
Welcome to Week 11! This week’s Monday Minute topics:

Teach-In: Restoring Truth—Academic Freedom in an Age of Censorship

RSI Reminders: Message from the RSI Coordinators

Course Cancellation Protocols: Fall 2025 Pilot

Self-Service Banner 9: Update and Information Sessions

Merging Canvas Course Shells: Deadlines and Information

Important Dates

Teach-In: Restoring Truth—Academic Freedom in an Age of Censorship

Mt. SAC’s Humanities and Social Sciences faculty invite you to a powerful 12-hour
interdisciplinary Teach-In: Restoring Truth—Academic Freedom in an Age of Censorship,
happening Wednesday, May 14, in Building 13. This all-day event will feature faculty-led
presentations, conversations, and civic engagement activities exploring the meaning and
urgency of academic freedom. The Mt. SAC campus community is encouraged to attend,
participate in the Solidarity Wall, write postcards to Congressional members, enjoy
refreshments, and learn about what academic freedom means in this moment and why it
matters through a historical and political lens. (Please refer attached email for additional
information.)

 Date: Wednesday, May 14
 Location: Building 13 – Auditorium, Green Room, & Patio
 Time: 9:00 AM – 9:00 PM
 What to Expect: Presentations, discussions, action tables, postcards to Congressional
members, Solidarity Wall, book raffles, and refreshments
 Want to help? Volunteer Form
 Questions? Contact HSS at hssdiv@mtsac.edu or (909) 274-4570

We hope that you will promote this event and consider bringing your classes. If you are
unable to bring your classes, please encourage students to attend. (We have attached a flyer
within the email that can be shared.) If you are willing to offer extra credit, we will provide
Extra Credit slips students may collect as proof of attendance. So we have some idea of those
who can assist in overseeing action tables and facilitating student conversations, please

mailto:hssdiv@mtsac.edu

[ANNOUNCE] HSS Faculty Teach In - May 14th 9am-9pm - You and Your Students are Invited

		From

		Campus Announcements

		To

		Announce-C@LISTSERV.MTSAC.EDU

		Recipients

		Announce-C@LISTSERV.MTSAC.EDU



	Some people who received this message don't often get email from k.rivera@mtsac.edu. Learn why this is important 

	



Dear Colleagues, 



 



Several of us in the HSS are collaborating to organize a 12-hour interdisciplinary teach-in, and we hope you’ll consider participating. It reflects a shared desire among faculty to create a space to respond to current challenges in higher education and to model civic engagement and critical inquiry for our students.



 



Our objects include:



*	Defend academic freedom as essential to democratic learning and public accountability.

*	Expose the sweeping impacts of federal executive orders attacking DEI, Title IX, LGBTQ rights, immigration rights, and inclusive historical memory.

*	Equip students with the skills to use critical inquiry and academic knowledge to become informed and active participants in American public life.

*	Model how faculty across disciplines help students resist censorship and foster a more just society.



 



The goal is to explore, through presentations and conversations, what academic freedom means in this moment and why it matters. Topics may span from discipline-specific analyses to broader critiques of censorship, state overreach, or attacks on higher education.



 



HSS Faculty Teach In: Restoring Truth: Academic Freedom in an Age of Censorship
Location: Building 13 Auditorium, Green Room, and Patio
Date and Time: Wednesday, May 14 | 9:00 AM – 9:00 PM



 



The Auditorium Lobby will include a Solidarity Wall where students, staff, and faculty can engage in dialogue and leave messages for one another. Outside on the patio, we’ll host Action Tables with postcards to Congressional members. Throughout the day, with book raffles, we will share copies of On Tyranny. Refreshments and snacks will also be available. 



 



We hope that you will promote this event and consider bringing your classes. If you are unable to bring your classes, please encourage students to attend. (We have attached a flyer to this email that can be shared.) If you’re willing to offer extra credit, we will provide Extra Credit slips students may collect as proof of attendance. 



 



We want this to an interdisciplinary effort that showcases how each of us can respond with positive change, in this moment. Our vision for the event is that it will provide some solace, community, and inspiration for students and even the broader community. In this way, we could use your help with your presence, at the event. Engage in conversations with students, with colleagues, fill out a postcard to Congressional member, and leave a message on the Solidarity Wall, the primary way that you can help is through your engagement during the event. So, we have some idea of attendance, of those who can assist in overseeing action tables and facilitating student conversations, please indicate your availability on this volunteer form. 



 



In Solidarity,
Kim Earhart, Allie Frickert, and Kelly Rivera



 



 



 



 



Kelly A.F. Rivera



Geography and Political Science Department Chair



Professor of Political Science



Common Course Numbering Coordinator



Academic Senate Legislative Liaison 



 



 



krivera32@mtsac.edu / (909) 274-6263



Office Location: 26D-2481N



Department of Geography and Political Science



 



 



Mt. San Antonio College



1100 N. Grand Ave.,



Walnut CA 91789



www.mtsac.edu
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Restoring Truth:
HSS Faculty Teach In



Academic Freedom in an 
Age of Censorship



Bldg. 13Auditorium, Green Room, & Patio



Wednesday, May 14



9:00 am - 9:00 pm



Join our Mt. SAC faculty with this 12 interdisciplinary hour teach in. The goal is
to explore, through presentations and conversations, what academic freedom
means in this moment and why it matters.
Our objects include:



Defend academic freedom as essential to democratic learning and public
accountability.
Expose the sweeping impacts of federal executive orders attacking DEI, Title
IX, LGBTQ rights, immigration rights, and inclusive historical memory.
Equip the community with the skills to use critical inquiry and academic
knowledge to become informed and active participants in American public
life.
Model how faculty across disciplines help our community resist censorship
and foster a more just society.



If you have any questions, contact the Humanities and
Social Sciences Division Office at 909-274-4570 or
hssdiv@mtsac.edu. To request disability related
accommodations please contact hsdiv@mtsac.edu at least
5 business days in advance of the event.



info, freebies, refreshments and more!













Mt. SAC Instructional Credit Course Section Cancellation Protocols  


Fall 2025 PILOT 


Updated: May 1, 2025 


Overview 


Recognizing the complex scheduling dynamics involved, the Instructional Leadership Team is committed to a 


flexible, student-centered, collaborative, and data-informed approach. Below is a summary of the protocols for 


canceling classes within the instructional credit Instructional Divisions, designed to prioritize student success 


while addressing the unique needs of each discipline and division. This protocol ensures that class cancellation 


decisions are made thoughtfully and collaboratively, integrating the expertise, input, and feedback of professors, 


department chairs, and program directors/coordinators. Given the varied factors influencing enrollment and 


program requirements, these protocols provide a framework that allows decisions to be tailored to the specific 


context of each area, maintaining a balance between student demand, faculty load, and program goals. 


These cancellation protocols pilot, implemented specifically for the Fall 2025 semester, is designed as a flexible 


framework for credit class cancellations. The Instructional Leadership Team will communicate with the Faculty 


Association if there are modifications to these protocols throughout the semester to address emerging needs, 


improve effectiveness, and respond to feedback from faculty, students, department chairs and program 


directors/coordinators. This approach ensures that these protocols remain responsive, student-focused, and 


aligned with the evolving priorities of the instructional divisions and the campus community. 


The Office of Instruction will provide copies of this pilot to all faculty and instructional administrators.  


Timeline 


Fall 2025 Activity Action Dates 


Fall 2025 


Registration 


Begins 


 


 


Credit Course Section Cancellations to the Posted Schedule.  


 


As of May 7, 2025, educational administrators will cancel course 


sections after consultation with the Department Chair(s). The division 


office staff will continue to track cancelled credit courses.  


 


Consideration for Delayed Cancellation of Credit Course Sections 


Include (but are not limited to):   


• Capstone or Core Required Courses 


• Transfer-Required Courses 


• Certification-Completing Courses 


• Program-Specific Courses Offered Once Every One or Two 


Years 


• Program Accreditation/Certification Required 


• Dual Enrollment Courses (at a high school location) 


• Work Experience Courses 


• Independent Study Courses 


• Audition Required Courses (such as theater, choir, speech, etc.) 


• Cohort, Linked, or Learning Communities Course Sections 


• Modality or Day/Time Singleton Course Sections 


• Late Start Course Sections 


• Course Sections to Meet Full-Time Faculty Load 


 


May 7, 2025 







Three to Four  


(3-4) Weeks Prior 


to the Start of the 


Primary Term 


(Fall, Spring) 


Course Review and Notification for Cancelled Course Sections.  


 


The educational administrators will coordinate with the Department 


Chair(s) to identify and notify faculty of any tentative cancellations due 


to low enrollment (less than 25% of section cap) unless the low-


enrolled course/section is under consideration for a delayed 


cancellation. Course section cancellations may still be needed due to 


extenuating circumstances. Additionally, the Dean or Associate Dean 


shall consult with Department Chairs when Course Reference Numbers 


(CRNs) of multiple sections of the same course are low enrolled (less 


than 25% of the section cap). Several sections of the same course may 


be reduced to optimize enrollment and protect sections critical for 


course or program completion. Staffing of course sections will follow 


the Faculty Collective Bargaining Agreement. 


 


July 28 – 


August 11, 2025 


Two (2) Weeks 


Prior to the Start 


of the Primary 


Term  


(Fall, Spring) 


Review of Cancellation Considerations: The educational 


administrators will consult with the Department Chair(s) to determine 


course section cancellations for course sections that fall under 75% of 


the section cap. Course section cancellation may depend on student 


need, student demand, course/program completion, and/or if it is a 


course section under Considerations for Delayed Cancellation.  


 


Notification to Faculty and Students: Educational administrators will 


confirm that faculty have been notified via Mt. SAC email regarding 


the cancellations and any adjusted loads. For students affected by 


cancellations, the appropriate Division Office will provide follow-up 


support, including alternative course section options, referrals to 


counseling, and assistance with re-enrollment as needed. 


 


Administrative and Operational Functions. Following the 


cancellation decisions, the Division Office will complete administrative 


and operational tasks associated with the canceled course sections, 


including adjusting faculty loads as necessary. Schedule modifications 


will be made in consultation with the Department Chair and the Dean 


or Associate Dean. Staffing of modified course sections will follow the 


Faculty Collective Bargaining Agreement. 


 


 


Week of August 


11 


One (1) Week 


Prior through the 


First Week of the 


Primary Term  


(Fall, Spring) 


 


The educational administrators will consult with the Department 


Chair(s) to determine cancellation decisions for remaining credit course 


sections under Consideration for Delayed Cancellation. Faculty will be 


notified by the Department Chair(s) via Mt. SAC email regarding the 


cancellations and any adjusted loads. For students affected by 


cancellations, the appropriate Division Office will provide follow-up 


support, including alternative course section options, referrals to 


counseling, and assistance with re-enrollment as needed. Educational 


administrators will make schedule modifications in consultation with 


the Department Chair(s). Staffing of modified course sections will 


follow the Faculty Collective Bargaining Agreement.  


 


Week of August 


18 – Week of 


August 25, 2025 







First Week of the 


Primary Term  


(Fall, Spring) 


 


Late Start, Short Term Course Sections: The educational 


administrators will regularly review short-term course sections in 


consultation with Department Chairs and will not cancel sections 


unless there is less than 75% of enrollment of the section cap on the 


first scheduled day of the course section. Course section cancellation 


may depend on student need, student demand, course/program 


completion, and/or if it is a course section under Considerations for 


Delayed Cancellation.  


 


 


Week of August 


25, 2025 


 


Principles and Considerations 


In acknowledgment of the collaborative nature of scheduling and enrollment management and the importance of 


the partnership with professors, chairs, and program coordinators/directors, below are several key principles 


which guide our student-focused decision-making protocols for course offerings. However, this list is not 


exhaustive.  


1. Proactive Enrollment Monitoring. The Instructional Leadership Team, in consultation with 


Department Chairs, and the Office of Research & Institutional Effectiveness, will actively monitor 


enrollment trends, comparing them across sections to identify any shifts, such as increases, decreases, or 


plateaus. This allows us to make timely adjustments that benefit students and faculty alike. 


2. Thoughtful Section Availability. We, in consultation with Department Chairs, will carefully evaluate 


the availability of other sections with similar time frames and modalities to ensure that students have 


access to the courses they need. 


3. Prioritizing Critical Courses. Special consideration is given to courses that are critical to students' 


academic progress, such as capstone courses or those offered less frequently. These courses are 


prioritized to ensure students have the opportunity to complete their programs  


4. Staffing Adjustments (Ongoing).  We verify staffing for cases where faculty resign or go on leave.  


Work to restaff courses if possible, keeping in mind modality and schedule.   


5. Supporting Professors’ Load. We assess the importance of courses in meeting full-time faculty load 


requirements, ensuring that professors and students benefit from a well-balanced schedule. 


6. Review and Revise. These protocols for managing class cancellations will be piloted for one semester 


and will undergo a review at the beginning of the Winter 2026 semester by the Instructional Leadership 


Team, Department Chairs, Faculty Association, and College President. Based on their feedback and 


outcomes, these protocols will be revised as needed to better align with student needs, departmental 


goals, and enrollment priorities. 
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indicate your availability on this volunteer form.

In Solidarity,
Kim Earhart, Allie Frickert, and Kelly Rivera

RSI Reminders: Message from the RSI Coordinators
Please see the message below from our RSI Coordinators:

Hello online faculty,

With insights gained from hundreds of RSI course reviews, Sheila and I would like to pass along
these tips for meeting RSI guidelines.

·  Remember that while ACCJC (our accreditor) will be evaluating courses this term, RSI
is not a one and done process. These guidelines must be upheld every semester and
in every online course.

·  With the final withdrawal date approaching this Friday for short-term (8-week)
courses (May 22) and the accelerated nature of a later-start short-term course, it’s a
good time to check on students (e.g., Canvas Inbox, Announcement, or using the
“Message Students Who” tool in Grades). For example:

Send another message to students who are below the passing threshold, giving

them the first steps they need to take to get caught up or helping them

understand the withdrawal process and what a “W” means. 

Send more kudos to students who are passing/performing well, give them the

motivation to bolster/continue their good habits through the end of the semester

If you’ve just started a late-start course, message students who missed those

first assignments to find out what’s happening and how you can help and drop

inactive students to help prevent fraudulent enrollment. 

Make it abundantly clear to students how you are monitoring their progress, when

and where they can expect those messages from you, and how they can contact you or

meet with you. Make sure you are following through. Monitor and engage them in the

manner that you described.

Ensure that you have updated your drop policy so it is in agreement with Article

13.A.7 in the faculty contract, “DL professors are responsible for dropping students if

they do not regularly participate in activities defined in the syllabus in 20% or more of

any part of the scheduled class term prior to the established drop date for the class.

Twenty percent (20%) (i.e., in class and replaced seat time) represents 3.2 weeks in a

16-week course, 1.6 weeks in an 8-week course, and 1.2 weeks in a 6-week course.”

State in multiple places (i.e., syllabus, course homepage, announcements, calendar, end

of module recaps) the TIME and PLACE of your office hours.

For office hours to count as RSI Standard 1, they must be live and synchronous—they

cannot be by appointment only. They should be a set (predictable) time each week.

Either use Tech Connect Zoom or make sure the meeting link is posted in multiple,

obvious locations (Announcements, homepage, syllabus, top of modules page, etc.).

For announcements to count as RSI they must contain course content. Record keeping

reminders about assignments or due dates are important but are not RSI on their own.

Add 2-3 sentences explaining the content you will be covering this week and what

students should pay close attention to.

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.gle%2FuFsF7K5WP1RFmpmB8&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483841167%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=2bqykkSP4Cj3EDUVreAQZqNz8WktQNivlFFCPZU%2BnMQ%3D&reserved=0


Thanks so much for your continued hard work to support our online students!

Sincerely,
Jenny Gernhart and Sheila Wright
RSI Coordinators

Course Cancellation Protocols: Fall 2025 Pilot

This fall, Mt. SAC is launching a new written protocol (attached) to credit course cancellations,
developed jointly by the District and Faculty Association through the grievance process. This
pilot protocol prioritizes student needs and emphasizes thoughtful, student-centered decision-
making. It outlines key timeframes and promotes transparency, coordination, and ongoing
feedback between faculty, department chairs, and instructional leaders. This is a Course
Cancellation Protocol Pilot for Fall 2025 and will be reviewed in Winter 2026 to ensure it
continues to meet the evolving scheduling needs of our students and programs.

Self-Service Banner 9: Update and Information Sessions

The IT team at Mt. SAC initiated the transition to Self-Service Banner 9 today on Monday,
May 5, 2025. While IT is leading this upgrade, we want to ensure you are aware of the
information sessions and support opportunities available to help with this transition. The
Office of Instruction is hosting several information sessions this week that include an overview
and thirty minutes for Q&A. The information sessions will demonstrate how to navigate the
new class search tools, review class rosters, and utilize other faculty functions in Self-Service
Banner 9. All the information sessions cover the same content.

Information Sessions and Drop-In Help/Assistance Hours:

Tuesday, May 6: 4:00 – 5:30 PM

Zoom: https://mtsac-edu.zoom.us/j/9092745770 

Wednesday, May 7: 8:30 – 10:00 AM

Zoom Link: https://mtsac-edu.zoom.us/j/9092745770 

Thursday, May 8: 3:00 – 4:30 PM

Zoom Link: https://mtsac-edu.zoom.us/j/9092745770 

Friday, May 9: 10:00 AM – 12:00 PM (Virtual Drop-In Help and Assistance Hours)

Zoom Link: https://mtsac-edu.zoom.us/j/9092745770 

Helpful Resources:

To help you get familiar with the new look and feel, IT has created a side-by-side

comparison:  View Before & After Screenshots

For more details about the upgrade, visit the new Banner website: Self-Service Banner 9

Information

If you have any questions, please reach out directly to Loralyn Isomura or Monica Cantu-Chan.

Merging Canvas Course Shells: Deadlines and Information

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmtsac-edu.zoom.us%2Fj%2F9092745770&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483873063%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=CfyPnpbWhw8RO%2BtPB2ko7wfZz2rPu7r61yE5uvqjNvk%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmtsac-edu.zoom.us%2Fj%2F9092745770&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483890630%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=aN7niYyvejdgwrzacQz6A%2FzcVvkZL4J%2BfHg5I%2FfAc3A%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmtsac-edu.zoom.us%2Fj%2F9092745770&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483904668%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=0dfJYuCAtddTQMgosAR6fQ98m41U4ATqPd4f2h8Ymj8%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmtsac-edu.zoom.us%2Fj%2F9092745770&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483918306%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=zuf1wrxQHYrslqFyjnFM7oq9l%2FPfb6ERMZ9MYFKXXsg%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mtsac.edu%2Fssbinfo%2Fssbshots%2F&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483932049%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=PT8ejhZgxQA5KcIWx%2FLTcNos9xHEiT8ZsyV%2BYjjtXRs%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mtsac.edu%2Fssbinfo%2F&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483950180%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=xeQCBoFrbz58Vf3VfcPERau21mlAIeP%2BBMw0Z6TnpGs%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mtsac.edu%2Fssbinfo%2F&data=05%7C02%7Cljackson35%40mtsac.edu%7Ceca35bb9014946809b4e08dd8c4e064d%7Ccc4d4bf20a9e4240aedea7d1d688f935%7C0%7C0%7C638820989483950180%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=xeQCBoFrbz58Vf3VfcPERau21mlAIeP%2BBMw0Z6TnpGs%3D&reserved=0
mailto:mailtoisomura@mtsac.edu
mailto:mcantuchan@mtsac.edu


Please note the Request to Merge Canvas Shells deadlines. Merge Request Deadlines: 
Summer 2025: Monday, June 9, 2025

Fall 2025: Monday, August 11, 2025 

About Merging Canvas Course Shells
If you teach two or more CRNs of the same course (e.g., OCEA 10) in the same modality (e.g.,
face-to-face), double-ticket, stacked, mirrored (credit/noncredit), or linked courses you you
can opt to merge (or "crosslist" in Canvas/IT helpdesk language) the Canvas Shells so they
become sections within one Canvas course instead of separate course shells.

When courses are merged, the content can be managed in one course shell, but professors
must set up communications and assignments to comply with FERPA rules for student privacy.

It is recommended that professors review FERPA settings requirements to decide they

would like to merge courses. Professors are encouraged to review all the tabs on this

page to ensure that the course settings, assignments, discussions, other tools & apps,

and Zoom requirements when courses are merged will work for their course.

If professors haven’t already, they must complete a short (30 minutes) FERPA training in

POD (this link is also on above Canvas page on FERPA settings requirements). Please

note that this training video has been updated!

Once completing the FERPA training, download your completion certificate and submit it

to the FERPA Certification Smartsheet. This step must be completed before requesting

your merged course request to the IT Helpdesk or IT will not process your request.

Request Course Merging in IT Helpdesk where professors provide their course CRNs and

indicate which course will become the “Parent” course. Note that FCLT does not merge

courses—IT is responsible for the actual merging process.

IT will make every effort to accommodate late requests, but merging is not guaranteed for
requests received after the above dates. Merging must take place before the first day of the
term or before any activity takes place in the course. Once any activity has taken place in the
parent course, merging is no longer possible.

Professors may still work on their course while they wait for merging but will have to wait to
set the FERPA-required settings until the courses are merged. Professors can set up and make
edits to content in the course shell that will be the "Parent” course. Any child CRNs will
become sections in the parent course and look the same as the Parent course. 

Professors can find more info on FERPA (student privacy) in the Canvas Faculty Center as well.
If you have any questions or need further clarification, please reach out to your Dean or
Division Office. 

Key Dates and Resources:

HSS Teach-In Event, May 14, 9 am – 9 pm, Building 13

Memorial Day (Campus Closed): Monday, May 26, 2025

Spring 2025 Finals Week: June 9 – June 15, 2025

Mt. SAC Commencement: Friday, June 13, 2025:

Event Begins Promptly at 5:30 pm

Spring 2025 Final Grades Due Date (2nd eight-week, full-term, etc.): Tuesday,

June 17, 2025, at 8 pm

2024 – 2025 Academic Calendar

Mt. SAC Calendar of Events
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Thank you for the heart, talent, and dedication you bring to our students each and every day. During Teacher Appreciation
Week—and every week—we recognize the powerful impact you have on our students and our campus community. We are
grateful for you.

Thank you,
Kelly Fowler

Kelly Fowler, Ph.D.
Vice President of Instruction | Accreditation Liaison Officer
(she/her/hers)

kelly.fowler@mtsac.edu

(909) 274-5414

(909) 274-2955

Building: Building 4, Room: 2465A

Mt. San Antonio College
1100 N. Grand Avenue
Walnut CA 91789
www.mtsac.edu

Receiving this email outside of regular working hours? Managing work and life responsibilities is unique for
everyone. I have sent this email at a time that works for me. Please respond at a time that works for you.
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