is in a similar situation as Citrus College but for different reasons. 

Santiago, like Citrus, only has one full-time accounting instructor. In this case, it is a 

result of this being a new campus rather than retirements. The College catalog depicts a 

robust vocational accounting program which includes an AS degree and seven accounting 

certificates. Three of the certificates focus on specific accounting software programs and 

are unique to Rancho Santiago. 

During the department chair interview, it became apparent that the nature of their 

vocational accounting program was much more limited than the catalog listings suggest. 

Rancho Santiago is the newest campus in the Santa Ana Community College District. 

Santa Ana Community College has been in existence for many years and indeed has a 
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) large vocational accounting program. The catalog listings for Santa Ana College were 

just duplicated for Rancho Santiago whether or not the actual classes or certificates 

would be offered at the new campus. 

According to the department chair, Rancho Santiago has a limited vocational accounting 

program with little demand for the courses that are offered. Unlike the Santa Ana 

campus, the majority of Santiago's students are transfer students. Santa Ana, on the other 

hand, has a large vocational student population, and their vocational accounting program 

is flourishing. With only one full-time accounting instructor at Rancho Santiago, the 

focus has been on the transfer side ofthe accounting program. With such a limited 

instructional staff, there has been no time to focus on the vocational program. As a result, 

offerings are limited, and demand is low. _) 

The question regarding the offering of a work-study program garnered an interesting 

response. The Santa Ana Campus has had a work-study program for many years but is 

currently looking to discontinue it. The decision appears to be driven by budget concerns 

and is being pushed by the administration. They cite program costs and faculty salaries as 

the reason. It is interesting to note that at Mt. SAC, we are looking to increase work 

experience opportunities for our students and have recently increased the pay for our 

instructors who supervise work experience students. 

The Santa Ana campus has a very popular QuickBooks certificate, which requires the 

completion of 16 units. QuickBooks is an accounting program used by small businesses. 
) 
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Mt. SAC has not offered courses in QuickBooks due to concerns over the cost of site 

licenses. According to the department chair, Intuit, QuickBooks's parent company, is 

currently working to reduce costs to educational institutions. 

Summary of Department Chair 

Interviews 

Interviewing department chairs from a variety ofcommunity colleges was a worthwhile 

endeavor. As accounting instructors, we are alike in so many ways. Our desire to provide 

the best educational experience for our students was a common theme in all ofour 

discussions. The lack of support for three of the four accounting programs was appalling 

and made me feel grateful to be at Mt. SAC. Single-instructor programs and drastic 

program cuts actually create a self-fulfilling prophecy, where these programs will 

continue to shrink until they no longer benefit the student or exist. 

Several items of interest, which should be reviewed and studied by Mt. SAC' s accounting 

department, were gleaned from these interviews. These topics are as follows: 

• Successful vocational accounting programs need adequate college support. 

Adequate numbers of full-time faculty must be available to teach both transfer 
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and vocational courses. Vocational programs must be given equal priority with 

the transfer programs both in funding and in faculty hiring. 

• Successful vocational accounting programs need full-time faculty involvement. 

The most successful vocational programs at Chaffey and the Santa Ana campus at 

Rancho Santiago have full-time faculty teaching vocational courses and being 

responsible for curriculum development. Without full-time faculty involvement, 

vocational programs languish without leadership and direction. 

• Chaffey's Income Tax Preparer program is an area that we should investigate 

further at Mt. SAC. We currently offer only one tax course each fall semester. 

Chaffey's success demonstrates there is a demand for this type ofvocational 

program. 

J 
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SURVEY OF ACCOUNTING DEPARTMENT 

ADVISORY COMMITTEE 

Each spring semester, the Mt. SAC Accounting and Management department holds its 

annual Advisory Committee Meeting. The purpose of the meeting is to gather input from 

area community and business members regarding our curriculum. This years meeting was 

held on April 26th and was attended by two faculty members from Cal Poly Pomona and 

seven members of our surrounding community who work in the accounting profession. 

Prior to the meeting, I developed an eight-question survey, which I passed out at the 

meeting. See Appendix 3 for a copy of the survey. Seven surveys were returned, and they 

are summarized in Appendix 4. The primary purpose ofthe survey was to gain insight 

into the following: 

• What is considered an entry level accounting position? 

• Is experience in accounting required for an entry-level position? 

• If experience is required, what specific experience? 

• How are Community College certificates viewed by employers? 

• What are the most important skills employers are looking for in an entry level 

accounting position? 
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The members ofthe advisory committee come from various areas ofthe accounting 

profession: four work in public accounting as CP As, one works in financial services, and 

two work in employment services. Five of the seven members felt that an entry-level 

accounting position would require the applicant to have some type ofcollege degree, 

either an AS or BS degree. All seven felt an applicant for an entry-level position would 

have to have at least one year of related experience. 

Three of the five members felt that an employer would value a Community College 

Accounting certificate highly in either the hiring or the promotion process. Five of the 

members felt that an employer would view certificates in Accounting, Accounts 

Receivable and Accounts Payable favorably. Four members felt that certificates in 

Bookkeeping, Payroll, Income tax preparation and computerized accounting would be 

looked on favorably. 

Question number eight asked the respondents to rank various accounting skills as they 

viewed them regarding hiring or promotion. All seven ranked basic excel spreadsheet 

skills as being very desirable. Five ranked advanced excel skills as being very desirable, 

and two ranked this skill as desirable. Having skills in QuickBooks and word processing 

were also ranked highly. 
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MT. SAC CAREERPACEMENT SERVICES 

MEETING 

On May 5th, I met with Sam Nasser and Steve Woodyard from Mt. SAC's Career 

Placement Services department. Career Placement Services is responsible for developing 

job opportunities for our students. In addition, they post these jobs and help students 

apply for them. Sam and Steve were both very familiar with what jobs are available for 

entry level accounting positions. Steve ran a report for me, which listed all of the 

accounting related jobs they had posted over the last seven months. The detailed report 

_) can be found in Appendix 5. 

On page 22, I have created an excel spreadsheet which depicts the results ofmy analysis 

of this report. I was able to separate the jobs into three main categories, those requiring 

no experience, those requiring experience, and those requiring a bachelor's degree. I 

eliminated those positions requiring a BS degree from my summary. This resulted in a 

total of 155 job openings ofwhich 103 were entry level and of which 52 required some 

type of accounting experience. 

The actual job listing supported the responses I received from our Accounting Advisory 

Committee member survey. Thirty-six or 23.2% ofthe jobs listed skills in Microsoft 

Excel as either desired or required. This was also the skill ranked highest by the Advisory 
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Committee members. Next, Microsoft word was required or desired in 23 or 14.8% of the 

jobs; Computer skills in 19 or 12.3 % ofthejobs; knowledge of accounting in 15 or 9.7% 

of the jobs and QuickBooks skills in 11 or 7% of the jobs. 

It is apparent that even for entry-level positions, employers expect perspective employees 

to have certain minimum skill sets. In particular, knowledge and ability in Microsoft 

Excel is highly valued, with 24.3% of these jobs requiring that skill. QuickBooks is a 

specific accounting software program. When combined with accounting software skills, 

the number ofjobs requiring this knowledge increases to 19 or 13. 6 % of the jobs. This 

indicates applicants for entry level accounting positions need to know how to use some 

form ofaccounting software. 

Continuing to offer ten-key calculator classes is often questioned by the Mt. SAC 

accounting instructors, but it appears that there is still some demand for this skill in the 

job market. Six percent of the job openings required ten key calculator skills. 

In November of2003, Career Placement Services produced a report titled "Employment 

Outcomes." In this report, they summarized the number ofvocational certificates that 

were awarded to students during the 2001-2002 school year (See page 24.) According to 

the report, the two most popular accounting certificates are Payroll and Data Processing 

with five certificates each having been awarded. Two Managerial Accounting and one 

Financial Planning Certificates were awarded. No Bookkeeping Certificates were 

awarded during that period. College-wide, the average number of students receiving a 
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specific certificate is nine, with some certificates being awarded to as many as fifty-five 

students_ It is apparent that the number ofAccounting Certificates awarded is on the low 

end of the scale. A review of our existing certificates and their course requirements 

appears to be in order. 

I came away from this meeting very impressed with Steve and his staff. I will recommend 

to my department that we build a closer relationship with the Career Placement Services. 

In addition, our department needs to look at our course offerings related to Microsoft 

Excel. We currently offer one course, which entails solving accounting problems using 

the Excel spreadsheet program. It is interesting to note that the number of sections 

offered has declined over the last few years, yet this is the most highly desired skill from 

the employer's perspective. 
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Summary of Job L istings 

The Mt. SAC Career Placement Center maintains a data base of all job listings placed 

with them by area employers. The fields in the data base capture the type ofjob as well as 

a detailed description ofthe job and the job requirements. I asked Steve Woodyard, 

Director of the Placement Center, to prepare a report showing recent accounting jobs 

placed with the Center. The detailed report can be found in Appendix 5. 

On the following page I have summarized the report on an Excel Spreadsheet. Across the 

top of the report are the twelve main job skills listed in the report. In the left-hand 

column, I have separated jobs as either being entry level, meaning no experience 

required, or as requiring some amount of experience. Mt. SAC students typically do not 

have accounting experience and are getting either an accounting degree or certificate to 

bridge the experience gap. 

At the bottom ofthe chart, I calculated what percentage of the total jobs listed required 

each job skill. Knowledge ofExcel, for instance, was required by 24.3% of the entry 

level jobs and 23 .2% of the total jobs listed in the report. 
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Summary of Job Listings 
From appendix 5 

This spread sheet summarizes the job listings found In appendix 5. 

Percentages were calculated by dividing total jobs for each category by the total number of jobs or total number of entry level jobs 

ms 10 computer Quick- Acct. AA Acct. 
E 11 Word ff,' k kills book Soft d knowled I I , II T 

N 
IJ.) 

Entry level Jobs 25 20 7 7 14 5 4 4 8 3 3 3 103 

Jobs requiring experience 11 3 2 2 5 6 4 3 7 3 3 3 52 

Total 36 23 9 9 19 11 8 7 15 6 6 6 155 

Total entry level jobs 103 

Percent of total 24.3% 19.4% 6.8% 6.8% 13.6% 4.9% 3.9% 3.9% 7.8% 2.9% 2.9% 2.9% 

Total Jobs 155 

Percent of total jobs 23.2% 14.8% 5.8% 5.8% 12.3% 7.1% 5.2% 4.5% 9.7% 3.9% 3.9% 3.9% 



2001-02 Certificate Outcomes 

The Mt. SAC Career Placement Center· also tracks the number of vocational certificates 

that are completed by our students. They track the certificate completions by department 

or program. On the following page is a summary of the Accounting Certificates 

completed during the 2001-02 academic year. 

On the left-hand column, the summary lists the certificate titles. At the top of the report 

are the headings for the four summary columns. Column one lists the number of students 

responding to a Placement Center survey and the number of certificates awarded in this 

time period. As an example, for the certificate in Financial Planning, one student 

answered the survey and one certificate was awarded. 

Column two lists the number of survey respondents who received a certificate and are 

working in a field related to the certificate. Out of the five students who completed an 

Accounting Data Processing Certificate, one is working in a related field. 
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2001-02 Graduating Class Certificate Employment Outcomes 

BualnaH Division 

No, Connected to No. Connected toNo. of Re1ponn1/No. of Combined EmploymentCertlrlcale TIiie Certificate Related Employment In AnotherCertlflcatn Awarded PercentageEmployment Fleld 

Accounting Financial 
Planning 1 / 1 1 0 100% 

Accounting Oat•": Processing 
Certificate 3/5 1· 0 33% 

N 
V, 

Accounting-Managerial 

Accounting-Payroll 

1/2 

4/5 

0 

2 · 

0 

2 

0% 

100% 

Admln. Of Chlldrens 
Programs 

-
0 / 1 

Business: Management 5 / 12 1 3 80% 

Business: Human Resources 
Mgt-Level I 3/29 1 2 100% 

Business: lnternatlonal-Level 
I . 
-
Business: Management-Level 
I -
Business: Management-Level 
Ill -

3 / 11 

8/40 

2/2 

1 

5 

0 

2 

2 

2 

100% 

88% 

100% 

Business: Small Business 
Management Level I 6/23 4 2 100% 



PERIODICAL RESEARCH 

I had anticipated finding numerous articles relating to vocational accounting during my 

periodical research. As I found out, little has been written regarding this topic. There are 

numerous accounting and business journals available, but their focus is on education and 

the job market for four year accounting degree graduates. A typical example is a lengthy 

article titled, "The Perilous Future ofAccounting Education," that I found in the CPA 

Journal (Albrect 2001.) Although it was a thought provoking look at accounting 

education, it focused solely on accounting programs at four-year universities. 

_) 
Periodical searches of the following journals and business publications ended with 

similar results: 

• Wall Street Journal 

• Forbes magazine 

• Business Week 

• Journal of Accountancy 

• Journal of Accounting Education 

Again, the focus of the articles was not relevant to my project. Two-year vocational 

accounting programs prepare students for bookkeeping or clerical accounting positions. 

This is obviously not a hot topic in the world of business journalism. 
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Moving away from focusing on business-related media, I began an internet search for 

topics such as vocational accounting, bookkeeping, and accounting clerks. As a result, I 

came across several U.S Department ofLabor publications, which were very helpful. 

Each year the Department ofLabor publishes its Occupational Outlook Handbook. In it, 

they discuss various vocational accounting jobs. The Handbook describes the nature of 

the work, required qualifications, areas ofemployment, and the projected job outlook 

over the next several years. I found the Occupational Outlook Handbook relating to 

Financial Clerks to be an excellent resource for my project 

According to the handbook, financial clerks held more than 3.7 million jobs in 2002 (U.S . 

Department ofLabor 2004.) This profession has a high proportion of part-time 

employment, with more than one-fourth working part-time. Most positions require at 

least a high school diploma but having completed some college is becoming more and 

more important. This is especially true for those positions requiring accounting 

knowledge. Experience in a related field is felt to be helpful, but most ofthese positions 

require significant on the job training in the specific job duties. As a result, years of 

specific clerical experience may not be required. 

The handbook noted that Bookkeepers and Payroll clerks might find it useful to become 

certified. Bookkeepers can be awarded the "Certified Bookkeeper" designation by the 

American Institute ofProfessional Bookkeepers, which assures employers that 

individuals have the skill and required knowledge to carry out bookkeeping and 
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accounting functions. Payroll clerks can become certified through the American Payroll 

Association. 

Employment of financial clerks, according to the handbook, is expected to experience 

slower-than-average growth through 2012 (U.S. Department ofLabor, 2004.) Increased 

use of computers by employers ofall sizes and the related increase in productivity is cited 

as having the most negative impact on hiring demand. The exception to this is the health 

care industry which is growing at an explosive rate. It is expected to employ significantly 

more clerks particularly in the billing area. 

Another section of the Occupational Outlook Handbook focused specifically on 

Bookkeeping and Accounting Clerks. According to this section, demand for full-charge 

bookkeepers is expected to increase as they are asked to do much of the work of 

accountants in smaller businesses. Those with several years of accounting or bookkeeper 

certification will have the best job prospects. As organizations continue to computerize 

their financial records, bookkeeping, and accounting clerks are now using specialized 

accounting software on personal computers. In particular, these clerks are increasingly 

posting entries on to computer spreadsheets and databases. Again, knowledge of 

Microsoft Excel appears to be a required skill for vocational accounting clerks. 

As I was intrigued by the concept ofBookkeeper certification, I searched the internet and 

found the web site for the American Institute ofProfessional Bookkeepers at 

www.aipb.org. The site provided a comprehensive look at the certification process and 
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the education and experience requirements. Applicants for certification must have 2 years 

full-time experience or the part-time equivalent and pass a national examination given at 

Sylvan test centers. The Institute's website cites the following benefits ofbecoming a 

Certified Bookkeeper: (American Institute ofProfessional Bookkeepers 2004) 

• Offer an employer proven specific skills and knowledge 

• Advance your career and increase your compensation 

• Put "CB" after your name, giving you the same distinction among bookkeepers 

that "CPA" gives to certified public accountants 

• Increase your value to your company or clients 

The website also contained a detailed outline of the various components of the 

certification exam. Adjusting entries make up between 15 to 30 percent of the exam 

while payroll makes up between 20 to 30 percent ofthe exam questions. If my 

department thought it worthwhile to create a program or series of courses to prepare 

students to take the certification exam, this information would allow us to include the 

required topics in the curriculum. 

As was mentioned in the Employment Outlook Handout, certification is also available for 

people working or interested in working in the field of payroll accounting. Another web 

search located the American Payroll Association that offers two levels ofcertification. 

The highest level is the Certified Payroll Professional (CPP) certificate. This is aimed at 

payroll professionals who have been working in a payroll related position for at least 

three years. The second level is the Fundamental Payroll Certification, which is for those 
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who have been practicing payroll for less then three years. Both of the certificate 

programs require passing an exam. Again, the website contained a breakdown by subject 

of each exam, which would be useful for curriculum development. 

At Mt. SAC, we currently have bookkeeping and payroll certificates in my department. 

They are based on what the department felt would be desirable to a potential employer of 

one of our students. Based on my review of the above certification programs, I would 

recommend that we consider revising these certificates to be in line with these national 

certification programs. We could easily market the certificates as "certification 

preparation" programs for those already in the payroll profession and for those hoping to 

enter this line ofwork. Offering a nationalized certification rather than a local certificate 

could significantly increase interest in our vocational offerings. 

It is also interesting to note that the ability to use spreadsheet software such as excel is 

again mentioned as a must have skill for bookkeepers and accounting clerks. I will also 

recommend to my department that we consider revising our spreadsheet related 

accounting course. We need to emphasize, in either the course name or description that it 

is a course in how to use excel. 
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CONCLUSION, BENEFIT TO THE COLLEGE 

AND RECOMMENDATIONS 

For many years organizations relied on bookkeepers and accounting clerks to gather and 

record detailed accounting information and to prepare financial information for decision­

making. Information was expensive and understanding how to gather and record the 

information required an education in accounting and relevant experience. 

In the last decade, we have seen the development ofcomputer based technology that has 

made the gathering and preparation ofaccounting information inexpensive. In the retail 

industry, for example, point of sale scanners have replaced the need for data input clerks 

whose job was to record each sale. Throughout the retail industry, thousands ofclerks 

were replaced by this new technology. The US Department ofLabor is forecasting slower 

than average growth in the employment ofBookkeeping, and accounting clerks through 

2012 (U.S. Department ofLabor 2004.) The exception to this will be the Healthcare 

Industry, which is expected to significantly increase its demand for accounting clerks for 

patient billing services. 

Technology is not completely eliminating the need for Bookkeepers and accounting 

clerks as approximately 2 million clerical jobs were held in 2002. While not eliminated, 

the jobs they perform have changed significantly. As organizations continue to 

computerize their financial records, many Bookkeeping and accounting clerks are using 
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specialized accounting software on personal computers. In addition, they are increasingly 

compiling information and reporting it using computer spreadsheets. The ability to use 

spreadsheet software is ranked by all of our Accounting Advisory Committee members as 

being a highly desirable skill for entry level accounting clerks. Thirty four percent of the 

jobs listed by area employers with Mt. SAC' s Career Placement Center required 

knowledge of spreadsheet software. 

Those seeking employment in financial clerical jobs will find opportunities as a 

significant number of current workers reach retirement age. Jobs will often be part-time 

or temporary assignments. To increase their odds of finding a job, they will need at least 

a high school diploma. However, a two-year accounting degree or certification is 

becoming increasingly important. The majority of our Advisory Committee members feel 

that a two-year degree is the minimum education required for an entry level accounting 

position. They also felt that an accounting certificate would be "valued highly" by a 

potential employer. There appears to be a large number of entry-level clerical accounting 

jobs available to Mt. SAC students. From November of2003 to April of2004, our Career 

Placement Center received 138 job openings for accounting clerks. 

With the exception of Santa Ana College and Chaffey College, area community college 

vocational accounting programs have been shrinking over the last few years. As the 

number of students in these programs has gone down, course and certificate offerings 

have been reduced. Citrus and Rancho Santiago's programs have suffered due to a lack of 

full-time faculty. Fullerton College's program has declined as full-time faculty teach only 

32 



transfer courses leaving the vocational courses to part-time faculty. Mt. SAC's vocational 

accounting program fits into this category. Only Chaffey and Santa Ana have robust and 

expanding vocational accounting programs. Both colleges have adequate numbers of full­

time faculty who teach in and run their vocational programs. Chaffey is experiencing 

success and growth in their Income tax preparer and Non-profit certificate programs. 

Santa Ana's QuickBooks, Excel and other computerized accounting software courses are 

doing very well. 

There are jobs out there for our students, but the job requirements have changed 

significantly over the last few years. My study has highlighted these changes and the 

skills that are needed by our students to find work in clerical accounting positions. Some 

area community colleges have developed successful certificate programs that we can 

study further and adapt to our community's needs. 

Benefit to the College: 

Mt San Antonio College's vocational accounting program has been in decline over the 

last several years. As enrollments in the program have dropped, the numbers of sections 

offered have continued to be reduced. Part-time faculty teaches all vocational courses. 

Full-time faculty teach the accounting courses that transfer to the CSU and UC systems. 

In an effort to revitalize the vocational program, the Accounting department revised all of 

its certificate offerings four to five years ago. Numbers ofunits required were reduced 
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and, after consultation with our advisory committee, two new certificates focusing on the 

use of computers were created. An emphasis was placed on streamlining the certificate 

completion process. These innovative changes have met with limited success as we still 

struggle to fill our vocational accounting courses. 

Because of this study, I feel I have a much greater understanding ofthe field of 

vocational accounting and the skills needed by our students to succeed in finding 

employment. I found that we are not alone in our concern regarding our program's 

future. All the department chairs I interviewed, asked me to send them a copy of my 

findings as they too are concerned and are trying to re-think their programs. My study 

appears to be timely and relevant and not to just Mt. SAC. 

The information I have gathered and reviewed will be very helpful to our department as 

we seek ways to improve and expand our vocational program. This information will 

allow us to focus our efforts in areas that will have the most positive impact for our 

students. For example, we have discussed expanding our income tax course offerings, but 

were not sure there would be adequate demand. Now, with Chaffey's successful program 

as a model, we know there is a need and how to address it. 

In addition, we currently offer a six-week accounting course that incorporates Microsoft 

excel. We now know that excel skills and knowledge are in high demand, yet demand for 

this course has continued to decline. Our department needs to re-examine this course, its 

title, content, and how we market it. 
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Finally, in my recommendations I will point out the areas of our vocational program we 

need to address in order to tailor our courses and certificates to the needs ofour students 

and area employers. 

Recommendations: 

The following recommendations are based on the research conducted during my 

sabbatical project: 

• Consideration should be given to developing an Income Tax Preparer Certificate. 

The purpose would be to prepare students to become professional tax preparers 

and /or pass the examination to become licensed by the IRS as enrolled agents. 

• Involve full-time faculty in the instruction and supervision of our vocational 

accounting courses and program 

• Review our current Bookkeeping Certificate and compare it to the national 

Certified Bookkeeping Certificate. Determine what changes need to be made to 

prepare our students to successfully pass the certification exam and meet any 

education requirements for certification. 

• Review our current Payroll Certificate and compare it to the national Certified 

Payroll Preparer program. Determine what changes could be made to prepare our 

students to successfully pass the certification exam and meet any education 

requirements for certification. 
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• Strengthen department relationship with the Mt. SAC Career Placement Services 

department. Work with them to improve communications with our students 

regarding the job openings available for accounting majors. In addition, 

collaborate with Placement Services to develop increased numbers ofrelevant 

work-study opportunities for our students. 

• Review, with the goal of expanding, our current Microsoft Excel related 

accounting course. Consider developing a mini-certificate related to the use of 

excel and other spreadsheet programs in preparing accounting reports and solving 

accounting related problems. 

J 
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Department Chair Interview Questions: 

• What recent changes have you made to your vocational accounting program? 

• What precipitated your making these changes? 

• Have you received any direction from your adviso:ry committee regarding needed 
changes to your accounting curriculum? 

• Do you track certificate completion rates for your program? If so, what are the 
recent trends? 

• Do you have any outreach programs to area employers for placement ofyour 
vocational accounting students? Ifyes, please describe. 

) 

• Do you have a work-studies program for vocational accounting students? 
Describe. 

• How successful is your vocational accounting program? Are classes offered on a 
regular basis? Are enrollments increasing/decreasing? 

• In your catalog, I noted the following classes, which appear to be unique to your 
program. What is the purpose ofoffering these classes? What need do they meet? 
Have they been successful? 

• Are you satisfied with your current vocational program? Do you have any 
changes planned? 
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Summary ofDepartment Chair Interviews 

Because of my catalog review, I selected four community colleges for Department Chair 
interviews. I asked each Chair a series ofquestions, which are listed below. Under each 
question, I have summarized, by college, the Department Chair's answers. The 
Department Chairs ofthe foJlowing colleges were selected and interviewed: 

• Chaffey, Mike Deschamps 
• Citrus, Robert Smolin 
• Fullerton, Ed McCloud 
• Rancho Santiago, Bonnie stager 

• What recent changes have you made to your vocational accounting program? 

Chaffey: 

Citrus: 
) 

Fullerton: 

Rancho 
Santiago: 

Expanding Non-profit/government certificate 
New income tax preparer certificate 

No changes 

Reduction in certificates offered 
Reduction in number of vocational sections offered 

No changes 

• What precipitated your making these changes? 

Chaffey: 

Citrus: 

Fullerton: 

Rancho 
Santiago: 

Hiring ofnew full-time faculty with expertise in the above areas 

NIA 

College budget cuts have led to substantial cuts in all campus 
vocational programs 

NIA 
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• Have you received any direction from your advisory committee regarding needed 
changes to your accounting curriculum? 

Chaffey: 

Citrus: 

Fullerton: 

Rancho 
Santiago: 

Increasing involvement of area businesses and community in 
curriculum decisions 
Changes were driven by new faculty hires 

Advisory Committee is not active 

Advisory Committee is not active 

No recent meetings of committee 

• Do you track certificate completion rates for your program? Ifso, what are the 
recent trends? 

Chaffey: 

Citrus: ) 
Fullerton: 

Rancho 
Santiago: 

Yes, there has been an increase in completions. The faculty has 
begun advertising the certificates to their students by listing the 
certificates in course syllabi 

No 

No 

College research department tracks certificate completion for each 
program. Vocational program is very small with few certificate 
completions. Transfer is the largest segment. 

• Do you have any outreach programs to area employers for placement ofyour 
vocational accounting students? Ifyes, please describe. 

Chaffey: 

Citrus: 

Fullerton: 

Rancho 
Santiago: 

Yes, with area CPA firms and H & R Block who are looking for 
tax preparers. 

No 

No 

No 

42 



• Do you have a work-studies program for vocational accounting students? 
Describe. 

Chaffey: No, but they are developing one specifically for accounting 
students. 

Citrus: No 

Fullerton: No 

Rancho 
Santiago: Small program, which the Administration is looking to 

discontinue. 

• How successful is your vocational accounting program? Are classes offered on a 
regular basis? Are enrollments increasing/decreasing? 

Chaffey: Tax preparer program is doing very well. Have increased number 
of sections offered from one to four. 

Citrus: Vocational program is languishing. Number of sections offered 
has been declining as enrollments have dropped. 

Fullerton: Vocational offerings have been reduced significantly. The focus is 
on courses that transfer. The few vocational courses that are 
offered, fill . 

Rancho 
Santiago: The focus is on transfer courses. There is low demand for 

vocational accounting courses. 

• In your catalog, I noted the following classes, which appear to be unique to your 
program. What is the purpose ofoffering these classes? What need do they meet? 
Have they been successful? 

Chaffey: Non-profit/governmental Accounting. Area government agencies 
send their employees for career advancement purposes. A well 
received program with increasing enrollments. 

Citrus: NIA 

J 
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Fullerton: 

Rancho 
Santiago: 

Accounting for Small Business. This is a traditional bookkeeping 
course, but the department decided to up-grade the title a few years 
ago. The Class is doing ok, but the number of sections has been cut 
back to one. 

Quick Books. This is an eight-week course and it has been doing 
very well. 

• Are you satisfied with your current vocational program? Do you have any 
changes planned? 

Chaffey: 

Citrus: 

Fullerton: 

Rancho 
Santiago: 

Yes, and they plan on expanding their vocational program further 
in the area of income tax preparation and governmental 
accounting. 

No, Citrus currently has only one full-time accounti-ng instructor. 
He is tenure track and has only been at the college two years. Their 
vocational program has been in decline since the prior full-time 
faculty was in retirement mode. The college will be hiring two new 
full-time faculty and hope to revitalize the program. 

No, but there is not much interest in the vocational side oftheir 
accounting program. Recent budget cuts have cut back on their 
program offerings and full-time faculty are only interested in 
teaching the transfer courses. 

No. They have a very limited vocational accounting program with 
low student demand. The department is under-staffed with only 
one full-time accounting instructor. 
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----------------- -------

ACCOUNTING DEPARTMENT 
ADVISORY COMMITTEE SURVEY 

Please circle the appropriate answer to the following questions: 

1. What area ofthe accounting profession do you work in? 
a Public Accounting 
b. Government 
c. Private sector 
d. Employment services 
e. Education 

2. Ifyou work in the private sector, what is the type ofbusiness? 
a. Service 
b. Merchandising 
c. Manufacturing 
d. Finance 

3. What do you, your organization or clients consider to be an entry level accounting 
position? 

a. Clerical (no experience) 
b. Clerical with a minimum of I year experience 
c. Bookkeeper with a minimum of I year experience 
d. Accountant with experience but no degree 
e. Accountant with experience and at least a two year college degree 
f Accountant with experience and at least a bachelors degree 
g. Other_________________ _______ 

4. Ifexperience is required for an entry-level position, what experience is usually 
sought? ( circle all that apply) 

a. General bookkeeping 
b. Accounts payable 
c. Accounts receivable 
d. Account reconciliation 
e. Cash and banking 
f Inventory 
g. Income taxes 
h. Cost accounting 
1. Other 

5. In your experience, what is the current minimum education level required for an 
entry level accounting related position? 

a. No minimum 
b. High school diploma ofGED 
C. AA degree (2 year) 
d. BAdegree 
e. Masters degree 
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6. Most community colleges award certificates ofcompletion to students who 
complete a specified number ofunits in a particular area ofstudy. At Mt. SAC, a 
student can receive an accounting certificate ifthey complete 24 units in 
accounting and business related courses. In your opinion, how would such a 
certificate be viewed by you or your clients in hiring or promoting an individual? 

a. Would value it highly 
b. Would value it only ifthey had experience relevant to the job 
c. Would consider a certificate in lieu ofan AA degree .. 
d. Would consider it in making the hiring decision 
e. Would consider it in the promotion process 
f Has little or no value 

7. The following are examples ofaccounting related certificates offered by Mt. SAC 
and other area community colleges. Circle any that you feel would be viewed 
favorably in the hiring or promotion process. 

a. Accounting 
b. Bookkeeping 
c. Payroll 
d. Income tax preparer 
e. Computerized Accounting 
f Accounts Receivable 
g. Accounts Payable 
h. Government Accounting 
1. Financial 

8. Please rank the following skills as they would relate to hiring or promotion: 

Very Desirable Not important 
Desirable 

Basic Excel 
Advanced Excel 
Quick Books 
Advanced Quick Books 
Word processing 
Peachtree Accounting 
Turbo Tax 
Other (be specific) _________________ _ ___ 
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ACCOUNTING DEPARTMENT 
ADVISORY COMMITTEE SURVEY RESPONSES 

At the spring 2004 Mt. SAC Accounting Department Advisory Committee meeting, 
members were asked to fill out the survey presented in Appendix 3. The following is a 
summary of committee member responses to each survey question. The numbers in 
brackets () indicate the number of responses to each of the survey questions. 

1. What area of the accounting profession do you work in? 
a. Public Accounting (4) 
b. Government (0) 
c. Private sector (I) 
d. Employment services (2) 
e. Education 

2. If you work in the private sector, what is the type ofbusiness? 
a. Service (0) 
b. Merchandising (0) 
c. Manufacturing (0) 
d. Finance (1) 

3. What do you, your organization or clients consider to be an entry level accounting 
position? 

a. Clerical (no experience) (0) 
b. Clerical with a minimum of I year experience (I) 
c. Bookkeeper with a minimum of I year experience (0) 
d. Accountant with experience but no degree (I) 
e. Accountant with experience and at least a two year college degree (2) 
f. Accountant with experience and at least a bachelors degree (2) 
g. Other degree plus Oto 2 years of experience 

4. If experience is required for an entry-level position, what experience is usually 
sought? ( circle all that apply) 

a. General bookkeeping (5) 
b. Accounts payable (2) 
c. Accounts receivable (2) 
d. Account reconciliation (3) 
e. Cash and banking (2) 
f. Inventory (1) 
g. Income taxes (1) 
h. Cost accounting (I) 
1. Other- ----- - - ----- - - - - ---- - -
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5. In your experience, what is the current minimum education level required for an 
entry level accounting related position? 

a. No minimum (0) 
b. High school diploma of GED (2) 
c. AA degree (2 year) (4) 
d. BA degree (1) 
e. Masters degree (0) 

6. Most community colleges award certificates of completion to students who 
complete a specified number ofunits in a particular area of study. At Mt. SAC, a 
student can receive an accounting certificate if they complete 24 units in 
accounting and business related courses. In your opinion, how would such a 
certificate be viewed by you or your clients in hiring or promoting an individual? 

a. Would value it highly (3) 
b. Would value it only if they had experience relevant to the job (1) 
c. Would consider a certificate in lieu of an AA degree (1) 
d. Would consider it in making the hiring decision (1) 
e. Would consider it in the promotion process (1) 
f. Has little or no value (0) 

7. The following are examples of accounting related certificates offered by Mt. SAC 
and other area community colleges. Circle any that you feel would be viewed 
favorably in the hiring or promotion process. 

a. Accounting ( 5) 
b. Bookkeeping (4) 
c. Payroll ( 4) 
d. Income tax preparer (4) 
e. Computerized Accounting ( 4) 
f. Accounts Receivable (5) 
g. Accounts Payable (5) 
h. Government Accounting (2) 
1. Financial (3) 

8. Please rank the following skills as they would relate to hiring or promotion: 

Very Desirable Not important 
Desirable 

Basic Excel _I__ 0 
Advanced Excel 5 2 
Quick Books ___1__ _-1__ 
Advanced Quick Books __Q__ __I__ 
Word processing 5 2 
Peachtree Accounting __L_ ____j__ 
Turbo Tax __Q__ __l__ --~6"---
Other (be specific) _ _________________ ___ 
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Mt. SAC Career Placement Services Report 

In May 2004, I met with members of the Mt. SAC Career Placement Services 

Department. At that meeting, we discussed the various types of information gathered by 

the department. Ofspecial interest to me was the fact that they have a data base ofall 

recent job announcements placed at the center by area employers. The Department 

Director, Steve Woodyard, volunteered to create a report which would list all accounting 

related job announcements that had been received over the last twelve months. 

The following pages in Appendix 5 are the detailed listings of the accounting job 

announcements. Under the heading of "Notes" is the actual job listing which details the 

number of hours, required qualifications and job duties. In the margin to the right, I have 

handwritten abbreviations for the following: 

• Exp.- This job requires the student to have similar work experience 

• Ent. - This job does not require any previous similar work experience 

• BS - This job requires a Bachelor's Degree 

• AA - This job requires an Associate' s Degree 

This information is summarized in Appendix 4.I included the detailed job listings, so the 

reader could see the types ofjobs being advertised and have an in depth look at the 

individual job requirements. 

52 



.:.,..~.,_.; "•"••......,... .A •'•"• ••- J~'l:-~-~i9'": ij§: , •••--/'~•••,_..:.:,, , .«;,. , ::::.~ ..::,. w' X•♦ .,.,. .. -..-,,,• ."•'1,<.•,•:::;,t.r.o ,n o • • ,',; 

)DAYS/HOURS: Full Time/40 hrs. per wk. Plus Benefits TYPE OF BUSINESS: ~ 7 /2/20031 
]Manufacturing and whol~ler of handcrafted musical string instruments. f i 
jQUAUFICATIONS: candidate of the position is preferred to have a grasp in basic ; t 
lbookkeeping and accounting skills, such as, AIR, A/P, and knowledge of a general I _ , 
/ledger. Experience and understanding of an accounting software is a definite plus. A l C:AJT ) 
)pleasant telephone demeanor and attitude is a MUST! DESCRIPTION: The position l 
(requires general support for administration and personnel. Daily upkeeping with ' 
jpay: ibles, receivables, and sales orders is also needed. Must understand ~ l 
[environment of an office/administration surrounding. Customer service and other 1 
!clerical functions may also be asked of the the position. Must have a pleasant and f j 
:social attitude in order to work in teams, as well as, alone. (MonsterTrak Job Number l 
)1144325) l 

\DAYS/HOURS: Mon - Fri, 9 am to 5:30 pm TYPE OF BUSINESS: Intellectual l,: 7(1/2003):,,,_!:_·
\Property Law Finn QUALIFICATIONS: Very detail-oriented, excellent proofreading , 
jand computer skills a must. Must be proficient in Excel, know 10-key by touch, and ~ 
)have experience working on in-house accounting software. Minimum one (1) year l~f 
:accounting and accounts receivable experience required, preferably in a law finn or l 1 
jaccounting firm. DESCRIPTION: Medium-sized Westside law finn seeks accounting i 1 
\assistant. Job includes accounts receivable, daily bank deposit and some general J, ' 

:accounting work. We offer excellent benefits and a congenial working atmosphere. : 
\(Monstertrak # 1145563) i 
/DAYS/HOURS: Work hours to be arranged TYPE OF BUSINESS: Hotel 7/9/2003 j 
: 

i
t ty:.f\QUALIFICATIONS: Must be organized; detail oriented; computerknowtedge; ability 

!to work well with managers; good customer service skills; previous accounts payable ~ 
\experience preferred. i 
'.DAYS/HOURS: M-F: 8-5 TYPE OF BUSINESS: Property Management Co. 7/9/2003~ 
)QUALIFICATIONS: NP, AIR exp. Some exp. with general ledger required. Detailed ) 
!oriented, highly organized. Ability to work in a fast-paced environment r"",u I j 
\DESCRIPTION: Working with payable and receivables for the homeowners cA ' 

\associations that we manage. I . 
jDAYS/HOURS: M-F 8-5 TYPE OF BUSINESS: Insurance QUALIFICATIONS: 2 year i 7/15/2003] 
jcollege degree. Excellent oral and written communication skills. DESCRIPTION: i fl fr. ! 
\Under general supervision, will work with the commercial executive liability staff to ~ 1 
[support the administration and processing of our products: Directors & officers k v 1 f 
·jinsurance, Employment Practice Liabirity, Fiduciary Liability, Crime and F 1 
)Miscellaneous Professional Liability lines. Responsibilities include account i 1 
)registration, policy issuance, customer setvice, along with filing, processing mail, and i l 
\photocopying. i 
(DAYS/HOURS: 8:30am-5:30pm TYP::: OF BUSINESS: Manufacturer of cosmetics i 7/18/2003: 
[QUALIFICATIONS: Minimum of 2 years experience preferred. Peachtree software \g.f . 1 
jexperience. Detail-oriented. DESCRIPTION:Busy environment. Reconcile vendors, I ' 
'AIP, AIR, payrolls, G/L, bank recs, financials, and journal entries. Please send ~ . ~ 

/esume with salary history. Monstertrak # 1026808 j 
:DAYS/HOURS: Monday-Friday, 1:30am-5:30pm TYPE OF BUSINESS: Full-service j 7/21/2003 ( 
/Accounting Firm QUALIFICATIONS: Bilingual (English/Mandarin). Accounting I class. j /. 1 ' 
]Bookkeeping/CPA firm experience a plus. Knowledge of general ledger. Needs to i zl} 
[know how to operate a computer. Fast learner and independent. Must have own car ~ 
jfor running errands. DESCRIPTION: Prepare dient's monthly bookkeeping write-up, i 
jdata entry, payroll, general ledger and financial statements. Miscellaneous duties l 
\(answer phones, make copies, file, occasional driving, etc). (MonsterTrak Job i 
INumber 623807) t 
~.,- ~rN'...,.,,.,,.,,.,,,,.,f¥__.~,_.,,,,.,.,,_,_,,,,,_,,,,,_N_,r~-.r..., •-WWW -----•• l,,.,.,,.,.,,..,.r,•~- ,,,.,,..,,.,,,,_,....., ,.,,,.,~ -• -~,W., W ,n.,nNl##f#~· J'.¥.,.,,.,,.,,. 
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)DAYS/HOURS: Monday:Friday, 8:00am-5:00pm lYPE OF BUSINESS: International 
)freight forwarder, exporter and importer. Ocean and air transportation broker and 
jconsultant. QUALIFICATIONS: Accounting major preferred. Must be diligent. Good 
jphone skills, excellent keyboarding skills. DESCRIPTION: Accounting/operations 
]clerk. Processing accounts receivable/payable, general office duties and related 
[operations. Communication with customers and overseas partners. Involves data 
)entry and Internet applications. Will train.Benefits indude medical and pension. 
)(MonsterTrak Job Number 821218) 

\DAYS/HOURS: M-F: 8:30-5:30 TYPE OF BUSINESS: Computer Sales & Service 
(QUALIFICATIONS: Microsoft Word, Excel DESCRIPTION: A/P, NR, inventory, light 
\office work 

~ 7/21/2003! 
l j 
i /:_ 1 .j
t"C,:.; ..ii/,;/'

1 
~ ., c::,W'1 
~ f\C 0' -j
I I 
~ I
I 7/22/20031i c. ,1icµ 1 

~ ,.,~ " --..r.- -·,w.r_,.,,.__, ___...,_,_...,4............,.,. """'~- ' - ~ • "': 
lDAYS/HOURS: Schedule to be arranged TYPE OF BUSINESS: Reseller of High End i 7 /24/2003~ 
jOffice Equipment QUALIFICATIONS: Prefer individual with an Associates or ~ ~ A j 
[Bachelors in business, finance or accounting. Must have 1-2 years office experience ¾ · 1 
jpreferably in an accounting environment. Must ne proficient in MS Word and MS I£ rfl ; 
~eel. DESCRIPTION: A stable company, located in Irvine, CA, looking for a } e, 'f 
)professional individual with attention to detail. excellent organizational skills and basicl 
!accounting knowledge. (MonsterTrak Job Number 1153035) i 
\DAYS/HOURS: Flexable lYPE OF BUSINESS:Riverside Community Health ~ 7/24/2003 ) 
!Foundation is a small organization. All applicants for employment must be self- ~ D. f\ · 
!starters, team players, and enthusiastic about pursuing our mission to improve the l P 
!health and well being of our community. QUALIFICATIONS:Associates Degree in ~ 1!Accounting required or equivalent years' experience. Prior experience with nonprofit ~ f ,-) 
(desired. Start-date: As soon as possible. DESCRIPTION: RCHF is seeking an ! 
!individual to fill part-time, full-charge Bookkeeper position. Successful candidate must i 
jhave demonstrated knowledge and skills in accounting principles, general ledger, i 
\budget preparation, payroll, and computer software (Mas90, Fmancial Edge). ~ 

)DAYS/HOURS:Full Time TYPE OF BUSINESS: Non-profit, provides services to the j 7/24/2003) 
[community by providing a wide variety of after school programs to youth and serving l ~ 
~he senior population. QUALIFICATIONS: Knowledge and skills in the areas of I£,; r i 
\accounting principles, GIL, budget preparation, payroll, computer software ~ ( 

ispreadsheet and accounting. Must be able to successfully relate to staff, vendors and ~ '.:._;'',,,,,,,:.:various funding sources. Good organizational skills, flexability to handle multiple l 
(assignments and deadlines. DESCRIPTION: Seeking an accountant in a one person I 
loffice. Will be responsible for administering all fiscal operations. Will be responsible ~ 
\for maintaining the general ledger, AIR, NP,CR,CD, payroll service, bank deposits, i 
(budget, internal audit and infonnation systems. Will also prepare invoices, reports ! 
\and ensure compliance. } : 

!DAYS/HOURS: Monday, Tuesday, And Wednesday 1pm-5pm lYPE OF BUSINESS: i 7/25/2003I 
jprovides _services to the legal and insurance communities QUALIFICATIONS: Must ! c;J1 j 
jbe 10 key proficient. Some accounting background. DESCRIPTION: Check deposits. { D i 
pata entry. (Monstertrak 1153661) ! j 

\DAYS/HOURS: M-F 8AM-5PM TYPE OF BUSINESS: Manufacturer of injectable I 8/5/2003; 
\phannaceuticals. QUALIFICATIONS: BS degree in Finance or Accounting. Must be ! 0_ ~ Y \ 
[able to train. Can substitute degree with experience. Must be able to start ASAP and [ t1c_1..11J I, 

willing to travel to headquarters in Rancho Cucamonga on occasion. DESCRIPTION: i I' 
icandidate will perform regular duties of Purchasing agent for pharmaceutical i 
)manufacturer. This indudes all purchases necessary for production such as raw ~ 
)material and equipment. Will negotiate price and quantity. Also, will won< with ~ 
[individuals within the company in coordinating all purchasing activity. (MonsterTrak ~ 
\Job Number 1157604) [ , 

\~~1?!,tl-5?~~~;.~'!v~ 8~~~~-~ J?~'!!,,!}'!~_c?,~~,~J~.~ ---·~~iry P~ du~~~~i, --~ !3E~t 
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]Manufacturing and Distribution QUALIFICATIONS: Associate Degree in Accounting, 
)Business, or similar Previous office and customer service experience a plus. 
1Experience with Windows and ~rosoft Offig::able to learn new computer program ·i 1 
!DESCRIPTION: Family owned and operated dairy products distributor. Our niche is ~ E,J 
)high quality ice cream and frozen yogurt mixes and premium sour cream produced on i 
!site. In our small, busy office many people wear many hats. As the Accounting [ 
)Associate, you will have the opportunity to assist the controller with Accounts [ 
jReceivable an( Payable; daily reporting tasks, and managing purchasing. Additional I 
)duties include assisting with the Will Call desk, customer service and phone orders. i 
[We are searching for an orgainized, hardworking team player with a professional f 
jpersonality. Attention to detail and trustworthiness is a must. Please provide i 
\references 1 

)DAYS/HOURS: Mon/Tues/Thurs/Fri 7:45 am - 4:30 pm; Sat 7:45 am to 1:00 pm 8/6/2003! 
\TYPE OF BUSINESS: Dairy Products Manufacturing and Distribution 
(QUALIFICATIONS: Cashiering or Money Handling experience; Previous office and 
!customer service experience a plus · 
jExperience with Windows and Microsoft Office; able to learn new computer program 
)DESCRIPTION: Family owned and operated dairy products distributor. Our niche is i 
\high quality ice cream and frozen yogurt mixes and premium sour cream produced on l 
!site. In our small, busy office many people wear many hats. As the Accounting . ~ 
(Associate, you will have the opportunity to assist the controller with Accounts l 
(Receivable and Payable, daily reporting tasks, and managing purchasing. Additional ! 
!duties include assisting with the Will Call desk, customer service and phone orders. i 
\we are searching for an orgainized, hardworicing team player with a professional ~ 
)personality. Attention to detail and trustworthiness is a must. Please provide ! 
)references ! 
jDAYS/HOURS: Mon - Fri 8:30 am - 5:30 pm TYPE OF BUSINESS: Dairy Products I 8/6/2003! 
!Manufacturing and Distribution QUALIFICATIONS: Associate Degree in Acco g, ~ 
\Business, or similar Previous office and customer service experience s. i 
]Experience with Windows and Microsoft Office; able to learn computer program ] o_ )
!DESCRIPTION: Family owned and operated dairy pr distributor. Our niche is ~ 

~ ' !high quality ice cream and frozen yogurt mix premiu111 sour cream produced on i 
\site. In our small, busy office many --··........-.wear many hats. As the Accounting ~ 
)Associate, you will have the rtunity to assist the controller with Accounts ~ 
jReceivable and~. daily reporting tasks, and managing purchasing. Additional ~ 
\duties inci~ssi~ng with the Will Call desk, customer service and phone omers. l 
(We are-searching for an orgainized, hardworking team player with a professional I 
!personality. Attention to detail and trustworthiness is a must. Please provide I 
\references 1 

jDAYS/HOURS: Monday-Friday 8:30am-5:30pm TYPE OF BUSINESS: CPA firm. ! 8/8/2003 °; 
(QUALIFICATIONS: Previous CPA, accounting and tax experience desirable. Data J f--t P ~_; 
)entry and 10-key experience required. DESCRIPTION: staff Accountant performing I l , 
!accounting, tax and MAS functions, including tax returns and research projects. l 
j(MonsterTrak Job Number 397901) ! 
:DAYS/HOURS: Full Time hours TYPE OF BUSINESS: QUALIFICATIONS: Basic NRf 8/13/2003i 
or A/P experience or education. Ten Key by touch. Detail oriented. Computer skills: ~ C j1 IlWord, excel, will be trained on our accounting system. Works well independently. 1 c,, tJ : 
\Customer service oriented. DESCRIPTION: Will be responsible for invoicing ! 
)customers; applying payments; daily, weekly, monthly & yearty reports; assisting the ~ 
\Credit Manager as directed to maintain cash flow. ~ 
)DAYS/HOURS: Monday-Friday 8am-Spm / pennanent position TYPE OF BUSINESS:! 8/14/2003 
)Established lessor, which has been in business since 1998. QUALIFICATIONS: We ,1 
)are _seeking.aggressive,.energetic inside.sales.professionals from.aH_levels.of ..-...- ·......L ... .···.·... . 
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)DESCRIPTION: Candidate's general duties inciude preparation of daily inventory · I 
[report, A/P, AIR control. We offer a competitive compensation package that is ! 
[commensurate with experience. Become a part of our team, and work in a modem, ! . 
jcutting edge technology environment. NOTE: This is not a telecommuting or remote I j 
Hocation position. ; 

.:.i.~ ·?n" ~ . ~.~w...--.:-N. . ' · .1-...:.-..~~~~~">Jo.~ -. ~-~~--v,.-.-v--.-.u.,,,,......v.,.,.~-}..,,u·....-.,..#'oY""""',1,nn"h'"1, 

DAYS/HOURS: Monday thru Friday, 40 hrs/wk TYPE OF BUSINESS: Private !10/16/2003\ 
jcorporation overseeing commercial operations and providing accounting services for ! 11 L. ~ 
\funded research for CSLA campus. QUALIFIC;'.:,."TIONS: Candidate must have a J P/ j 
jBachelor's Degree and three years of accounting experience. At. least one year work i L'°'' I) ) 
jexperience with contract and grant accounting requited. Working knowledge of 0MB I cN' ~ 
jA-133, 0MB A-21, 0MB A-110. Candidate must also have superior analytical skills, } i 
1budget management, strong computer skills, knowledge ~·use and i ~ 
]development of spreadsheets,-tO-trey,._and data entry. The successful candidate will ! ·, 
[also have a front-line "service" philosophy. DESCRIPTION: The Financial Analyst will i 
1provide support to University faculty/principal inv~gators that direct the research i 
]projects, by providing post award administration as designed by the funding agency. t 
jHe/she will also be responsible for the review of budget proposals and will also 1 
jreview award·documents and agreements for account set up. This employer provides I 
\excellent benefits. l 
jDAYS/HOURS: Monday thru Friday, 40 hrs/wk TYPE OF BUSINESS: Private !10/16/2003j 
)corporation overseeing commercial operations and providing accounting services for ! L \ 
Junded research for CSLA campus. QUALIFICATIONS: Completion of a four-year I (),./ \ 
[college degree in accounting, finance, general business or related field preferred. ~ Y p ! 
1candidate must have two years experience in budgeting and fiscal management, and ~ t J j 
\a working knowledge of computer programs. Must have superior analytical; budget ~ l I j 
)management, and strong computer skills. Must also have knowledge of Excel, ~ J 
jPeopleSoft, use and development of spreadsheets, 1 Okey, and data entry. The ~ ~ 
\successful candidate will also have a front-line "service" philosophy, as there is a i 1 
igreat deal of interface with faculty, granting agencies and other clients. ! ) 
)DESCRIPTION: The Accounting Technician reviews budget proposals for I ] 
\correctness and sufficient details with regard to direct and indired costs. This f 1 
!employer provides excellent benefits. I ~ 
)DAYS/HOURS: M - F 8:00 AM-5:00 PM TYPE OF BUSINESS:: Payroll, Tax Service ~10/17/20031 
land Human Resource benefits outsourcing to small to medium-sized businesses. f { 
\Refer to our web site at www.paychex.com for complete information .on our ( 

. !Company. QUALIFICATIONS/ DESCRIPTION:: Employees in this high exposure j Cv f 
Junction have a unique opportunity to interface with clients, via telephone, on a i C. r 
jregular basis, as well as with representatives from a number of other corporate-wide I 
jdepartments. Because this is an entry-level opportunity, Paychex will provide ~ 
[successful candidates with professional classroom training to learn the technical ! 
;information necessary to succeed! On-going promotional opportunities are available ~ 
jafter 12-15 months in this position. Qualified candidates will have 1-2 years customer % 
jservice experience in a professional business setting, strong analytical/mathematical l 
jability, problem solving skills, data entry skills, excellent oral & verbal communication l 
jskills, and art AAS degree in a related business fie~ Payroll or accounting i 
]experience a plus, but not required. ! 
jDAYS/HOURS: Full time TYPE OF BUSINESS: Super Market QUALIFICATIONS/ 110/20/2003: 
pESCRIPTION: Entry level position. Bank reconciliation, work with GIL, computer l c._ 1I ; 
\skills, perform clerical duties, ALP anctNR-plus. Looking to fill ASAP. i[fv 

lDAYS/HOURS: 8am-5pm TYPE OF BUSINESS: Leading manged health care ~10/22/2f3) 
[services. QUALIFICATIONS: Prefer candidates with customer service experience I 1 
!from a call-center, banking, telemarketing environment: receptionist experience: i { Y. I ~ : 
)Accounts Receivable background/training: computer literate within Windows i [
····---····· ....... .. .. ···- ······.... ___....... ........ ... ............................... .......................... - .............................................................. .......... i ................. ........ , 
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jenvironment DESCRIPTION: Membership Accounting Representatives are l 
/ esponsible for setting up new accounts, enrolling members, addressing inquiries i , 
]from members, and reconciling clients' accounts. (Monstertrak#1191252) ~ ~ 
:-- 1n.,,u,1· - "~"UJUN, _ !,1'4N.U-,U:.t.u.l.JWN~~~•N•N,.L~,I~-,,~N; 4 ,•,t•N--11;.u:ll-'N#IUl#'IN,t:--~ 4Nl,U,1uN.t./o UuN#.f-,;.,;,,f##:U4'.N:.##.Ail.,ll,f'll,l~il.l,l,Ul ~,,#H6.J.u,JN 

\DAYS/HOURS: M-F 5/40 TYPE OF BUSINESS: University QUALIFICATIONS: B.S. j10/21/2003j 
\& 3yr. acctg. exp., min. 1 yr. exp. with contract & grant accounting, working i /2. 7 J 
)knowledge. Superior analytical skills, budget manaagement, strong computer skills, ~ '11/ ~ 1 
!knowledge o~cel, 10 key, data entry, front-line "services" philosophy ~ 1 
)DESCRIPTION: Provide support to University faculty/principal investigators that ~ ! 
jdirect the research projects, by providing post award administration as desigtfated by § l 
[the funding agency. ___ --~. § "/ 
[5'KvSJHouR~o~i=rii~3oai'.n~:O0pmi-YPe'oFeusiNEss~~To;;,;ortd:;~,~acii;:;g-,,T10/221~O03~ 
[business jet manufacturer. QUALIFICATIONS: Bachelor's degree in Accounting or ~ (} /? I 
jclosely related field. Strong leadership ability. Energetic. Customer focused. Team i j 
[player. Proven analytical, communication , and computer skills a must. 1 1 
!DESCRIPTION: Challenging position. Responsibilities include timekeeping, Accounts l j 
[Payable, Accounts Receivable, service order, job costing, various account I i 
[reconciliations, cost control and financial analysis. (MonsterTrak Job Number i 
[1014438) i . ., : 

[DAYS/HOURS: M-F 5/40 TYPE OF BUSINESS: University QUALIFICATIONS: 4yr. }10r;003i 
\college degree in accounting, finiance, general business or re.lated field. 2yr.exp. in ~ i 
/budgeting and fiscal management, superior analytical, budget management, & strong ! ! 
[computer skills, knowledge of.Excel, peopleSoft, 10 key1 data entry, front-line ~ \ 
j"service" philosophy. DESCRIPTION: Reviews budget proposals for correctness & t ' 
)sufficient details with regard to direct and indirect costs. ~ 1

) lDA YS/HOURS: PT hrs, shift may vary TYPE OF BUSINESS: Manufacturer of cabinet ~10/24/2003 l 
jdoors QUALIFICA:no.NS: ~cellen! customer skills, romputer.fiterate; detai~ oriented, ! d,t r-~) \ 
:excellent communication/written skills,-1 Okey by toucb, able to operate basic office t {,,,, ]\J \ 
jmachines, able to work overtime as needed. DESCRIPTION: Enter daily billing ~ ] . 
\activity of all orders manufactured, audit UPS manifest daily to track freight charges i i 
]per order, update production status on orders as needed, assist department with ~ i 
jbilling research as required, occasional contact with internal customers on billing { I 
)questions, and other duties as needed. Location: Monrovia. NO TELEPHONE ~ \ 
jCALLS, PLEASE. ~ 

jDAYS/HOURS: FT TYPE OF BUSINESS: Digital manufacturer QUALIFICATIONS: ~10/29/_?003{ 
[BA degree in Accounting is preferred plus 3 years of experience in a similar type i f /f \ 
1position is required. Candidates are required to be proficient with SBT.-PeaGhtree andi ; 
)Microsoft Excel and.A~- Knowledge of Oracle system is an advantage. t /_,,,4 j- \ 
[DESCRIPTION: Send resume with salary qualifications. ~ : 

!DAYS/HOURS: M-F 7am to 4pm TYPE OF BUSINESS: Nursery Supply-Soil ~10/29/2003! 
\Amendments QUALIFICATIONS: Experience with accounts payable; data entry; i41.L(
\good communication skills DESCRIPTION: Accounts payable, data entry, light iZ 1
[phones; typing; general office duties. ~ 
[DAYS/HOURS: Monday to Friday 8:30am to 5:30pm TYPE OF BUSINESS: Churchill ~10/29/2003[ 
\Management is a 40-year-old investment management firm specializing in stocks, i I J,'Z t...:.~ 
(bonds, real estate, and trust deed investments for high net-worth companies. ~ - · f 
!QUALIFICATIONS: Great attention to detail and ability to meet deadlines. Good math ! f '/-
\and analytical ability. securities or bank experience a plus DESCRIPTION: Assist I 
jOperations manager with account reconciliations and coordinate bank and stock I 
!brokerage information utilizing£x.cel and Advent programs. In charge of compiling i 
\and checking various reports for client servicing meetings. (Monstertrak#679971) [ 

jDAYS/HOURS: To be arranged. TYPE OF BUSINESS: Universal Merchant Services, !10/30/2003~ 
!and its affiliates, provide merchants the tools to accept all major Credit Cards, f 
:., •• w .... ,,,,.•• .,...• -•• - ....... ,t. ,v. ..........-............ ,.,.~ .... -,.,.1,.r.•,r.4, ..............,,,..,,_._.,.,,,_,t,r#,'J',/,,;,t.;.,#',,v.!v./'....J'.JV,,-...•,r,vN,.t~,l-·r.v,•,r.•J>.•,t,-..l'I.AAl,.N..·.;_-#l ,•N - ..··-·· · \ ....',"•"""--~,...N.,.,.,,,.~.......... ,..,1.... ... .,,,,,...,..N,,l,"N, 
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\A TM/Debit Cards, Personal Checks - Eledronic Check Processing and Gift Cards, ·as , 
~ell as online Internet transactions for local retail merchants as well as large National l 
)Retailers such as Nordstrom, Abercrombie & Fitch, Kinko's, Macy's, Circuit City, TGI l 
\Friday's, and many more! QUALIFICATIONS: We are seeking FULL TIME Account i 
)Executives at our Costa Mesa office. No formal experience is required. Most of our l 1 
!Account Executives are recent college graduates and or are individuals looking for a C"J 
\stable, high-paying career in sales. Applicants should enjoy meeting and establishing4 r 

kelationships with customers. We offer an in depth training program as well as a l 
)$3,000.00 monthly draw program. We have an extremely generous uncapped l 
)commission schedule as well as residual program giving the dedicated individual the § 
)chance to excel financially quickly. Our average Account Executive earns $8,000.00 l ~ 
\per month. DESCRIPTION: Our requirements are: Great communication skills. i 1 

)Professional image and a winning attitude Strong sense of integrity and } _l 

\professionalism. In this position, you'll enjoy a number of unique peri<s, including: ~ 
)Comprehensive two-week trajning program. Generous commission and residual i 
)income package. $3,000.00 monthly draw program. Association with an innovative ! 
jfinancial industry leader. Independence balanced by a team-oriented environment. i 1 
)DAYS/HOURS: 9 AM to 6:30 PM Monday-SaturdayTYPE OF BUSINESS: Used car 110/30/20031 
!Dealership QUALIFICATIONS: Speak English and Spanish and no experience Ir y1 1 

!necessary. DESCRIPTION: Call on past due accounts. House and finance company [_,Jv i 
\accounts, receive finance company payments. Make reciepts and receive house 1 1 
)payments. i i 
!DAYS/HOURS: M-F 9am-6pm TYPE OF BUSINESS: Computer and E-Store l 11/4~03) 
~QUALIFICATIONS/ DESCRIPTION: Need to know how to operate the~h llet>k ~Yr' -✓ :_:, 
)really well. ~ ,-,) 
!DAYS/HOURS: Monday-Friday, 8:30am-5:30pm 1YPE OF BUSINESS: Patent Law } 11/6/20031 
!Firm QUALIFICATIONS: Applicants must possess general accounting knowledge, , 
!effective organizational and communication ski_lls. Qualified applicants will be able to 
[handle confidential information appropriately. Must be able to operate office 1~p 1
\machines including typewriter, photocopier and fax machines and type 30 wpm. Must i 
ibe able to lift and cany up to 15 pounds. DESCRIPTION: Collections and Accounts ) 
)Receivable: Handle 30-60 day collections. courtesy calling, faxing and emailing. ~ 
!Prepare 60 and 100 day collection letters and assist with foreign collection letters. l 
\Process invoice requests from clients. Prepare AIR reports for weekly meetings. ! 
\scan AIR correspondence. Prepare cash receipts books. Billing: Mail final invoices to i 
)clients. Assist in preparing and editing WIP books. Input client cost entries. Input i 
[attorney changes in billing system. Assist Billing and Collections Administrators as ~ 
:necessary. (Monstertak#768755) } 

[DAYS/HOURS: Pff TBD TYPE OF BUSINESS: Offers private & group foreign ! 11 /6/2003·1 
jlanguage instruction on our campus & throughout the Southern California region. j 
\Also offers ESL, General Education & tutoring. QUALIFICATIONS: Needs a~i 1 
\courses for derk. Needs to be good in math and able to use computer. Knowledge of f· ,J 
jt>eachtree helpful and MS Office also DESCRIPTION:Prepare tax returns for i 

!individuals during tax season. Off season help out with general duties in the school. i 
:Work with customers, students and staff. Place orders and help with inventory of ~ 
\supplies and library. (Monstertrak#1197129) i 
lDAYS/HOURS: 11/6/2003( 

of 

TYPE OF BUSINESS: Offers private &group foreign language 
)instruction on our campus oughout th hem Galifomia region. Also offers 
:ESL, Gen ral Educati & tut ring. Q IFIC TIONS: a ax urse fort 
[preparer. eeds t ood i and able t use c puter. Kn le 
\Peachtree an MS Offic also. DESCRJ N: Prepare tax returns for 
\individuals during tax se n. Off season help out with general duties in the school. l . 
)Work with customers, students and staff. Place orders and help with inventory of l 
• •• • •·••·--• ••• -• • ••••• •· • ···-• • O•.LOO.... . . . ...... . ... . . . ..- , ., • ••• •• •• •• • • •• • -H00.... 0 000-0 00 000 0•••••• ••• • ••• - • 0-0 0•00L0 ~ 00•0 0 _ _. , ____ , ,,_ , , ,oo 0ooo oo- -•--•-·· - ••• • ••• •• • OO .t ooo oou ooooooo.. , o000 00 0•o , 

{ 
io 

58 I 

1 

https://3,000.00
https://8,000.00
https://3,000.00


-

•

)supplies and library.(Monstertrak#1197129) ------~---· i J 
i!""~~~--•~ _ f ~• !'..V.,,."•" • . .,.._.-.-.--,:-~~-vwv.,,,,,,,_..J., 

]DAYS/HOURS: Monday-Thursday 8:00am-5:00pm TYPE OF BUSINESS: ~11/19/2003;, 
!Manufacturer of injectable pharmaceuticals. QUAUFICATIONS: The qualified i l 
\candidate will understand Cost Accounting and General Ledger. Accounting degree IL'-ii. I) J 
\or relevant experience required. DESCRIPTION: The Finance department is looking i · r l .l 
jfor a dependable representative. Must be able to work quickly and accurately, and ~ ' 
jhandle a high volume of paperwork flow. Experience prefered. This position has I i 
\potential for growth. (MonsterTrak Job Number 716435) ___ ~ I 
jDAYS/HOURS~Fi;iiTt;i;fypEOF BUSiNESS~CPAWRim0UALiFI CATIONS7"-·r1 y~oo3i 
)College degree, accounting experience a +, progress towards CPA exam a +. 1 {17 7 ! 
jDESCRIPTION: Entry level staff accountant. (MonsterTrak Job Number 1204681) I · ~ 
: J. "" ~ ,. ,,,,,_,._,,,Au.1..~->N.N..•-,.-,_•.-~--~~...""'-•w.N.A._....,,,_,~ • -- ;r~._-,N,,;.,J,.v.·.·-w.·.-~.--,·.·~-,~•""< 

(DAYS/HOURS: 9-5:30 TYPE OF BUSINESS: Accounting/CPA Firm . ! 12(3/2003] 
)QUALIFICATIONS: Bilingual required (Chinese)..Some experience preferred, but not! _ --r \ 
\required. Will train. Must be aware of proper office etiquette. Friendly. Pleasant I i./J t/ ) 
\personality. DESCRIPTION: Data entry, process payroll checks, answering phones, } 1 
!greeting clients, filing, basic office duties ~ ---;-
fDAYSiHOLJRS~~,~~'iioa~m: s~0Opm TYPEO F"ausiNESS~Gro~ng:-b.Tsycomparlyf- ·12/8/2003 j 
iin the LAX area. Specializjng in ocean in-bound from all of Asia. Great working i 1 
\environment. Good benefits. Easily accessible location from freeways. . ~ \ 
\QUALIFICATIONS: : Computer skills. Knowledgeable irr Quickbooks andBccel. ~ f J.) 1 ) 
)Good with numbers. Motivated and Hardworking. Team Player. Fast leamerwith 1 j 
jorganizational skills. DESCRIPTION:: We are looking for someone to handle all of the~ I 
\bookkeeping and general financial controls. Will handle bank accounts and . ! 
)reconciliation, agent payments and reconciliation, financial reports, payroll, etc. We I 
~ II train the specifics of our system to qualified employee. Advancement ~ . 
\opportunities available within our growing company. Monstertrak# 1206841 ~ 1 
;,._,,_,~,_...__VN,.,._,,_;,•r-n ,ur,r-v,._,..,....r_(".:.r,,:, .,.......,. NbU.iLl:',/',/-.,..,~,l™NN~~-~ffJN#'<l~-.r.;..~r,.::;~ • • • ~ • .;;: • ~-M.IJ:.N~~,r,1,1,u ,.t.1:J,r,r1•,,,,.,u ·.1,/'llu( 

!DAYS/HOURS: Flexible TYPE OF BUSINESS: CPA Office } 12/9/20031 
ja~ALIFICATIONS/DESCRIP1:ION: An~ring phone, filing, data entry, kn~wledge ofi c, r -✓ ! 
1M1crosoft Word and E:xcet. Wilhng to tram. i & ~ i 
;.v,l,U,AUN".1,1',N,N<,t,NN~-- ~~-,.•~-..v,,t,;,r.U..-.r,N1,,•N,U~.:,,.•~~~-N~;.--..-.rr.,J,,,,,J-~.-r-N1,:A·--· .Jo. 

\DAYS/HOURS: Minimum 20 Hours/Week TYPE OF BUSINESS: Chemical {12110/2003[ 
jprocessing manufacturer with over 150 employees located in the City of Commerce. ~ j 
!QUALIFICATIONS: The successful candidate should be taking accounting courses in ! t:. -f I 
!school and looking for hands on accounting experience. He or she should know Exceli z-IJ I 
land be detail oriented and like paperwork and not be afraid of numbers. ! } 
\DESCRIPTION: Assisting the accounting department in filing, data entry, paperwork } i 
!processing and organizing accounting data for auditing purposes. (MonsterTrak Job ~ i 
1Number 1207880) ! i 
~•..,--.-.:-,.,,.-.;w'•.o\i.~h'NVN\IY>T.;r.;;r>ttw.;>.¥"#0•,.;,,,:~-.·=--.=._,..........,.v.No.M.,.....,_.,_w.,..,,,_w .,._..,.-....,.~~Aw.h/Vlh'V',1<,,._~,,.,..._v.NtN'.l'..,_v.-.•N<o~ .-.c,r,.c.-.·~.-.·~••"_.••••.-.v,,:,,;1-•- •.J,;1;,1~~ ..,r• .;...v...;.•.t.;;r.•,.,,,, •• ••.,. _.•• ( 

(DAYS/HOURS: M-F, 7am to 3:30pm TYPE OF BUSINESS: Clay Manufacturer !12111/2003i 
jQUALIFICATIONS/DESCRIPTION: Bookkeeping, some accounting experience, t : 
j~nv?i?ng, purchase orders, check printing, placing orders. Looking for detail oriented i f ,,u 1 ] 
:1nd1v1dual. i 1 
~ .-.~./Vr->t:_,..,..,_.-~·,,;,,,.;..'-'>Nvo~~-•.._.,,...,_,.-,.,...,.•.,,.NW"•".;...·,·-,.,..._.,..,._,._.,..__-'>N'.,..:>AW~ .".·.-•._N'-_.,..·.,.;~~,r.-.-..r1--..__,,,,,.,.~-.-.,.,.,..... .,,... ... ~ ::;;.....,..,••~'V'.V. J'#...,,,_,v,,•• 

lDAYS/HOURS: Mon-Fri; 7-3:30 PM TYPE OF 8 : lay Manufacturer ~12/12/2003! 
jQUALIFICATIONS/ DESCRIPTION: B ping, some accounting experience, ~ :i 
]invoicing, purchase orde printing, placing orders, looking for detail-oriented ! j 
\individual. ~ l 
-= ~«..:r•.r.;,.~.~.u:....,N'4CJJ',/.JV NJJU,Au,,.,,.,,,.uJNN, J.;NJJJJ,IN.,J.JJ'H"~N..uJ.,,.~•..JU,l'JU• .,,,..-..~~'-·-- _,_.,..,,,._.l'H-- ~au,,,,..J,,i,J~--- ~--~~N"'"- • ,. ,•.t.r.......M.; .t":.,1'~ •..r....~-...u-~1H..~ 

(DAYS/HOURS: Full Time TYPE OF BUSINESS: Title Insurer QUALIFICATIONS: H2117/2003l 
!Bachelors degree in Accounting, Rnance or related field. DESC~IPTION: ENTRY ! /2, 5 ; 
LEVEL FINANCIAL AUDITOR This position requires 50% out-of-town travel i <V ! 
\conducting audits of our Offices. The ideal candidate will have a college degree in ~ I 
!Accounting or Finance and excellent written and verbal communication skills. l ' 
: . l 

\Professionalism, accuracy, integrity, and stamina !'Ire essential to this position. This j 
)position requires the ability to interface well with all levels of Management and offers i . 
,.-,,.;,.,. --~,..,.,.-... -- ~ ~.•-•,1.r,-.-.•, ...·.·.·~·.·.··"'~ ~--•.1.:,1.rNN,,...~r-·.·-~ ~.,.,,l.,.._-...-.· .•..,...i!-VJ.;::.-.-.Vh Jl'l.bi>A/'~. ....,,u,,r,.-,.•.-,......,_,,.,...,,.,,....,.......u.....-;..;.,..,.._.....-...v.tlA ,/'-.w.f- •,•,1...,.,,,,,... .w,-N_ _ :,,,,..~."f¥"{'or=•...... •---N< • 
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)excellent potential for career development and advancement. Fidelity National · 
[Financial is a leading Financial Services Institution and offers a highly competitive 
(salary and an excellent benefits package. (MonsterTrak Job Number 1209902) , , 
~«~..-.i,~N;1-,iNl_,~H.rll,_6'#.#N,l;,/_,U ,AH.J.NU """'11ilN-l,t,,1,,N~-,l.,l,UCN1~J'~,IU,l,/,l,o"'-'~'--'~~,uu~ ,.,u.1,ull,1,1,1,1,u-..u,.,,,?(.-,.,,,,,,,,,.J,1N,1,t1.-,.,.,. • 

jDAYS/HOURS: Schedule To Be Arranged TYPE OF BUSINESS: QUALIFICATIONS: !12/23/20031 
ABachelor's degree with an emphasis in accounting, finance, or a related area is I ,O .c., .} 
/equired, along with CPA certification and at least 5+ years public accounting ~ l'7 / ! 
\experience (Big 4 preferred). A minimum of 5 years management experience in a j ~ 
)national corporate environment is also a must, as is experience with rt.ainframe i C: j) i 
jaccounting systems and in research and application of GAAP and financial reporting ~ 6 V I \ 
iand disclosures. In- addition, you must have a thorough understanding of manual I ' 
[accounting systems and related internal controls. strong communication. problem l 
\solving, and organizational skills, and proficiency with Windows, including,&-Oel and ! 
!Word. DESCRIPTION: You'll assume responsibility for delivering financial information~ 
\and analysis to management. This will include monthly internal financial statement, I 
[gross profit analysis by product line. semi-annual reporting packages, government I 
\surveys, and annual audited financial statements. You'll also stay on top of technical ~ 
\pronouncements and disclosure requirements, conduct technical accounting research [ 
)o ensure compliance with US GAAP, and monitor internal controls. Additionally, ~ 
[you'll act as point person for outsourced accounting staff and other departments to { 
!resolve accounting issues, and perform other duties as assigned. Job code must be ~ 
Hncluded for further consideration. No phone calls please. (Monstertrak#1210844) ~ 

jDAYS/HOURS: 9A-5P TYPE OF BUSINESS: Professional Security Services I 1n12004l 
[QUALIFICATIONS: Must be an.accounting major and must have had completed a 1 ·, 
~nimum-Qf 8 ,mjts in accounting, math and computers. This job is ideal for ~ y"'LJ 1 l 
)beginners. Must have 3.0+ GPA. DESCRIPTION: Payroll, AIR, AIR, customer service % L/' j. .~ 

~~ce~~ · I l 
lDAYS/HOURS: PT hrs, shift may vary TYPE OF BUSINESS: Manufacturer of cabinet { 1 /8/2004{ 
ldoors QUALIFICATIONS: Excellent customer skills, computer literate, detail oriented,! i 
!excellent communicatio~en skills, 1 o key by touch, able to operat~ ba~i~ office ~ . 1 1 
\machines, able to work overtime as needed. DESCRIPTION: Enter daily bilhng f"iU 
jactivity of all orders manufactured, audit UPS manifest daily to track freight charges ~l 
lper order, update production status on orders as needed, assist department with ~ 
\billing research as required, occasional contact with internal customers on billing ~ 
[questions, and other duties as needed. Location: Monrovia. NO TELEPHONE } 
!CALLS, PLEASE. i 
jDAYS/HOURS: 8-5 Monday-Friday TYPE OF BUSINESS: Manuf ~ of injectable t 1/16/2004, 
(pharmaceuticals. QUALIFICATIONS: Must have degr · unting or Business i 
[plus 1-2 years experience. strong apptitude f aspects of accounting, including % 

)auditing, reporting, A/P, AIR, GL etc. D PTION: Pharmaceutical manufacturer I 
:needs help in different areas of unting department. Duties will focus on one area ~ 
)in particular, but will all r growth in all areas. Room for professional growth and ~ 
\achievement are red. Focused areas of accounting include: internal audit, i 
/reporting, AIR, L, AIR etc. The right candidate will be willing to work some overtime i 
las needed. Help needed immediately. (MonsterTrak Job Number 1216811) ~ 

jDAYS/HOURS: M-F Flexible (afternoons preferred) TYPE OF BUSINESS: CPA firm. ~ 1/16/2004] 
jQUALIFICATIONS: Accounting student preferred. DESCRIPTION: Data entTy, ~ c;,· --( [ 
/ econciliations, answering telephone, scanning, filing, misc admin duties. Iu/J I \ 
j(MonsterTrak Job Number 1216975) I · 
lDAYS/HOURS: 5-20 Hours Per Week TYPE OF BUSINESS: Computer consulting I1/23/2004 
[firm QUALiFiCATIONS: The candidate must have good Excel skills and be able to l 
jcommunicate effectively. ,Intern must report to Pasadena office, no telecommunting. i C 1 1 
[DESCRIPTION: The intern will assist corporate controller and accounting staff with ! LIV 
!daily accounting functions. Opportunity to gain experience in accounting and finance. I 
•~,~--~l'./YVVl ,,,.,-,VV,.,,,r,.,,,.•,,.,_",. ,(~ ___ _ _ ,l'_/'___...~..-N> ~N'oy-~~J,,__...~~N,._-~-N H- .. ~••/'~NH- • 
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)experience (entry level through se tor level). Cand=·dates have a strong desire l 
~o be the best. Excellent commu ication skills Extre self-motivated and ! 

!competitive Ability to think quickly on your feet rty to close deals Must enjoy a I 
(fast-paced, energetic environment Desi grow both personally and with the i 
(company Must be professional. ye cial and assertive Must be skillful in negotiationJ 
PESCRIPTION: Account Ex es are responsible for generating new business, ~ 
)building relationships wit ,ents and maintaining existing business. Company ~ { 
)provides paid~-:· and fresh leads monthly. Our compensation package is second I :\ 
~o none in t~ustry: base salary, commissions, benefits and 401K options. Six i 
(figure potential in the second year. . i 
\DAYS/HOURS: Monday-Friday 9:00am-5:30pm TYPE OF BUSINESS: C.P.A. Finn f 8/14/2003) 
\QUALIFICATIONS: Accounting Major or Business related Major, CPA candidate. I~ i 
!Must speak Mandarin and have good English communication skills. DESCRIPTION: j i 
jStaff Accountant for CPA finn. Accountant will prepare general ledger, trail balance ! ! 
\tax returns, etc. We can sponsor your CPA certificate. (MonsterTrak Job Number } l 
[209150) ¾ 1 
jDAYS/HOURS: Mon-Fri 8:30am-5:30pm Plus O/T If Necessary TYPE OF ~ 8/14/20031 
lBUSINESS: Mar1ceting QUALiFiCATIONS: Must have general accounting knowledge i 
land be proficient in PC/Windows and MS Office. Bilingual Spanish a plus. Seeking a ~ f ,J! 
Jast learner who is dependable, a good communicator and can multi-task. ~ 
jDESCRIPTION: Job responsibirmes include data entry and account reconciliation. i 
\Excel spreadsheets. The ideal candidate must be sharp, well-organized, detail- l 
\oriented and be able to work independently as well as with a team. (MonsterTrak Job i 1 
!Number 931020) I l · 

)Will research discrepancies, process payments/adjustments accurately and update ~ 

lDAYS/HOURS: M-F 40plus TYPE OF BUSINESS: Rehabilitation Center i 8/14/2003) 
;auALIFICATIONS: DESCRIPTION: Un_der direct managemen~ supervision, apply h 1 
\accounting, analyze and prepare financial reports. Prep for review by management rc,-J 
jthe entries to general ledger accounts, documetnation of business transactions, ~ ~ 
)information, regarding assets, liabilities, and capital, and balance sheets, profit and ~ 
jlosso statemetns and other financial reports { 

[DAYS/HOURS: P/TTBDlYPE OF BUSINESS: Accounting Firm QUALIFICATIONS: i 8/14/2003! 
)Some post high school DESCRIPTION: Prepare tax returns for individuals or small I I 
\businesses but do not have the background or responsibilities of an accredited or le 1 1 

[preparation fee according to complexity of return and amount of time required to j 
)prepare forms. Knowledge of administrative and clerical procedures and systems ~ 

!certified public accountant. Interviews client to obtain additional information on <t, /J 1 
~axable income and deductible expenses and allowances. Calculates form l · 

)such as word processing systems, filing and records management systems, } 
[stenography and transcription, forms design principles, and other office procedures I 
land terminology i . 
lDAYS/HOURS: 5 days/wk, 8 hrs daily/ 40 hrs/wk TYPE OF BUSINESS: Cement t 8/19/2003] 
\Manufacturer/ Ready Mix Concrete QUALIFICATIONS: Min 2 years college degree l C:., f\ ) 
\required. 10 key by touch. Experience with e:xcet; database work with Access a plus. l l'l 1 
!DESCRIPTION: RMC & cement billing, RMC pre-billing review. COD payment data l/ cf j 

[with dispatch, sales re: diversions and missing tickets, other miscellaneous duties as } ' 
)entry and reconciliation, process freight bill, assist with costumer price file, coordinate ttJ 1 

\required. ~ 
jDAYS/HOURS: 15-20 hrs/week TYPE OF BUSINESS: Banking(retail) i 8/20/2003; 
jQUALIFICATIONS: High School Gradurate Bilingual( Chinese/English) l A ; 

J )DESCRIPTION: Accept Deposits, Cash Checks, Issue cashier's check, Accept Tax I (Jf.J · 
jdeposit, accept loan payment, pay withdrawals, Issue travelers cheques, Filing i 

,.,,,. , 
\reports. 
: , l#->IYJ y .,.,,~

l 
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!DAYS/HOURS: M-F ~5 TYPE OF BUSINESS: CPA firm QUALIFICATIONS: . ~ 9/18/2003 I 
!organization skills, typing skills. Communication skills, computer knowledge, payroll ( C:. I) I 
land quarterly filing, public accounting experience is very helpful. DESCRIPTION: } C. ''-t..f 1 
jProcess payroll, printing payroll checks, process report and other miscellaneous i I 1 

~~~- l ! 
;f;,r,U,l,l •IH.:.rN- ,l~,N<,N-- .,.-.-.-~~~~-- ~--...,,,~~'\<,N,,A,~.,_\Nt,...._•~ , -.-•...,..~"<'(~'NN>h::,,1,1'1'.NH,HI( 

!DAYS/HOURS: Hours flexible TYPE OF BUSINESS: Newport Communications. ! 8/25/20031 
jOUALIFICATIONS: Filing, computer skills helpful DESCRIPTION: Data entry for I >:i I j 
\accounts payable & receivable. (MonsterTrak#1165916) ~ L.. Iv 1 
)l,N'~ ~ ,1. • • t.J1-Ur- -cJN- ~ ,w .w UJM ~ N-,J,.r.w.-.·J,,,1,N•~ -~~- ~-J,u .·u~-.,.,~.rN,U.;,tL_.UUHN~1lN«H,1,l~NV,1~ 

jDAYS/HOURS: Mon-Fri 3pm-8pm, TYPE OF BUSINESS: Immigration service, l 8/27/2003) 
ilncome Tax service, Income Tax school QUALIFICATIONS: Bilingual l t 
!English/Spanish. Type 40 wpm. Computer literate. Good attitude. Accounting major a ~ L?J) ·{ ~ 
)plus. Will train. DESCRIPTION: Prepare tax returns. Will train. Assist clients with ~ c.., j 
/letters from government agenci~. Other duties as assigned. (MonsterTrak i ' 
;#1000810) ! ,
f5AYsiHOURS:FTTYPE~()f81JSiNES~i-'o~UCompaniouALIFTcATIONS7'Ba'sic'-f"w2'003 ~ 
[AIR or A/P experience or education. Ten key by touch, detail oriented, computer I ' . ' ../

\Skills, Word,.Excell, will be trained on our accounting system. Organized and follows ~ £.µ f 
\through, works well independently, customer service oriented. DESCRIPTION: i 
!Responsible for invoicing customers; applying payments; daily, weekly, monthly & [ . 
jyearty reports~ assisting the Credit manager as directed to maintain casti flow. I \ 
":J'tN'N""""•l•l'Jt.U>l~H•'.l<AH,r-~,t;,#'I-N.N,/ ,UJ,tcN~~•.,._-,.,.-, ~~.•-~.,~----..--,N-,;,N-Jlv~#, l~'d,--.,,,,,,,Nl~~ •-,-...-.,,..,..-_,.;;.•...A;,T-.,:.~ .,.• l .:.t~-.al'-'.:-•·•--•••,( 

!DAYS/HOURS: Monday-Friday, 8:00am-5:00pm, Flexible (40 Hours/Week) TYPE OF! 9/4/2003) 
jBUSINESS: Automobile Dealership QUALIFICATIONS: Accounting background. I ~ µ 1 j 
\Good with numbers. Detail oriented. Training will be provided. DESCRIPTION: . ! e i 
)Accounting duties. Office contract processing. ! :'}.•--~·•·.,.~--,,u,,t,,/~~----~-~-~,,_-.,.~~-,AN,N---- . -·,(,--..,C~"".w..v-.-.,,,..-.__,,,.,N>l',o"~• 

)DAYS/HOURS: Schedule To Be Arranged TYPE OF BUSINESS: Credit Union in ~ 9/4/2003; 
!Pasadena with assets of $110 million. QUALIFICATIONS: The ideal candidate will be i 1 
!friendly and detail-oriented. Experience in effective bank reconciliation, General ~ 
\edger reconcilement, accounts payable, month-end closing, financial statements, I ,,;;;_ p .

1 
\investment accounting and accrual accounting. Strong.computer skills are a must ana~ e:i <.;'=:_=: 

)a.strong working knowledge of Excel. We are looking for a team player with good ! 
fcommunication, planning and organization skills. Two years experience required. ! 
jJOB DESCRIPTION: Seeking candidates for the position of Accounting Specialist. I j 
J"his is an excellent opportunity for an accounting professional. The credit union offers~ 
!an excellent benefits package including pension and 401 (k) plans. ! 
!'oAYS/HOURs:"20:2s'H~~~;k,rin';;day~rid~y9im~p~-TYPE~OF BUSINESs;''f'-91412ooiJ 
\Computer Technology solutions provider based in Southern California i : 
)QUALIFICATIONS: Must have experience working with computers and spreadsheet: ~ ff;J 1 
\application. Good verbal skills. ! C 1 

)JOB DESCRIPTION: Match invoices with shipping documents. Post invoices. i 
)Process payments. Filing and general office work. f l 
loAYS/HOlTRs~"M:FS:.STYPfofBUSINEss~'-s'fo"s~~,.~-QUAUFICATIONS~,,,-,,,,,t.,,9/10/2003j 
jRecent graduate from an accredited University with a BS in Accounting. Must have ~ / ,1 
(prior internships in accounting. Knowledge otExcel, Word, and PowerPoint. l O 7 · 

7\DESCRIPTION: Biosense Webster, a Johnson & Johnson Company has an 11 
Hmmediate need for a Associate Accountant to work in our Diamond Bar location. The ! 
!responsibilities will be as follows: Provide assistance with month-end financial close ! 
\and accounts reconciliation. Interacts with management for explanation, i 
[recommendation, and recording of financial data in accortlance with GAAP and J&J t . l 
)standartls. Financial Reporting to local management and J&J Corporate ~ 
)Headquarters. Analysis of monthly operating r~ults and variances: actual results vs. i 
\budget and forecast Support budgeting and forecasting process: consolidation , j 
Ianalysis, review and presentation Build financial models and perform other ad hoc i 

er-. •-"i'r•Y._.,,N#rA- •'.-'N•~AJ,N,-.,N~~- ,1 ,NV,r--~-~~-,._,-.,,.,,.; -~,,_.,,,,- ,1NNl~N--•--,.,.., ,.,~ .-./~ ,,,_,,_.-..-, 
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!analysis Manage day to day accounting functions - vendor payables, expense ~ { 
[reports, trial balance, balance sheets and income statements Maintain Fixed Assets l · 
[system for all departments Balance inter-company accounts monthly with each l 
)department, investigate differences in inter-company accounts and ensure balancing i l 
\entries are recorded in a timely manner Participate in general ledger reconciliation } ~ 
/process Investigate and prepare the necessary correcting journal entries for all open ! 
jreconciling items Reconcile bank accounts Prepare/post recurring and one-time I 
)month end journal entries prior 1~1 closing of each month's results: suggest l 1 
[improvements to month-end dosing process Plan/implement department policies and I 1 
1procedures: assist in choosing and implementing new information systems or system I l 
)enhancements. (MonsterTrak Job Number 1173610) l 

jDAYS/HOURS Monday-Friday 7:30am-4:0DpmTYPE OF BUSINESS: Industrial · i 9/11/2003 j 
)supplier and integrator. l I 
\QUALIFICATIONS: Industrial Supplier serving Southern California since 1949 lll-~ ; 
\seeking a highly motivated individual proficient with Win98 & Office 2000 Suite-Word( U" A j 
\Ex~I, ,and Po~erPoir:rt. Hi~h school degree or 2 years experience in accounting I 1 · 
jrequ1red. Proficiency in typing and ten-key a plus. DESCRIPTION: General } ;) 
Accounting work including filing, Accounts Receivable, Accounts Payable, <ci 
)spreadsheet, data entry and phone coverage. Benefits include 100% Employee j 
\Medical, Dental, Vision. 401 k matching at 8%! l 
IDAYS/HOURS: M-F 8.30AM-SPM TYPE OF BUSINESS: Computer Assembly l 9/11/2003·.·:l:::_,,::,,,:fQUALIFICATIONS: University degree by accounting or related field, at least 3 years i 
]experiences working directly at GL and trial balance level under manufacturing i _p 
)environment, analytical capability, detail oriented mind with good communication f { 'f ~ 
[skills, and fair knowledge of Solomon system. DESCRIPTION: JE review, account } 
!reconciliation, manufacturing cost allocation, trial balance preparation for pre-period 1 

)closing, AP/AR supervision, costing/financial analysis, monthly managerial report, J 
\and ad hoc project assistance to management. ~ 

!DAYS/HOURS: 8:00 am - 5:00 pm TYPE OF BUSINESS: CPA Firm ( 9{Jrl~03{ 
\OUALIFICATIONS: Bachelor in Business Administration with emphasis in l .tp 1 
!Accounting. Some CPA firm or accounting experience preferred. DESCRIPTION: ! l 
jAssist in audits and reviews. Prepare tax returns and assist/perform accounting work. I 
\(MonsterTrak Job Number 1175494) 3 

[DAYS/HOURS: Flexible; Office hours are 9am-9pm TYPE OF BUSINESS: Income 9/24/2003., 
[Tax Preparation QUALIFICATIONS: Being a tax preparer requires in-depth l 
]knowledge of federal and state laws. The applicants need to take a comprehensive } 1 
]income tax course. Liberty's Tax School involves 60 hours of dassro9m instruction in I f\addition to individual study and examinations. Graduates with the good perfonnance ! 
1may seek employment with Liberty Tax Pomona Office or Chino Office for the ! 
\upcoming tax season. The cost for books and materials is $149.00. The dasses will i 
[be held at our Montclair office. DESCRIPTION: Prepare individual income tax retums. i 

)DAYS/HOURS: M- F 8:00 AM-5:00 PM TYPE OF BUSINESS:: Payroll, Tax Service ! 1/17/200( . , , 

!and Human Resource benefits outsourcing to small to medium-sized businesses. j 1 
[Refer to our web site at www.paychex.com for complete information on our i J ;
!company. QUALIFICATIONS/ DESCRIPTION:: Employees in this high exposure i/ "i-
ifunction have a unique opportunity to interface with clients, via telephone, on a ![ 
)regular basis, as well as with representatives from a number of other corporate-wide i ',-R 
\departments. Because this is an entiy-level opportunity, Paychex will provide I~ 
]successful candidates with professional classroom training to learn the technical i 
\information necessary to succeed! On-going promotional opportunities are available I 
\after 12-15 months in this position. Qualified candidates will have 1-2 years customer I , 
!service experience in a professional business setting, strong analytical/mathematical l ! 
]ability, problem solving skills, dat a entry skills, excellent oral & verbal communication i I 
• 11 •••·• • • O O • • • u • - • o • • u ,_...,.H, • • • • • u..,__, .Uh • • O o • • •o 00 UO 00 0 • • • o O • u • 0 0 0 0 0 0 o u • ••"""••• • • • • 0 ..... ....._,,., 0 0 • - • • •-• ••-- - u , __._.. ,. • 0 • • • • • • •• • • • u• • 0 0 ♦ h u n o •O O O O oo Oo•OOO•OO, • • • . ........ ..n, u • - •• J. 0 • • u • •• • • • • • • • .. , ...,, o • -~ • · 
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jSkiHs, and an AAS degree in a related business field. Payroll or accounting · I 
Texperience a ptus, but not required. Willing to attend a two week training in 

1 
, 

l~~~~~!u~~~i~~~2se J!~~2N#w~HU~U#un,;~,,11~--,~-,,_~,~1,1u,.-~uu-~~u,.-~ ,!N,~~uuu-,,~,u~•] 
)DAYS/HOURS: Monday-Friday, 8:30am to 5:30pm TYPE OF BUSINESS: l 1/21/20041 
\Independent Business Bank QUALIFICATIONS: Banking experience and/or college i j 
jdegree in Accounting a plus. The ideal candidate will possess strong analytical and ~ f-\ j 
\communications skills. PC proficient including MS Windows, Word and ~ 1 
\E>«:el.Someone who iS willing to mc1:.e a long term training commitment and to put 11..,7 ] 
jforth the time and effort needed to work towards a promising banking career: The f tJ ~ 
(right candidate will be able to show, from previous work and school experience, that ~ ~ 

)about the accounting and finance functions of the Bank.. (MonsterTrak Job Number 
)1218509) ~ 

jassist Controller in various bank accounting and finance projects and preparation of § 

[they are a candidate worth considering. DESCRIPTION: Looking for an individual to [ i 

\ad hoc reports. ~is is an excellent op~rtunity for a self motivated individual to learn I 
iDAYS/HOURS: To be determined TYPE OF BUSINESS: Wholesaler ~ 1/21/20041 · 
)QUALIFICATIONS: MS Word and Exeel. Quickbook is a plus. Fluent in Mandarin is a l _.,,,, 
jplus. DESCRIPTION: Data entry, answer phones, accounts payable and accounts [ f fJ I 
/eceivable. Other office work as required. I 
\DAYS/HOURS: Full or Part time TYPE OF BUSINESS: Financial Services } 2/9/2004) 
[QUALIFICATIONS:,Computer and payroll knowledge and knowledge of Creative i &° '/ ~ 
!Solutions payroll programs a plus. DESCRIPTION: Accounting for payroll and tax ! l-µ i 
)services for different accounts; clear chaecks and tax prep. ~ 1 
:1H<,.;.V~i'..N •-~•.,.>Jo,,.•~ ,A-,•N1N,1--v,,.,~-;U'.U.U.".A,~-~~--..••y,.~-•~V-.;,1,,JJ,1.~-.~ ~-•~.ull,;,•,•,;,,.v.-.•.-.•,,.._IUl,._V.,..•i.,.-RN,,,V,.W.•,•-'N,1._~-.N>I. ; 

!DAYS/HOURS: Work hours to be arranged TYPE OF BUSINESS: Real Estate t 3/5/2004\ 
\Development Firm QUALIFICATIONS: Our company has an opening for a i 1 
\knowledgeable and financially astute person to join our Land Accounting Team_ Our i ! 
[ideal candidate will have 2+ years of direct, hands-on, experience in real estate ~ /:v. 0 ) 
jaccounting. Job Costing, GIL and JD Edwards One Wortd experience a plus. In I Cr ~ J 
;addition, our ideal candidate must be willing to prove their value in a fast-paced { 1 
\environment, while utilizing a problem solving approach to overcoming all challenges ~ 1 
~hey will face. If you're interested in a career with our company, send your resume ~ 
[(including salary history and requirements) to Empire Companies by way of either of § 
~he following means: ~ _ 

[DAYS/HOURS: 5 days/8 hrs TYPE OF BUSINESS: Jacuzzi Bath and Spa, a world f 9/30/2003) 
!leader in the spa and hydrotherapy industry. QUALIFICATIONS: Must have prior cost,. 1\accounting experience in a manufacturing environmenL Bachelor's degree in } ✓-'f-0 
\Accounting or Finance required. MBA a plus. CPA a plus. AS400 (query) and Access ! I(.,, \ 

\experience a plus. DESCRIPTION: Monitor inventory management processes and ! -S, 
jdevelop improved processes for greater efficiencies Assist engineering and j & 
\purchasing with setting and maintaining standard cost and product routing i 
\information Monitor and report variances from standard Develop reports and analysis I 
/for cost improvement initiatives Track inventory reserves for monthly financial closing ~ 
jPerform reconciiiation's of perpetual inventory to the general ledger Monitor i 
\purchased products accounting to maintain and update standard material costs ~ 
\Monitor working capital performance (Inv days/turnover) Perform general plant ! 
[accruals and reserves for month-end closing Coordinate monthly close to ensure I 
!deadlines are met. Coordinate inventory audits with external auditors and accounting ~ 
~~ I 
joAYS/HOURS: Monday-Friday, 9:00am-5:30pm 1 hour lunch TYPE OF BUSINESS: I 
\Food manufacturer of authentic seasoning. QUALIFICATIONS: Minimum two to three i 
\years work experience in accounts receivable, accounts payable, general ledger ~ 

lfunctions, experience in SUN systems a plus, computer literate, MS-offieel&cel. We I 
\provide medical dental and 401 k. Fluent in English and Cantonese preferred. Must bei : 

,,,.,~./'-,l~Y...-1'¥.V..I~...--- _,,._.~ ,,._ _,,,,,_.,.,.,..,..,..,.,U/lt.N- ·,,.,,,..,.,,..,.,..,.,,....~~-~--••~-Hll..v,~~ ~,"#NllNrl .T~,IH- •.,6,A. -..,N.A, 
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)eligible to work in United States. DESCRIPTION: Duties include accounts receivaole, .!. 
\accounts payable, general ledger functions. Additional assignments from supervisors. i 
!Speaking and reading Chinese might be required from time to time. ) .i 
)(Monstertrak#1185193) I ; 
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iDAYS/HOURS: 25-30hr/wk TYPE OF BUSINESS: Computer Retail ! 10/8/2003.i 
!OUAUFICATIONS: One year accounting dasses,detait orienated, quick. leaner. ~ {j> 1 ~ 
/DESCRIPTION: Data entry & filing. ! f---ll 1 
DAYS/HOURS~ 20hr/wkTYPEOFBUSINESs~c~7u~e~ Bectronic';s~r 107s72oo3~ 
jQUALIFICATIONS: Accounting major with some accounting experience. Must be I ~ f i 
\knowledgeable/experienced in-~ks. be computer literate, accurate data entry } c..,f ·j 
lskills and an eye for detail. DESCRIPTION: Enter key invoice and payment ~ ,. ·. 1 
linfmmation into Quick.books accounting software on a daily basis. ~ 1 
~~- ~.. , ,,.A.-.·.;. .- r..11 ~-W.-~..WJ.u• ~- r • ·"•-~---#IM('.,...,.~,-.nv,11,U'.Jv.~-.,.-;.w,,.;.~ ~ •- v,,-~p •"'< 

)DAYS/HOURS: Schedule To Be Arranged TYPE OF BUSINESS: LED Electronics 110/13/2003~ 
\Manufacturer QUALIFICATIONS: Good customer skills to maintain relationship ~ · 
jintemally and with customers, excellent telephone skills and detail-oriented & self- l£ ,JJ 1 
]motivate individual is a must. Computer knowledge in Window 98, MS Word; Exret · i 
land Outlook is also required. DESCRIPTION: Immediate opening for part-time orfull- j 
ltime Accountant who will provide thorough performance in general duties in ~ . 
Accounting Department., such as AR, AR etc. (MonsterTrak. Job Number 1119387) i j 
roAYS/HOURS~ riF-a:s·mE OF BUSINESS~ NTs;an De~leiihip----··- N----ftti'13i2003} 
[QUALIFICATIONS: Must have Reynolds & Reynolds and dealership accounting ! f 1 
\office experience. Looking for ambitious personnel with a desire to grow within a I£y... i 
Harge publically owned dealership group. Accounting degree a plus but not required. ! ) 
/DESCRIPTION: Daily duties may include paying and posting flooring, sending out l j 
\AIR statements and preparing payroll. (MonsterTrak Job Number 1187607) i i 
:,,~~M,A,vk,;~NNN,N,r,..,,..,_~.-~- -w-•I' • - --~ - ., ...,_- ~v.,";N,1-.,·•,•·•:.,·.,w,.{.Nt.l't. • ,---.JF."•"•l,hl,hll<ll,"I ' """' "< 

\DAYS/HOURS: 6:30a.m. -2:00 p.m. and 8:30 a.m. -4:00 p.m. TYPE OF BUSINESS: !10/13/2003) 
lRhinotek is the leading manufacturer of Original Equipment Manufacturer ~ ! 
j(OEM)compatible computer supplies in the U.S. For More than 20 years we have I l 
\provided our customers with high quality products and top-rated customer service at i 
19reat prices. Our reputation is outstanding. QUALIFICATIONS: 1-2 years of direct I p
isales experience in a high volume out-bound business-to-business call center ! /'',l / 
!preferred. ·Proven track record of exceeding aggressive sales quotas "Protected lt:'\ U 
Accounts". ·Ability to prospect and develop profitable business through lead l 
]generation, referrals, networking, and dient retention. ·Strong sales negotiation skills i 

· \required. ·Excellent interpersonal and communication skills are essential. ·Basic i 
(computer skills needed. DESCRIPTION: The company is experiencing rapid growth ! 
land requires highly skilled and accomplished Account Managers to grow our ~ 
\business and manage relationships with current clients. These are highly leveraged I 
[sales positions with significant opportunities for earning potential and growth for sales l 
l"closers". The ideal candidate will be goal oriented , a se!f-starter and possess a ! 
[strong drive for results. Exceptional training provided. (Monstertrak#1187554) l , 

jDAYS/HOURS: Flexible Monday -Saturday 9-6 TYPE OF BUSINESS: Accounting ~10/14/2003~ 
\Firm QUALIFICATIONS: Must speak both English and Chinese, knowledge of ! -. j 
!Microsoft Word, Exeet., Access, tax-knowfedge..-Basic and intermediate Accounting ~e,.u f ! 
jcourses with a minimum G.P.A. in core classes of 3.0. DESCRIPTION: Accounting j \ -"., 
(data entry, computations, excel spreadsheets, analysis, tax research work, general j 
joffice duties. ~ 
[DAYS/HOURS: 5 Days/Week TYPE OF BUSINESS: Computers, Consumer i10/16/2003i 
\Electronics, and Networking Products QUALIFICATIONS: General ledger knowledge ic;;).)T \. 
jis required. Must have experience in data entry and filing, and also must be familiar ~• '.!,,, 

(with MS Word & Excet-Candidate must be independent. hard working, and willing to j 
[work under pressure. Mandarin speaking and SBT knowledge a plus. l 
-~~-,~----•••~- J ,._.,,.,,,,._,~~J.ll<1 ~,-,Y,,,.•--.,,1.~~ -... ~ NU.1-lll,N_,N_.,.,_. ,.,,,,..,,~_,._,.-,._,l,,.,N•NO ,.., -- ...,.,.: 
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(involves decision making, creativity, managing a staff of 20+ people, managing the· 
\profits and losses, and development of other people and campaigns, and earning 
/MUCH MORE $$$MONEY$$$! This is a once-in-a-lifetime opportunity. Positions are ! 
jlimited so please contact Danielle Carper to schedule an interview IMMEDIATELY ~ , 

t~S:~usiNESs.·Milii<;iinQSeiMces --~ 
(QUALIFICATIONS: College degree in Accounting or Finance. Must be proficient in ~ 0 ~ I 

7Excel, detail oriented, have strong organization slctlls and a positive attitude. Should i 17..-/ i 
1be self motivated and be able to work independenUy. Must have good communication ! · 
\skills. The ability to work effectively in large accounting systems, preferably I I 
jPeopleSoft. DESCRJPTION:Great entry level opportunity to demonstrate your l r,:tJ 
)capabilities. Responsible for all finance operations for your account group. Prepares ! ( 
)billing for assigned client account groups using PeopleSoft billing system and follow l 
\up on payment status. Opens projects for the account team to efficiently capture I 
!revenue and expenses by project Keeps accurate and complete job files. Working l 
(with the account team resolves billing issues. Approves vendor invoices, codes the i 
\appropriate project number and sends original vendor invoices to Corporate Accounts~ 
payable. Prepares monthly journal entries to ensure accurate accounting of revenue ! 
\and expenses. Analyz.es and verifies client project financial reports. Provides financial i 
ianalysis and information to the account team and senior management. Assists the 
\account team with special projects, reconciliation and forecasting. (MonsterTrak Job 
j# 1252841) 

/DAYS/HOURS: M-F 9-5 TYPE OF BUSINESS: Accounting QUALIFICATIONS: 
\Computer literate. strong Math and Language skills with excellent spelling an 
!important consideration. Familiarity with legal billing systems not required but a plus: 
!Finn is currently on Elfte. Bookkeeping and/or accounting background a plus. 
)DESCRIPTION: Time and Cost Data Entry Billing Reporting, AIR and AlP filing. 

\DAVS/HOURS: Flexible hours - based on class schedule TYPE OF BUSINESS: 
[Historical Museum QUALIFICATIONS: Positive attitude, desire to be productive, 
)pride in the work done. Computer and accounting knowledge helpful. Proficient in MS I /3 )J j_' 

i0ffice software. Pleasant and presentable on the phone. DESCRIPTION: Varies 
jaccording to workload. Talking with customers, vendors, accounting, data entry, and 
\other office duties. (MonsterTrak Job# 1070881) 

)DAYS/HOURS: Mon-Fri 8:30am-5:30pm TY SINESS:Loan Office 
\QUALIFICATIONS/DESCRIPTI . rofessional attire, computer/typing a must, 
jexcellent phone/communi on skills, dependable, resposible, fast learner. 

lADAdYSrtt_H_OUARS: FullQTiUmALeEIFnltCryATLe,oveNISHosurs to be arra . 1;rabPE,oFH~USINESS:
l ve rsmg gency : ome nence pre,e y. rgh energy 
jperson for Pasadena Ad finn. Multi- taskin . cietail orientated with staying power to 
\assist account group. DESCRIPTIO · ccount Coordinator wanted for high-energy 
[Pasadena ad firm. Multi- taski , etail orientated with staying power to assist 
(account group. Room fo rowth and benefits. (MonsterTrak Jpb # 1249504) 

]DAYS/HOURS: Monday-Friday, 8:00 am-5:00 pm TYPE OF BUSINESS: Import 
\Company QUALIFICATIONS/OESCRJPTION: Accounts receivable, cash receipt, 
!bank reconciliation, general ledger, and financial statements. Other duties include 
[account reconciliation, credit application processing, and filing. MS Office knowledge 
\is a must; accounting software knowledge and import-export experience is a plus. 
)Recent college graduates are encouraged to apply. 

jDA VS/HOURS: 8:30 am to 5:30 pm TYPE OF BUSINESS: Distribute of Automotive 
\and Construction Products QUALIFICATIONS: BS or BA degree in Accounting or 

J l inance. Expert in Microsoft Office. Must be detail oriented. DESCRIPTION: -Data 
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\entry of daily transactions. -Assist in preparing quarterly and yearly financial reports. -~ 
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.

!Verifying bills with associated departments. -Verifying all accounting data prior to ~ 
\closing of month and year. -Communicating with Asia office on accounting t 
!discrepancies and issues. (MonsterTrak Job Number 1254823) i 

1 
j 

• ,l~,l°,l.£N,1~--,l,N~.,<l'N , UH<l-•"•u:~,, ~,-.-v,1,1u,1~,l,&,1,l~ - #,l.,l~,,..,_~~~Q,l,/',l.,,_,t,1,J,1,,~N -.,,~,1.up,1-M#-lffl~,llil~.UINll ~~,,u ,,,,~,~"-#"{-.-~,.-, ,,,,.J-~N,IJ~,1~ 

pAYS/HOURS: 3 days a week 7:30-4:30 TYPE OF BUSINESS: A&D Manufacturing ~ 4/19,Q004{ 
\QUALIFICATIONS: College level accounting (at least 9 semester hrs) Knowledge of ~ ps j\ j 
~eel. Word, andOutlook. DESCRIPTION: Assist in payables and cost accounting. i i 

t;.;;;.q~~ "'.'_C:•=~n~~:~ _JfE:!_i 
pAYS/HOURS:8:00 a.m. to 5:00 p.m. TYPE OF BUSINESS: Sells eledromc items. l 4/20/2004·) 
jQUALIFICATIONS: Accountant or Business Administration major, preferred evening j ~ 
student. student must be multi-task.. DESCRIPTION:student must be multi task. I 1 
jStudent must have a positive attitude and work six days a week. Student must b·e iis_,.
!able to work during the day. Perfonn all accounting duties assigned to them. student i JJ / ] 
iWill have other duties and assignments too. Student must perform administrative i i 
)duties as well as accounting duties. Mutli-task. (MonsterTrak Job # 1255586) ~ l
?-----~-,,,r.•<IJ,t,t,tR#'U,l'H,UlNrr,.,,,,"u,,.-,,1:MN-N_,,,,,,,,_,.....,_NHUIN-lu~,1,.· , .•.M.ArJ.N-.,,,,u.:,,,11,JNt~.-,l;N-/U,.,-.u~~HIJ•-~-·.,.,,-,,u. <UY,.•.uv._........,_._.4._.,-~;-..--il,t,.•( 

\DAYS/HOURS: M-F 7:30-4:30 PM lYPE OF BUSINESS: General Engineering i 4/21/2004/ 
]Contractor (pipeline installation} QUALIFICATIONS: MS Word Excel proficiency. l . 
!Understanding of Accounts Payable, Payroll and Cost Accounting concepts. ~ 
\Professional, friendly and helpful attitude. Must be catifomia Notary Public (or eligible V";0I 
)and willing to become Notary). DESCRIPTION: Payroll-Union and Non-Union with t., ' 1 
[related reporting requirements for approximately 50 employees. Personnel record } 1 
!keeping and maintenance. Answertelphones, greet visitors, filing and other clerical f ] 
!functions. .. ~ 
:,. './'NJ,1;.www, .J'<NJt.Jo-..V:HJ"""-.-.,..,hu.:,J.,JJ,1,1-,r.,~.~-~ .,~ .oMA.\ "'"· i ,_,-~VMcAw,•.-,-_.-,~•.U,.::,,.~..N~• ~~-•N'o'..v.;~•~r.v~-.A•,t:N-#N,'J-.t.•,.,-..l_.,,.,..,..,.•-,,u.t-v1Nofd, ._.,~,.✓• 
\DAYS/HOURS: PT to FT hrs, shift may vary TYPE OF BUSINESS: Manufacturer of j 4/21/2004! 
\Cabinet Doors QUALIFICATIONS: High school graduate. Excellent customer seivice i j 
lskills, computer literate, must be detail oriented, excellent communication/written 
!skills, 1Okey by touch. Must be able to operate basic office machines. Must be able 
jto work overtime as needed. DESCRIPTION: Enter daily billing activity of all orders 
!manufactured, audit UPS manifest daily to track freight charges per order, update 
jproduction status on orders as needed, assist department with billing research as 
t equired, occasional contact with internal customers on billing questions, and other 
)duties as needed. Location: Monrovia. NO TELEPHONE CALLS, PLEASE. 

jDAYS/HOURS: Monday, Thursday & Friday Hours Fe - le TYPE OF BUSINESS: 
[Mortgage Broker QUALIFICATIONS: . g, money motivated, dependable. 
[DESCRIPTION: Originatio ns. telemarketing, collecting documents from 
jcfients, selling interest tes. TRAINING PROVIDED!!!! 

jDAYS/HOURS: Mon-Fri 9am-6:00pm TYPE OF BUSINESS: Ad Agency 

i ·1 1
I,c-/J
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~ 4/22/2004 j 

Il ' 

l 

i 4/22/2004}f j\OUALIFl~ATIONS: T~is is ~n entry-level position ~nd_we a~e willing to train the right ) 
[person~thefollowmg~s: ~~r:.~bonskills, must know l / · 
&@TckBq;.)nust have unti · n1player, multitasking, detail i ~ f 
:oriented, organized and professional. Only applicants with some experience and 1 
\references will be considered. Spanish bilingual preferred. DESCRIPTION: Assisting ! 
!Accounting Department with invoices, accounts payable, receivables, faxing, and i 
\general clerical woric. · ~ 
)DAYS/HOURS:To be arranged. TYPE OF BUSINESS· rtgage Banker 
[QUALIFICATIONS: No mortgage experience req · c1! Minimum 2 years Sales 
)experience (or) Bachelors degree required. epth sales training program for 
jqualified applicants. DESCRIPTION:R · ly growing mortgage banker is seeking 

i 4/26/2004! 

I
I ' 

~ 
!highly talented, self-motivated Sal professionals. Applicants must possess a strong I 
)work ethic and a desire to be pensated for your efforts, not your hours. Exclusive j

J \M2L- Dired Loan originati technology to assist skilled sales professionals with i 
)handling High volume. All mortgage leads provided. This is an actual sales job, not a j . 
;.-~~•• - • ,v,,,;-,;,,,,,y~......,,,,,.._ _.__u· ""' ·-.,,,,.~J,.,._,~ - .n- ,;;.N-M.rH;,1-N,v-., ;Nt. ,...;,,,,,~-~ ..-.-)•.•• ,.....,..,.,,.,~,,_,lyffl 
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[Customer service position! If you have the ability to build rapport with any type of · 
/Borrower and the closing skills to get the job done, come join our winning Team! , . 
)(MonsterTrak Job# 1222784) I 1 
fc>.l\YS/HOURS~M:F40hraTYPEOFBUSiNESS~Mo--~QUALIF.ICATIONS•~m-w=,T-4/28/2004j 
\Motivated person that pays attention to detail, r one and organization skills, i j 
)mortgage background preferr · , ilingual skills is a plus. Great ! i 
)opportunity for advan ent. DESCRIPTION: i ~ 
~#N_,,~~,rN,-;.1,1N,/'~~>-~•.;yJ:N-##U-,-,_.,N,Al.,./-Q# ~-l.l,t.,.,,;,J,1-.N~--,,1,11;• -~.u,,l;,i-~,N-.r.J-,~-._, ,~,, ,-r--.,.,-...---;,,1.u-_._✓, 

jDAYS/HOURS: 20-25 hrs/week M-F TYPE OF BUSINES . ortgage Broke~. ! 3/31/2004j 
)QUALIFICATIONS: Hard-working, dependable -motivated self starters l i 
\needed. DESCRIPTION: Origin · ans, telemarketing, collecting I 1 
\documentation from clien , !ling interest rates. Training provided. l J 
joAYS/HOURS:,Flexibj; ho~;;:,,~~'c;nci'i~$h~dul,;TYPEOF"suslNESS:,hW_,TiJ2912004] 
)Computer building, buying, networking, consulting, ! 1 
\accounting consultant, document imaging dMsion, resellers ! { -( j 
\OUALIFICATIONS:Positive attitude, desire to be productive, pride in the work done. i JJ j 
;Computer and accounting knowledge-helpful. Proficient in MS Office software. I i 
)Pleasant and presentable on the phone. DESCRIPTION:Varies according to ~ i 
)workload. Talking with customers, vendors, accounting, data entry, and other office ~ 
)duties. (MonsterTrak #1070881) j ; 
[DAYS/HOURs'."v;ryfle;-bleTYPEOF,BUSINES's:"~~;~Proteciion/T;;~-----'-r4/29/2004t 
!security Seivices QUALIFICATIONS: Prefer accounting major or related. Familiar ~ · 
~h bookkeeping software (QuickBooks, etc.) Must be self-starter and a quick read. ~ -( 
\Need highly motivated individual with excellent verbal as well as written VpJ / 
)communication skills. Must have own transportation. Mature students, homemakers ft 
!re-entering job market are welcome to apply. DESCRIPTION: Under company l 
\owner's supervision, candidate will assist in compmng data in bookkeeping format in } 
\order to submit to company's CPA for eventual filing of corporate, as well a$ personal ] 
!tax returns for last 3 yr. Other duties will inelude small administrative/clerical tasks ~ 
lsuch as light correspondence. FedEx, flight filing, etc.. Will have the opportunity to 1 
!perform work at home. Willing to work out hours/schedule. FAX OR EMAIL RESUME ! 

[DAYS/HOURS: 8:30-5:30 M-F TYPE OF BUSINESS: Manufacturer of Computer l 4/30/20043 
!Networking Products QUALIFICATIONS: --Knowledge of Quickbooks '"Fluent in I ,.. p1 
!English/Mandarin *Excellent Verbal and written communication skill "Team player I 'Cv.... ' 
!*Detail Oriented *Experience in accounting preferred DESCRIPTION:*Data entry of i G1-
\daily transactions. *Assist in prepareing quarter1y and yearly financial reports. i 
t Verifying bills with associated departments. *Verifying all accounting data prior to § 
. • t 

r~;!~E-.--~~!!~~ and year.~?nste_r!._,~ # ~?:~~1-!L~--- -•--W-- ·- - --· ,n,~=-H.< 
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)DAYS/HOURS: Full Time/40 hrs. per wk. Plus Benefits TYPE OF BUSINESS: . ' 7/2/2003\ 
!Manufacturing and whol~ler of handcrafted musical string instruments. i ~ 
)QUALIFICATIONS: Candidate ofthe position is preferred to have a grasp in basic ~ ~ 
jbookkeeping and accounting sk.nts, such as, AIR, A/P, and knowledge of a general I _ ~ 
Hedger. Experience and understanding of an accounting software is a definite plus. A i C:AIT l, 

)pleasant telephone demeanor and attitude is a MUST! DESCRIPTION: The position % 

[requires general support for administration and personnel. Daily upkeeping with ! 
jpayables, receivables, and sales orders is also needed. Must understand f 
]environment of an office/administration surrounding. Customer service and other ~ 

lclerical functions may also be asked of the the position. Must have a pleasant and ~ 
!social attitude in order to work in teams, as well as, alone. (MonsterTrak Job Number I 
\1144325) ~ 

!DAYS/HOURS: Mon- Fri, 9 am to 5:30 pm TYPE OF BUSINESS: Intellectual I 1n12003·\ 
Property Law Firm QUALIFICATIONS: Very detail-oriented, excellent proofreading ~ <1 
iand computer skills a must. Must be proficient in.Excel, know 10-key by touch, and ~ 

jhave experience wo~ing on in-house accounting software. Minimum one (1) year !6"f 
[accounting and accounts receivable experience required, preferably in a law firm or ! 
]accounting firm. DESCRIPTION: Medium-sized Westside law firm seeks accounting ~ 
)assistant. Job includes accounts receivable, daily bank deposit and some general I 
!accounting work. We offer excellent benefits and a congenial working atmosphere. ~ 
j(Monstertrak # 1145563) j 

!DAYS/HOURS: Work hours to be arranged TYPE OF BUSINESS: Hotel ' 7/9/20031 

\QUALIFICATIONS: Must be organized; detail oriented; computerlmowtedge; ability i{-1,. /J 
;to work well with managers; good customer service skills; previous accounts payable ~ { 
\experience preferred. % 

)DAYS/HOURS: M-F: 8-5 TYPE OF BUSINESS: Property Management Co. ~ 7/9/20031 
1!QLJALIFICATIONS: A/P, NR exp. Some exp. with general ledger required. Detailed I 

[oriented, highly organized. Ability to work in a fast-paced environment ~ '/4,' 7 
(DESCRIPTION: Working with payable and receivables for the homeowners ,ZA 
\associations that we manage. ~ , 

[DAYS/HOURS: M-F 8-5 TYPE OF BUSINESS: Insurance QUALIFICATIONS: 2 year ! 7/15/20031 
!college degree. Excellent oral and written communication skills. DESCRIPTION: i 
[Under general supervision, will work with the commercial executive liability staff to ~ f,c 5\ 
[support the administration and processing of our products: Directors & officers 1£.u 1 
\insurance, Employment Practice Liability, Fiduciary Liability, Crime and i 
[Miscellaneous Professional Liability lines. Responsibilities include account ~ 
)registration, policy issuance, customer service, along with filing, processing mail, and l 
\photocopying. l 

)DAYS/HOURS: 8:30am-5:30pm TYPE OF BUSINESS: Manufacturer of cosmetics ~ 7/18/20031 
)QUALIFICATIONS: Minimum of 2 years experience preferred. Peachtree software ~ (f.f ! 
]experience. Detail-oriented. DESCRIPTION:Busy environment Reconcile vendors, 1 ·\ 
':,AIP, AIR, payrolls, G/L, bank recs, financials, and journal entries. Please send ~ ) 
/esume with salary history. Monstertrak # 1026808 t 
iDAYS/HOURS: Monday-Friday, 1:30am-5:30pm TYPE OF BUSINESS: Full-service i 7/21/20D3 j 
[Accounting Firm QUALIFICATIONS: Bilingual (English/Mandarin). Accounting I class.~ /, 1 
)Bookkeeping/CPA firm experience a plus. Knowledge of general ledger. Needs to !zAl 
)know how to operate a computer. Fast learner and independent Must have own car i 
~or running errands. DESCRIPTION: Prepare client's monthly book.keeping write-up, l 
)data entry. payroll, general ledger and financial statements. Miscellaneous duties l 
\(answer phones, make copies, file, occasional driving, etc). (MonsterTrak Job 1 
]Number 623807) I 
;.~ _,,,-J-,tJ"--~~,~~ _..,,,..._N#J#•-•V•-- Y-HN~h• •~ ._.., • ..,.,.,.,,.,,,,,,.~ N~;,..,,,_.,._,,_,. JN#r.'>,,_J_ 1, 
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.::,-:-~,- ~~-~<~-~--~,~~;;,\«!~<.½,' -· -~-....,-,~ ,;,ij;-<,·m::·,#£~·:«. c•t:- •• -- -- ~fil};·;:.-- •,.~ ,.,'>i. ·«\m<,..<'»i:.½"'1.:-..•~,,~,;,; , '•~"-c",<"~• ~ •• S..'.\'§, <!ffi \ "(.' ~~o>}-_,.""m~~ _.• -.,, -~,. • ~¼;:/<"..,~"i~ ,:-. V '¾ ~~ -.• ~ -;_ ~ :x~ ~~-~:~~~-:' ~ • ~~t.8' ~ <,•. ~-. , .- ❖ •••• ·-; J\\.l\\¾>~,h •/li.,., ,:,w.." • rii --hll. a., w. , ••-•. -. :--, •• <~ ,, .$.;w > , ~ , ,~"$;;>":o,:>,W,)WL.,, •••' ,,~ .. ).,,.,.-._ ' )DAYS/HOURS: Monday:Friday, 8:00am-5:00pm TYPE OF BUSINESS: lntemation"al j 7/21/2003) 
]freight forwarder, exporter and importer. Ocean and air transportation broker and } ~ 
\consultant. QUALIFICATIONS: Accounting major preferred. Must be diligent. Good ~ /:. _, . 
\phone skills, excellent keyboarding skills. DESCRLPTION: Accounting/operations ~ r:,A.J 1 r./'

1
(clerk. Processing accounts receivable/payable, general office duties and related ~ .,, o/Yf 
)operations. Communication with customers and overseas partners. Involves data l fP-·' ) 
)entry and Internet applications. Will train.Benefits indude medical and pension. i ! 
j(MonsterTrak Job Number 821218) I 1 

iDAYS/HOURS: M-F: 8:30-5:30 TYPE OF BUSINESS: Computer Sales & Service ~- 7/22/2003~ 
,~::~~ATIONS: Microsoft Word, Excel DESCRIPTION: A/P, AIR, inventory, light le1-.J1 j 
;.. ,u-wq,u.r~~YN~......~,#1~' M ~-~......,__~~~~ - ,,,r - · ~--~~ .......-.~~...........~-.--...,..;J-.,>,-.,IN. ~~ 

)DAYS/HOURS: Schedule to be arranged TYPE OF BUSINESS: Reseller of High End ~ 7/24/2003; 
jOffice Equipment QUALIFICATIONS: Prefer individual with an Associates or ~ A A { 
)Bachelors in business, finance or accounting. Must have 1-2 years office experience ~ j 

11jpreferably in an accounting environment. Must be. proficient in MS Word and MS i £ f J 
\Excel. DESCRIPTION: A stable company, located in Irvine, CA, looking for a ~ c., Y. i 
!professional indMdual with attention to detail, excellent organizational skills and basic{ 1 
:accounting knowledge. (MonsterTrak Job Number 1153035) % 

[DAYS/HOURS: Flexable TYPE OF BUSINESS:Riverside Community Health i 7/24/2003; . ~ -
foundation is a small organization. AJI applicants for employment must be self- I D.. f\ 1 
\starters, team players, and enthusiastic about pursuing our mission to improve the j r -i i 
!health and well being of our community. QUALIFICATIONS:Associates Degree in - ~ ' 1\,Accounting required or equivalent years' experience. Prior experience with nonprofit lf ,J 
)desired. Start-date: As soon as possible. DESCRIPTION: RCHF is seeking an i 
!individual to fill parMime, full-charge Bookkeeper posrtion. Successful candidate must i 
\have demonstrated knowledge and skills in accounting principles, general ledger, ~ 
:budget preparation, payroll, and computer software (Mas90, Fmancial.Edge). 1 i 

\DAYS/HOURS:Full Time TYPE OF BUSINESS: Non-profit, provides services to the i 7/24/2003~ 
)community by providing a wide vartety of after school programs to youth and serving I 1 
\the senior population. QUALIFICATIONS: Knowledge and skills in the areas of i f,; r I 
/accounting principles, GIL, budget preparation, payroll, computer software i 
t5preadsheet and accomrt.ing. Must be able to successfully relate to staff, vendors and ! 
\various funding sources. Good organizational skills, flexability to handle multiple ! 
\assignments and deadlines. DESCRIPTION: Seeking an accountant in a one person I 
\office. Will be responsible for administering all fiscal operations. Will be responsible i 
tor maintaining the general ledger, AIR A/P,CR,CD, payroll service, bank deposits, i 
jbudget, internal audit and information systems. Will also prepare invoices, reports i 
jand ensure compliance. I 
)DAYS/HOURS: Monday, Tuesday, And Wednesday 1pm-5pm TYPE OF BUSINESS: 1 7/25/2003 '. 
jprovides servi~ to the legal and i~surance communities QUALIFICATIONS: Mu~ l c, r 1 : 
jbe 10 key profioent. Some accounting background. DESCRIPTION: Check deposits. I Cl"' 
)Data entry. (Monstertrak 1153661) 1 
~DAYS/HOURS: M-F 8AM-5PM TYPE OF BUSINESS: Manufacturer of injectable ! 
jpharmaceuticals. QUALIFICATIONS: BS degree in Finance or Accounting. Must be l 
!able to train. Can substitute degree with experience. Must be able to start ASAP and l 
~!ling to travel to headquarters in Rancho Cucamonga on occasion. DESCRIPTION: ! 
(Candidate will perform regular duties of Purchasing agent for pharmaceutical ! 
\manufacturer. This includes all purchases necessary for production such as raw ! 
\material and equipment. Will negotiate price and quantity. Also, will work with l 
jindividuals within the company in coordinating all purchasing activity. (MonsterTrak i 
(Job Number 1157604) ! 

iDAYS/HOURS: Mon - Fri 8:30 am - 5:30 pm TYPE OF BUSINESS: Dairy Products ! 8/6/2003\ 
' ~~-~-,~-_,,_,.,-.,.~,w,r-,N.Y,l'i~.1#- ,,~N""~"'-••,-.-.,,~,,__,~.,N-"''.,.,.,_,~---,.,..,N~.,._.~,_,1~-I~.-; 
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)Assist with financial analysis using Excel. , _, 
!·,;.N>.•,,N,NV-.,....u~- _,. • .a. ~.A. - ., . .<I, ._..,.-~ - ' ~w~\.-~,,_,,..,-.,< 

]_DAYS/HOURS: Monday-Friday 8am-5pm TYPE OF BUSINESS: Community Mental i 2/2/2004 l 
jHealth Services QUALiFiCATIONS: BA/BS degree in accounting, plus (2) yeais } _() '7 ,.1_· 

)experience in health care, not-for-profit or government accounting. Expert skills l f7 f· 
\computerized accounting programs. Applicants months shy from obtaining the degree! ,t{l I j,_:, 

may apply. DESCRIPTION: Perfonns accounting functions requiring specialized } -L,,1
)training or skills in general ledger maintenance, journal entries, account reconciliation l i 
and preparation of financial reports. Maintains accounting control records by . } '.,_;1 
jcooniinating month end closing procedures and insuring proper cut--0ff dates and I -
[closing of subsidiary ledgeis. Wrth accounting supervisor and other accounting staff, I ~;_:':.: 
\prepares schedules and support documentation for the annual certified audit. i 
l(MonsterTrak Job Number 1220824) j 
\DAYS/HOURS: 5/8's Mon- Fri. TYPE OF BUSINESS: Producer of builder's hardware ! 1/30/20041 
jproducts for the commercial construction industry. QUALIFICATIONS: The ideal ~ f j 
\candidate will have 3+ yeais experience in Payroll/Clerical Accounting in a I {J. 1 
jmanufaduring environment. Must ha_ve demonstrated experience/knowledge of ! ·r ! 
\Microsoft Windows,rExcel. Word, O'irtfo1'1c and ADP payroll systems. Ability to I [ 
)calculate hours and overtime, effective data entry and operation skills. An AA in a ! ' 
lbusiness/related field or equivalent experience is required. DESCRIPTION: This l 

\general ledger account reconciliations. preparing journal entries and taking corrective ½ 

\action as appropriate, preparing bank reconciliations, fixed asset reporting and % 

\sub ledger. Ability to effectively handle multiple tasks simultaneously with exceptional j 
\organizational and communications skills. A BS/BA in Accounting, Finance, Business ! 

lposition will be responsible for preparing and processing payroll input to ADP on a { 
~eekly basis. This indudes maintaining payroll records, reconcile payroll accounts I 
)and prepare journal entries, provide weekly and monthly payroll reports, prepare i 
)manual paychecks as needed and will be the primary contact between employee's 1 
)and the payroll service. This person will also provide backup for Accounts ~ 
jReceivable, input cash receipts into the computer system; obtain and compile i 
\supplier bank & credit reports for customer files, and prepare and analyze various j 
)monthly account reconciliations. The ideal candidate will have 3+ years experience in i 
[Payroll/Clerical Accounting in a manufaduring environment. Must have demonstrated i 
[expenence/knowiedge of Microsoft Windows. Excel, Word, Outlook and ADP payroll ! 
)systems. Ability to calculate hours and overtime, effective data entry and operation l 
)skills. An AA in a business/related field or equivalent experience is required. ~ 
\(MonsterTrak Job Number 1221948) ~ 

)DAYS/HOURS: 5/8's or 4/1 O's TYPE OF BUSINESS: Producer of builder's hardware } 
jproducts for the commercial construction industry. QUALIFICATIONS: The ideal ! 
)candidate will have 5+ years of related experience in accounting, financial reporting i 
land analysis. Must have demonstrated experience/knowledge of Microsoft Windows, I 
\Excel, Word, Outlook and reconciliation of general ledger and sub ledger. Ability to i 
\effectively handle multiple tasks simultaneously with exceptional organizational and i 
)communications skills. A BS/BA in Accounting, Finance, Business field is required. i 
)DESCRIPTION: This position will be responsible for functions involved in analysis l 
[and reporting of general ledger adivities. This includes maintaining and analyzing i 

]analysis, including CIP, and related tax preparation. This person will also audit l 
[employee reimbursement forms, and put in order for payment through the ADP i 
\payroll system, maintains and reconciles credit card statements, prepares weekly andt 
[monthly labor reporting, reconciling ADP Payroll to general ledger, and administering i 
\project jobs, including assigning numbers, tracking costs and related reporting I 
)functions. The ideal candidate will have 5+ years of related experience in accounting, ~ 
)financial reporting and analysis. Must have demonstrated experience/knowledge of I 
\Microsoft Windows, Excel, Word, Outlook and reconciliation of general ledger and I 
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)field is required. (MonsterTrak Job Number 1221930) · t ;,._,•---~il>,U•J-1••M·--- .,~,# ; - #N-~~•- ~~ -~,.rN.,r,.;N,r,•N.t -- oiW 

[DAYS/HOURS: lYPE OF BUSINESS: Government/City - Non Profit j 2/9/2004j 
/QUALIFICATIONS: Experienced inJ.D_ Edwauts.paymll.systems. Must have 1 year ~ ( 1 

[of technical accounting and payroll experience and education equivalent to HS i /.'v_ 1 
(graduation, supplementaed by college level course work in accounting. I G[" 
)DESCRIPTION: Perfonn a variety of clerical accounting deuties involving payroll and ! ·1 
/payroll keeping. NOTE: Apply by 02/26/04 at 4:30 PM with completed application ~ 1 
!packet! ~ ! 
:.:uv:,u.,~-.,.,..,,,u--.,.,ui&Jr4,1,1,1u.,,..;-.,~.uu,,,.,..,.~,~4H#'H',1,Nr_,,~,,....,N, HUN,1,u,u,u~-,-~,Jyy.u,,--....:,,u,1~-...,..,1~~.,uJ=~~-uH,-'(: 

PAYS/HOURS: 8:00am-5:00pm TYPE OF BUSINESS: City of Ontario l 2/10/2004\ 
jQUALJFICATIONS: High School Diploma or equiv., 2 yrs. Clerical and payroll i L 0 )

1 

1experience. Must apply wit~ a city application by 2120/04-4:30 pm j 6 y- ~ i 
iDESCRIPTION:lime keeping and payroll support. i ,- ! 
:1u~~,,..,,~.hMA;#........._ ·""-Y.t_,_ ,,,~•.-.-,1NJ,..•~ -----~.,._v-.,,;,,Ul,,f•~A-•-,c,;.·~~M •.,.,_ ~JN~•••, . ......,."'lt,.~.u .".lN-MVJ.,#N.r~,-•.r.·.u~NN,f',,'(' 

\DAYS/HOURS: Monday-Friday 8am-5pm TYPE OF BUSINESS: Electrical message i 21)9~04 ) 
\centers. QUALIFICATIONS: BS in Accounting or Finance, detail oriented and multi- ~ f? / 1 
1tasking. DESCRIPTION:A/P, AIR, Bookkeeping, Filing, Report Generating and other ~ j 

i~~~£!!!~,!r~~~~~~~~I,~~!~,!.~~,~~--u~u~ ,.-,, -w,N NN~.r~,~mt~.·-~-1 ,N,u.v,,-~I_,,~-Nl~NJaJ,,_u«wA•t~NH<iU~,~~ 

jDAYS/HOURS:Monday to Friday 9am-6pm TYPE OF BUSINESS: Churchill i 2/10/2004) 
)Management is a 40-year-old investment management firm specializing in stocks, i /. 
\bonds, real estate, and trust deed investments for high net-worth companies. ! e,., / 
)QUALIFICATIONS: Great attention to detail and ability to meet deadlines. Good math ! 6TJ 
\and analytical ability. Accounting experience a plus. DESCRIPTJON:Assist I 
)Accounting Manager with Accounts Payable duties. MONSTERTRAK 679971 ~ ~ 
: ~1 ,u;,o~,,u1,u .1,.N,,,.,,-,-,•,u,.;,11;,-~•..r1,1~.,.,_.-,._~,..,,.('l<M"i✓~NN,·,1N.U,•,1,rN ,-.., ,u-,,1-~.uv,1.1.,,,,u,,,,,.,~,,~,1,v,u,ro.,..,,...,,.,,.~,,,,._,,,~",~,IN,fr1#1/¥\hv1,1Y,1~-....~.--.«.,..,,.,.,,_ ..u.-#N,,¥,,.,..,.~r.rN~< 

)DAYS/HOURS: Monday-Thursday 6pm-10pm TYPE OF BUSINESS: Full-service } 2/19/2004: 
!accounting finn servicing small companies. QUALIFICATIONS: Bilingual I ' 
\(English/Mandarin) preferred. Accounting I class. Bookkeeping/CPA _firm experience I e,JJ1 
;a plus. Needs to know how to operate a computer. Fast learner and mdependent. I C 
\Must have own car for running errands. Will train. DESCRIPTION: Assisting in ~ 
(preparation of tax returns. Must be accurate and be good with data entry. Knowledge ! 
[of preparation of tax returns a plus. Miscellaneous duties include answering phones ! l 
)and tiling. Making copies. (MonsterTrak Job Number 623807) ~ j 
roAvs,HOURS: ~F:-7A4P.~TYPEOF.BLlSINESS:~N~-; s~piy-.~N•---~--r212S12004·~ 
[Amendments QUALIFICATIONS: Minimum 2 years experience with accounts ~ D i 
/eceivable, must be detail oriented and a good problem solver. Bring resume and 1i if f 
)reference's with phone #s.. DESCRIPTION: Work in a smaU, close knit office ! ~ 
\environment. ____ ! j 

jOAYS/HOURS: ·workH~~~;; t~ be-ani'nged~TYPE OFBUSINESS:AH~-~tro'~~~dio~~r·ms/2004~ 
\visual, computer, & lighting rental and technical services company, offers the !ates ! i 

1 ~echnology to our clients to ensure their event is a success. We provide complete i 
[management of productions for small business events. conventions, tradeshows, ~ £Y-

f 
\expositions, event planners, training seminars, and live entertainment shows. l · 
[QUALIFICATIONS: Must be familiar with general accounting transactiosn and j 
[functions. 3+ years relevant experience. Proficeint user of computerized accounting ~ 
/software, preferably QuickBooks. Strong experience with Excel required, competency ! 
Hn Word and Outlook. is essential. Excellent written and verbal comumications skills, l 
: I 

)detail oriented. DESCRIPTION: We are currently seeking an accounting assistant ~ 
jwith HR experience to support and accounting manager. Accounts Payables, ~ 
jlnvoiceing, Coordinate HR departmental activites. Create processes and procedures [ 

!DAYS/HOURS: M-F: 9A-5P TYPE OF BUSINESS: Aerospace Aviation Company ! 3/1/2004 !-,< 
[QUALIFICATIONS/DESCRIPTION: Need to have taken accounting courses and l 1 71? -
(have basic accounting knowledge. Fluent in English; good communication skills; I £I) 
(good in dealing with customers; good computer skills, including ·good knowledge of i 
\working on the lntemel Familiar with MS Excel, Word. Legal status to work. ! 
: ...-.~... ,1,1,r,l,TN,,~,i,1,1,1,y.·,1.,_-,..,,.•.•-,,.,,,. ___ ,1-..,,,,1.t-,;., , ,1 • .,,-~.,.;. .,...,.~ •• - ••, ;,.;..A, ••·,··u·.-,_ .._,,,.,,,,'li/.i.,.h'N,NV-,.J-Nllc,..,,h',A.,V,... ',rl',..',IJN.r.••.,,.-:,•...-"""'-;.,ltA.'t..,l,l~.... .....,,1-..T•.,._-;.,,..=.•.·N r./'~A,l,l,,1,1,I .......~.......... ,,,,,.,.,,,N.. 
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jDAYS/HOURS: 8-5 Monday-Friday TYPE OF BUSINESS: ctu_rer of injectable l 3/2/20041 
/pharmaceuticals. QUAUFICATIONS: Must have deg · Accounting or Business i { 
\plus 1-2+ years experience. Strong aptitude for spects of accounting, induding I 1 
!auditing, reporting, A/P, AIR, GL etc. DES TION: Pharmaceutical manufacturer i 
!needs help in different areas of acco ·ng department. Duties will focus on one area [ 
\in particular, but wiU allow for QTQ in all areas. Room for professional growth and ~ ·j 
)achievement are offered. Fo areas of accounting include: internal audit, ! , 
!reporting, A/P, GL, AIR . The right candidate will be willing to work some overtime: t · 1 
/as needed. Help need immediately. (MonsterTrak Job Number 1216811) ·· i 1 
\DAVS/HOURS: Full-lime TYPE OF BUSINESS: Food Distributor 3/2/2000. 
)QUALIFICATIONS/DESCRIPTION: Must be familiar on the processing of payments, , 0 ~ 
jhigh volume accounts, discounts, vendor inquiries, account coding, and the matching ~ f_-J.. r I 
jof receivers, PO's and invoices. Must be highly motivated, detail oriented. Computer i I { 
(literate and posses excellent communication skills. ! i 

jDAVS/HOURS: 20-30 hrs per week for 3-6 months with possible extended time I 3/1P(_2004! 
)period. TYPE OF BUSINESS: Wheel Manufacturer QUALIFICATIONS: Accounting { 'I{ f--:\ ~ 
/major with several accounting courses completed, organized and detail oriented, i 1 
jQOod communication skills, Engfish and must. DESCRIPTION: Assisting the j C,, 1 \ 
)accounting departrnaent in general accounting operations and administartive duties in! (,.µ j 
;a fast paced enviomment i : 
[DAYS/HOURS: Work hours and days to be arranged TYPE OF BUSINESS: ~ 3/11/2004i 
;_·commercial refrigeration company QUALIFICATIONS: Needs Ff/ PT Accounts I 
!receivable clerks to do computer billing and Collections. Please call for an I["iJI 
jappointment l 

)DAYS/HOURS: M~F 8AM-5PM TYPE OF BUSINESS: Manufacturer of injectable ~ 3/24/20041 
jpharmaceuticals QUALIFICATIONS: : BS BA in Finance or Accounting. Must be able ! 
[to train. Can substitute degree with experience. Must be able to start ASAP and I.fL fl( 
\willing to travel between Rancho Cucamonga and B Monte. DESCRIPTION: f 1/ 
[Candidate will perfom1 regular duties of Purchasing agent for phannaceutical j 
[manufacturer. This indudes all purchases necessary for production such as raw i 
)material and equipment. Will negotiate price and quantity. Also, will work with f 
!individuals within the company in coordinating all purchasing actMty. 1 
(DAYS/HOURS: Full Time TYPE OF BUSINESS: Trtle Insurer QUALIFICATIONS: ; 3/24/2004] 
;_ , k ·:Bachelors degree rn Accounting: Finance or related field. DESCRIPTION: Fidelity 
\National Financial, the Wortd's largest Trtle Insurer, has one opening for ENTRY I ~ f'' 
)LEVEL FINANCIAL AUDITOR This position requires 50% out-of-town travel i \, , 
[conducting audits of our Offices. The ideal candidate will have a college degree in ~ 
Accounting or Finance and excellent written and verbal communication skills. 

l 
1 

\Professionalism, accuracy, integrity, and stamina are essential to this position. This 
[position requires the abiJity to interface well with all levels of Maoagement and offers 
)excellent potential for career development and advancement. Fidelity National 
financial is a leading Financial Seivices Institution and offers a highly competitive 
[salary and an excellent benefits package. Please mail resume, including salary 
)history to: Audit Department 245 South Los Robles Ave. Suite 410 Pasadena. CA. 
j91101 Attn: A. Alwin No Phone Calls, Faxes or Walk-Ins. Please. 

jDAVS/HOURS: Ff Hrs. to be arranged ~PE OF BUSINES~: Mortgage Company ~ 3/25/20rj 
jOUALIFICATIONS/DESCRIPTION: Expenence preferred, b1hngual a plus. Great { /'"-._ j 
;opportunity for advancement. ~ l,,, ( - : 

)DAYS/HOURS: M-F: 7A-4P TYPE OF BUSINESS: Electrical Contracting j 3/29/2004, 
j(Construction) QUALIFICATIONS/DESCRIPTION: Accounting knowledge, computer ! s'JJ '[ I 
\skills, including word processing and spreadsheet applications· needed_ ~ L ; 
)DAYS/HOURS: Schedule to 'be arranged. TYPE OF BUSINESS: Residential ~ 4/8/2004\
0 
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~reatment facility QUALIFICATJONS: Hands on team player fro multi-location adult · l , 
\health care corporation. Main office located in LA/Alhambra area. Must be f f l 
\experienced with QuickBooks and Excel experience with medical cost reimbursement! ? ..J 1 
jreports a plus. DESCRIPTION: will handle AIR; A/P, full multi-cost centers accountingi l l 1 
\thru Gil and financial. Position reports to CAO. Will work= with executive I ~ 
~~~!.:"~"-~.!E:.~~ ~n~ ~~rate ~A~'!_,~rack#1~5_D~~o ________J,,,H_,,__~j 
pAYS/HOURS: From 5pm - 8pm or 4pm - 7pm and Saturdays from 1Dam - 1pm J 4/8/2004/ 
/TYPE OF BUSINESS: Mortgage Business QUALIFICATIONS/DESCRIPTION: Good i 9' -1 J 
/communication skills, over 18 years old. ·· j G ;.J ij 
,.,,.-.v.u1, 1,~##N~.l",N.;:,1"'.~,,uvu_,1,,_ .,,,,,,,:u~,.,,N - IU N,l~,/,l,;',r,/NUu•u,,.,~,,~-,,1;1,...,1,A111,~~--n.s.1ur1u1ur.,__..r,;,-..,J,l';/#J~,Nh~IIJ,l,l,' I..NJ.r.r,•,•,1-.rA1•u-,.,-,..N ,r•U•NNl,"Nt~ 

PAYS/HOURS: M-Sat. Flexable, 8:00am-5:00pm TYPE OF BUSINESS: Ranch ! 3/29/2004} 
\Market/Warehouse QUALiFiCATIONS: Entry level accounting, experience a plus. ! C -. 1 
)DESCRIPTION: A/P clerk and data entry for it's HQ's in Ontario. ~ c. I) 1 l ---~,.~a,;u ., ~ -•~~•~-..,~-.-.-..,,.·~~~~.,_~~~•~~--~~.-.:~•,u,l'N,11t,1~·.r-~,1~~#.VVN~ 

)DAYS/HOURS: M-F: Flexible hours to be arranged TYPE OF BUSINESS: Mortgage ~ 3/31/20041 
[Broker QUAUFICATIONS/ DESCRIPTION: Home loan experience preferred, but not ~ ~ 
!required. Duties indude answering phones, working with loan docs. & supporting loanl C~ I j 
1officer. ~ {.,. 1 

:

foAvs,AouRS:it~i='-s:'00:S:oo'otM:-i=s~ao:n,o-TYPE~orsusrNEss';Who1~,-e,""t~,,,ll4;s,2004·t 
\distribution offood packing, janitorial and industrial packaging. QUALIFICATIONS:1) ~ ' 
jWe seek a dependable, detail-oriented, and organized clerical assistant -~ _.✓,, 
~o our 2) Accounting Managers. Please be familiar with basic.accounting practices, l ')J /
(MS Office, 3) and have the ability to work in a fast-paced environment. [ l ' 
pESCRIPTION: Company Description: APP, Inc. has been an industry leader for ! 
\over 22 years in the wholesale. Distribution offood packaging, janitorial, and j 
)industrial packaging products. We sell to restaurants, bakeries, grocers, hospitals, f 
!stadiums, and more! Analyze rebate billings and identify discrepancies. Work to i 
\resolve balances with suppliers. 3) Apply rebate payments and credits/debits to } 
(accounts. Prepare back-up for special billings and postings. Manage multiple projects j 
land filing as needed. (Monstertrak Job# 1248371) ~ I. 
;1. . ,.,.,,,,,,,,N,ll,,l,l,#~Nll,.N:<,l#U',1!,'.l'."N ....,;.•.-,,u,.,,.,.,~....•Uw"JN#J',N',;·~·i,J"uu.-.•,,1,.c,.s,1C,•,l,l,l.,tttj 'iffft:-.v,u~,,-,,..,,.,,,."....~,,11~ •.-.VN,,.~.M.'L,(,l;J=,u ~,tr.;.- ..,,,.,-••,u·,<,l"r,•.;u..,r,,y,r,N,,1,1.·u.t,~Y,,•,1.•........--.1'"'-'".............,.....,~..,~,,l,l,,..,I, ..,?: 

jOAYS/HOURS: M-F Day TYPE OF BUSINESS: Advertising Co. QUALIFICATIONS: j 4/5/2004) 
;successful candidates must be:</b> Team Oriented Aggressive Positive Attitude § i 
!Goal Oriented Results Driven This is an entry level position (recent graduates are l fit)1 
\encouraged to apply). We have a management training program (Financial rewards l ,, 
jand promotions based upon merit) that takes 6 months to complete - Paid training. f 
[DESCRIPTION: These areas include:</b> Marketing and Sales Team Management % 

\Campaign Coordination Territory Assignments Teaching and Development of ~ 
isubordinates Upon completion of the management training program, responsibilities ! 
[of the day to day operations of one of our new branches is the reward. The position i 
)involves decision making, creativity, managing a staff of 20+ people, managing the } 
jprofits and losses, and development of other people and campaigns, and earning ~ 
jMUCH MORE $$$MONE'($$$! This is a once-in-a-lifetime opportunity. Positions are [ 
)limited so please contact Danielle Carper to schedule an interview IMMEDIATELY t 
\(MonsterTrak Job# 1242590) ., ~ 

)DAYS/HOURS: Full Time Enuy Level Hours to be arra . TYPE OF BUSINESS: ~ 4/6/2004 j 
[Advertising Agency QUALIFICATIONS: Some ence preferably. High energy ~-::- '.,,,='=,. 

]person for Pasadena Ad firm. Multi- · g, detail orientated with staying power to 
)assist account group. DESCr-,,r-,~'F'-N: Account Coordinator wanted for high-energy ~ 
\Pasadena ad firm. - tasking, detail orientated with staying power to assist l 
)account group. oom for growth and benefits. (MonsterTrak Jpb # 1249504) i 

i,_· 

/DAYS/HOURS: Monday-Friday, 8:00 am-5:00 pm TYPE OF BUSINESS: Import i 4/6/2004 [ 
!Company QUALIFICATIONS/DESCRIPTION: Accounts receivable, cash receipt, ~ 1 i 
!bank reconciliation, general ledger, and financial statements. Other duties include ~ /:'jJ 4 
;account reconciliation. credit application processing, and filing . MS Office knowledge I 7/ 1
• -.,,,.,,,.. ~ .-, ·• ,v,1,1,,r- -•.,~-.""""-·".,.,.,~••··,,~HIV"-"N_..__,,.,,._,.,._._ _,...,;,_,,,..,.,~,.,..,,.~,---~ --.-~~n •~~•,.;,~r~ 
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)is a must; accounting software knowtedge and import-export experience is a plus. 
)Recent college graduates are encouraged to apply. i i 
=-"'"••--"(-N-s,#Jl,IJ/,;,H,lll,#,/,,,r~..._,_.,~--'•U~---1.1,,uv-,#<U#,r.U.#/.."l,N'NN~•-'VJl--.r,..·HJ,N,·.- ,,.•,u1J~;~.~~ • ..,.....,.AJ.,-..,~.-..,~«M-N1N-INM~.:~,,-t:N,~·.,_~-.:~ 

[DAYS/HOURS: Sam-Spm lYPE OF BUSINESS: Personal Care Manufacturer ! 
~ 

4/6/2004"1 . . 
(QUALIFICATIONS/DESCRIPTION: Previous experience with billing, collections, cash! f1 
jr~cepits, ~me post high school, good written and oral communication skills, ICf · -~ 
iCX>mputer literate. ~ {,,,. · j 

!DAYS/HOURS~· Full-Ti~TYPfroF-BUSWESS:Frnan~ialSwi~--h~"'T"4i712oclii 
jaUAUFICATIONS:No prior experience in the securities industry is required. ~ust i ] 
jhave superior organizational and interpersonal skills. Must possess the abilify to learni i 
land work hard. Must have a positive attitude. l ~ 
jDESCRIPTION:Woodbary Financial Services, together with Diversified Financial I/; f 1 
1Concepts u; /J 
1(0FC), is opening Woodbury Financial branch offices nationally. This ~ 
!expansion creates a need for branch managers and account executives. DFC 
(Branch Managers typically earn in excess of $115,000 a year. Call or send 
(your resume to Diamond Bar909-861-6223, fax 909-861-4374, e-mail 
\WFSdiamondbar@dtxJfc.com: Huntington Beach 714-375-2055, fax 714-375-2063, 
\e-mail thebeach@hb.cncdsl.com 

(DAYS/HOURS: Monday-Thursday 7:30-5:00 Friday 7:30-4:00 4/9/2004) 
[Equipment finance and leasing company QUALIFICATION : e are seeking money ~ ~ 
\motivated individuals. No sales experience necessa SCRIPTION:This is an , 
)nside sales position which means that you are ponsible for generating your own ~ 
Heads by marketing about 200 companies y_ We get in touch with business ownersi 
!and decision makers and sell our · ment leasing programs based on their budget i 

) )needs. We will teach you how ead credit reports, financial analysis, and different ! 
jclosing strategies that a ecessary to success in this fast paced and competitive i 
]industry. (MonsterTrakjob# 1169517) i 
[DAYS/HOURS: Mon ~ Fri/ 9:00am ~ 6:00pm TYPE OF BUSINESS:Consumer health~ 4/9/2004] 
{product company. QUALIFICATIONS: Must be proficient in writing & speaking both l _() L, 
jKOREAN & ENGLISH. Bachelor's degree in Accounting or related field. Experience ~ 17 / 

l,_ 

jnot required but preferred. DESCRIPTION: General & basic accounting tasks l 
\including bank reconciliation, inventory, fixed assets, etc. (MonsterTrak Job# f 
11247866) i 
)DA YS/HOURS:Monday-Friday 8 a.m. to 5 p.m TYPE OF BUSINESS Wholesale i 4/14/20041 f 1)distributors of fine art QUALIFICATIONS:MAC experience require~ l 
)MYOB and order tracking. Proficiency with Microsoft applications (Word andcxcel). l £J ' 
!General accounting and bookeeping ackground required. Experience with internet Ic r · 
.\and Photoshop. Detail oriented and ability to multi-task. DESCRIPTION:lnvoice and I, 
\track orders on a daily basis through MYOB. Enter checks and deposits into l 
)Quick.books. Monthly reconciliation of accounts in Quick.books. Maintair. and prepare & 
\commission reports for artists, manage accounting and invoicing. Communicate with ! 
\clients regarding orders, and account for inventory of artwork. Excellent opportunity to~ 
\learn all aspects of the art business. Benefits and parking in the building included. } 
\(MonsterTrak Job# 1252770) l 
)DAYS/HOURS: M-F Day TYPE OF BUSINESS: Advertisi o. QUAUFICATIONS: l 4/5/2004] 
\Successful candidates must be T earn Oriented Aggr ave Positive Attitude Goal I 
!Oriented Results Driven This is an entry level · on (recent graduates are i 

)encouraged to apply). We have a manage nt training program (Financial rewards f 
)and promotions based upon merit) th kes 6 months to complete - Paid training. i 
)DESCRIPTION: These areas inc e:Marketing and Sales Team Management 1 

!campaign Coordination Te · ry Assignments Teaching and Development of ~ 
)Subordinates Upon co etion of the management training program, responsibilities l 
\of the day to day operations of one of our new branches is the reward. The position j
t,--•.,,w,,r,w,,~-~y-- .,_,.,,,,~_,,.,.,,_ANY..h>l"H____.u,,#.,..,~,-.,-.,.•,r--,,-,,1;:,,t,,_,l',/'q/'NN.,_ _,~,.-.,...._,_ , ,.,._ .•-~ 
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