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Associated Students 
Bill Number 05 

Author: Daniela Guevara Signature: Daniela Guevara 

Co-Author: Sophie Gieng Signature: Sophie Gieng 

Subject: Pub)jcity Directive Amendments Date: March J2 2024 

Whereas: The Publicity Directive ofMt. San Antonio College has not been updated 
over IO years and requires urgent updates. It is in the best interest of our 
student population for revisions to be made as it ill informs our students on 
the policies of publicity in our college. 

The current Publicity Directive states: 

L Purpose 

The purpose of the A.S. Publicity Directive is to outline the rules and 
regulations for the development and posting of campus information. 

• This Directive contains publicity regulations as they pertain t o the 
Associated Students/Clubs, the College's faculty/staff, and 
off-campus entities desiring to use authorized A.S. posting areas 
ON LY. 

• The authority to enact this Directive is derived from the Governing 
Board of Mt. San Antonio College in accordance with the California 
Education Code. 

• The responsibility to uphold this Directive shall be placed within 
t he jurisdiction of the A.S. President and shall be implemented by 
the Student Center Specialist under the direction of the A.S. 
Advisor or designee. 

II. Definition of Publicity/Publications/Information Dissemination 

Publicity, publications, and information to be disseminated shall be 
printed material, devices, or actions designed to advertise events or 
ideas by the use of handbills, fliers, publications, posters, banners, 
publicity stunts, tags or other means that have received approva l from 
the Associated Students. 



Ill, Authorized Associated Students and Mt. San Antonio College Clubs & 
Organization posting areas are: 
• As defined by the Associated Students and the Student Center 

Specialist. 
• Publicity may only be posted on posting boards, one posting per 

board. 
• There is to be no posting in/on Founder's Hall, Student Services 

building (9B), or on the cement walls outside buildings 60 and 61. 
• Publicity may be posted on wooden stakes but clubs/organizations 

are responsible for buying their own stakes. Wooden stakes may 
only be used along wa lkways adjacent to grass areas. Wooden 
stakes are to be at least 10 feet apart and 3 feet high. Signage can 
be no longer than 4 feet in length 

IV. Regulations for Mt. San Antonio College Clubs and Organizations 

A. Publicizing an event/General Posting 

• Before printed materials are reproduced, they must bear the 
authorized "please recycle me" logo as well as the A.S. stamp and 
signature of the Student Center Specialist or designee. This is 
necessary for authorized posting. Printed or electronic materials in 
a Non-English language must have an English translation when 
being submitted for A.S. approval. The Student Life Office must 
have a copy of an organization's printed materials on file prior to 
posting. 

• All publicity relating to a specific event must have the following 
clearly printed on all printed materials: 

i. Name of the College (Mt. SAC or Mt. San Antonio College), 
ii. The sponsoring organization's name, 
iii. Date, time, and location of event, 
iv. Contact information (i.e. phone, email for questions). 

• The contact person must be a full time or part time College 
employee connected to an approved club or department. 

• Publicity will be the sole responsibility of the club or organization 
hosting the event regardless of A.S. sponsorship or co-sponsorship, 
unless other conditions were agreed to when funding was 
approved. 

• Any event receiving funding from A.S. must denote the source of 
funding on all printed materials. Funding requires an 
acknowledgement of sponsorship. Shared funding between two or 
more sources requires acknowledgement of each of the supporting 
sources. 

• All Mt. SAC clubs/organizations receiving A.S. 
sponsorship/co-sponsorship must follow this Directive. Violations 
will result in no future funding requests being approved for a 
period of one semester, without exception. 

• All Mt. SAC clubs/organizations being sponsored or co-sponsored 
by A.S. must have adequate time for posting so as to advertise the 



activity effectively. A minimum of seven (7) days* is required after 
the event is approved. Approval requires Senate and Executive 
Board authorization and the A.S. President's approval. 

• No posting is allowed until the A.S. President approves the 
event/activity. 

• In the event of a Presidentia l or Executive Board veto, no publicity 
can be posted until t he Senate overrides the Presidential or 
Execut ive Board veto. 

B. Posting of Conferences 

• Publicity for conferences requesting A.S. funding cannot be posted 
until after the conference has been approved by Senate, ratif ied by 
Executive Board and signed by the A.S. president. This process 
requires a minimum of 15 days*. If airfare is part of the requests 
then additional time may be necessary for approval to be granted. 

• Conferences not requiring A.S. funding do not have to fol low the 
specific t imeline for posting. 

c. Maintenance and Removal of Publicity 

• Printed materials that litter, deface or destroy campus property are 
prohibited . 

• All publicity related to an activi t y, event, election, etc., is to be 
removed by the sponsoring group(s) no later than 5:00 p.m. two 
days* following t he conclusion of the event (removal includes 
staples, tape, tacks, etc.). 

• It is the responsibil ity of each organization to maintain its publici ty 
and information in a neat manner. 

• Associated Students reserves the right to remove any approved 
publicity (bearing the A.S. approval stamp) that is outdated or in 
violation of this Directive. 

• Any publicity that does not bear the A.S. approval stamp for 
posting is subject to remova l by A.S. Senate members, ICC officers 
and designated College personnel. 

D. Publicity Stunts 

• Publicity stunts must be submitted in writing and receive written 
approval from the appropriate club advisor and the Director of 
Student Life. Stunts that are discr iminatory in nature, lack good 
taste, are sexually explicit or create excessive liability for the 
College will not be approved. 

E. Disciplinary Procedures 

• Any violation of this Directive w ill result in the following actions: 

1st Violation: Written warning sent to the appropriate club 
officers/or person of authority and Advisor. 



2nd Violation: Written warning and restricted use of all publicity 
posting dissemination and/or use of College and A.S. publicity 
resources for one (1) month. 

3rd Violation: Written notification of being restricted from using 
the A.5./College publicity resources and from posting on campus 
for a period of one (1) semester. 

• Should a club/organization violate or disregard written warnings, 
disciplinary procedures will be enacted at the beginning of the 
following semester. This includes deactivating the club for a period 
of one (1) semester. 

V. Publicity and Posting by faculty & Staff 

Faculty and staff using the A.S. posting areas must abide by the 
following regulations: 

• All publicity relating to specific event/course/activity must have the 
name of the College (Mt. SAC), the academic department, contact 
information (i.e. phone, email), date, time and location printed 
clearly on all printed materials. 

• Publicity need not be signed by the Student Life Office prior to 
posting. 

• A copy of what is posted should be brought to the Student Life 
Office for informationa l purposes only. 

• Publicity that is time sensitive must be removed with 24 hours of 
the conclusion/deadline as it relates to purpose of the publici ty. 

YI Pissemjnatjon of Publicity Publication and Information Generated by 
Off-Campus Organizations 

• Off campus persons cannot distribute or display any publicity or 
published materials unless sponsored by a campus club or 
organization. 

• Dissemination of any information must be in accordance with the 
regulations for clubs/organizations as outlined in this Directive. 

• A registered Mt. SAC student may circulate petitions for partisan or 
other purposes after appropriate authorization is granted from the 
Student Life Office. A copy of the petition(s) must be filed in the 
Student Life Office. 

• If off campus offenders persist in posting, notification will be given 
stating that civil action will be taken against them for littering. 

VII. Prohibited materials for all Groups/Organizations/Individuals 

• Materials which are obscene, libelous, or slanderous according to 
legal standards, incite students to commit unlawful acts on College 
premises, violate College regulations or disrupt the orderly 
operation of the College are prohibited. 



Therefore: 

• Materials will be defined as "obscene" based on the Roth-Mi ller 
test and most recent Supreme Court Rulings, which are subject to 
change. 

VIII. Amendments 

This Direct ive may be amended by submitting the amendment(s) as a 
Bill to the Senate and Executive Board. A two-thirds 2/3 vote is 
requi red by both bodies. The Bill will then be forwarded to the A.S. 
President for approval. Amendments will be forward to the College 
Leadership council and the Board of Trustees for review. The approved 
amendment(s) will be effective immediately. 

The Publicity Directive should be rewritten as: 

I. Purpose 

The purpose of the Associated Students (A.S.) P ublicity Directive 
is to outline the rules and regulations for the development and 
posting of campus information for A.S. and Recognized Student 
Clubs and Or~anizations (RSCOs). 

Thi3 direeti, e eentilin!l publieitj regu.litt:ien!l il3 d1e5 1,er tilin re, the 
Associated Stadrnts/ Clabs, tl1c College's facalty/staff, and 
dff Ciln,pu3 eotitie:i de3iriog to u:ie ilutltc,ti>,ed A.S. po:,tiog ilteil!l 

ONLY. 

The aatl101it5 to enact this directive is derived from the Goccnring 
Board of ?,ft. S,t11 Antonie, CoHegc in accordance with tLe CAlifurnia 
Edacation Code. 

II. Jurisdic tion 

A. T he responsibili ty to uphold this directive shall be placed 1vitlri:r1 the 
jmisdictiou of tl1e A.S. Ptesidrnt and shall be implemented 65 the 

Studem Center Specialist ander tl,c direction of the fc.S. z'rd visor or 
doigucc with the Student Life Office. 

B, Materials subject to approval include but are not limited to: 
F lyers, digital flyers, h andbills, or any printed materials used 
to promote A.S. and RSCO sponsored events and activities. 



C. Other promotional methods are subject to approval prior to 

~ 

Definition of Pabliciq /Pablicatio113/lnfor matio11 Di,~3C111i11atio1, 
Pabheity, publie11:tiom, 11:nd in for 1, 111:tion to be di33en 1imtted 3lt11:H be 
ptintcd 111atc1ial, dee ices, or accions designed to ad< ct Lise events or 
ide11:3 by the t13e of L11:1idbilb, aier3, pubLie11:tioM, !'03ter3, b11:nnei 3, 
pabl:icit5 stu11ts, tags or utl1cr means that have received ,1pproval 
fron:1 tLe ,'\33oci11:ted Stude1,t3. 

III. Au tho rized Locations A3wciatccl Stadcnt3 and Mt. San Amo1110 
Cnllegc Clttbs & O1g1miv1cion po3ci1,g 11:re11:3 11:re. 

/\3 defined b:; the i\:33oeiated Stttdellt3 11:nd the Stttdent Center 
Spccia±ist. 

Pabl:icit5 ma5 onl5 be posted on posting bo,t1 ds, 011c posung per 
t,t,ttffl 

TLe1e i3 t0 be no po3ting in/ 01, Fottnder'3 I hll, Student Ser vieC3 
building (9B), m ou tlic crn,wt walls outside bailclings 60 a11d 61. 

Publ-icity may be posted 011 wooden stakes but clubs/organizations 
11:re re3pon3ible fur bttying tbei1 OMt 3t11:ke3. \¾'oode11 w1:ke3 n1 11:y 
oul5 be used adjacent to tlrcsc arcM. \¾'oodcu 3takcs me to be ,it 
lea3t. 10 feet 11:put 11:nd 3 feet !tigL. Signttge e11:n be no longer t11llfl ~ 

feet in lcngtl1 

A. Building 9C North Wall - one postin~ per board. 

B. Division or Department Boards with approval by respective 
Division Office - one posting p e r board. 

C, Classroom Boards with approval by respective faculty or 
related Departme nt Office - one posting per boa rd. 



D . Grass and planter areas - Only lawn signs or wooden stakes 
can be used in irass and planter areas aloni walkways. They 
must be placed at least ten (10) feet apart, no more than three 
(3) feet hiih, and no more than four (4) feet loni. 

IV Unauthorized Locations 

Anv location or object not listed in Section III is unauthorized. 
will be removed, and the responsible party will be subject to 
violation outcomes as outlined in Section VI. 

V. Approval Requirements 

A. A.S. approval stamp and signature of a Student Life Office 
designee is needed before materials are printed rcprocluccd. 
tLq mtt:!t be:tr tlte "utltotized " ple:t:,e recy de me" logo M ~ell M tLc 
fr.S. sump and signature of tlic Student Crntcr Specialist or 
designec. This is 11eccsMry fur l'lt!tLorizcd rmsting. 

B. Primed or electronic digital materials must include: 
. English translation if not in English in it non E nghsli 
language 111ast hacc hrcludc dll English tta11sLction. when being 
submitted for AS. :ti,t,rn, ,ti. 

. Name of the College (Mt. SAC or Mt. San Antonio College) 

. Name of the organization(s) 111tn1e of the S1,0fl:ioriflg 

. Advisor Contact Information (phone number and/ or Mt. 
SAC email address) for qtte:ititms 
. D ate, time, and location of event (if applicable) 

C. Printed or digital materials must be free of obscene, libelous, 
slanderous, and/or profane information. 

The Stt1dc11t Life Office mu~t !race a cop3 of <111 01ga11ization':! 
priutcd n1atc1ials 011 hie prior co posting. i\H publicity 1clati11g to 
it specific c, e11t 11m.lt lr:tce tl1e fullo~i11g ele"dy printed on aH 
prjntcd rnatccials. 

Tlic contact person mast be a faH time 01 part time CoHcgc 
employee co1mectecl to an ,rp1,roced club or clepartmcrtt. 



D. P ublicity will be the ~ responsibility of the dttb c,r organization 
hosting the event regardless of A.S. sponso rship or co-sponsorship. 
tttile:,:, eitlrer eeir,ditieir,:, «ere agreed tc, « Len furiding «a:i apprn v ed. 

E . frny Events rece1v1ng a..s.._funding from AS. must include the 
following statement on denote the 30tllCC of fuuding on all primed 
publicity materials: Sponsored by Associated Students. fcu 1di11g 
reqcctru :m aeknocvlcclgement of -1pomou!t1t'· Shat ed funding 
bctt.,ccn tvvo or 11101c soa1ccs requires acki1owlcdgc111c11t of each of 
the :,uppeir ti11g :iottree:,. 

All Mt. SAC dub3/ otga11iutions reeu <mg AS. 
sporl:lorship/en sponwr:iltip tfltt:lt £\,!lo~ tlti:1 Direeti, e. Vic,!tttion:1 
cci-H result in 110 futatc funding requests being approved for a period 
cf enc :iemoter, «it!teiut e,~eeptiori. 

AH Mt. SAC e!ttb:1/orgttrti:z:tttiel'l:1 being spori:imed er co sper ,:ie1 ed 
by A.S. nmst !tave adequate ti111e for pc:,ting sc, a:, t◊ advertise the 
tteti, it) effeeti, el). A 1,t:irtimut'fl cf :ie, efl (7) dtt) :i* i:i I eqttired ttfter 
the event is apprc1-cd. Approud requiru Senate and EAeeutitc 
Bettrd s,utlrcri:z:ntiefl te nd the A.S. Pre:iideftt':i appro, al. 

?Je pe:iting 1:i aHc,wed until the A.S. Pre:iident appto,e:i tLe 
I ..

cvctil/ acuv1t5. 

In tLc event of a Presidential nt Executive Board ,cto, m:, pub!:ieit5 
can be posted autil the Senate overrides the Presidential or 
E.~eeutivc Bei,t1d 1-cto. 

Postiug of Cuufcrcnccs 

Pubhcit5 for confcrrnces requesting A.S. funding ca1111ot be posted 
anci l ,,fccr tl1e co11fcrcr1Le ltas been approved by Suute, raci6ed 65 
Executive Board and signed 65 tlte AS. president. Tl.is proec:,s 
tcqujrcs a 111i1ri1110111 of 15 days*. If airfare is part of tire rcc1acscs 

then ,.clclicicm,d t:i:tllc llldJ be neee:,sa15 for apprm a! to be grantee!. 

Ccmfcrenecs not requiring A.S. funding do not Ira, e tc, follow the 
specific ci111eli11c for posting. 

VI Maintenance and Removal of PubljciQ• 



Primed materials that l:ittct, deface or dcstro5 campus propetq ate 
pwliibitcd. 

A. All publicity related to ,m acti, ity, cvc11t, clccticm, etc., is to must be 
removed by the spomoring group(s) no lacer tlrnu 5.00 F·".. 
organization two days following the co11clusiott of tire event (rwroval 
includes staples, tape, tacks, etc.) . 

It is the respeflsibility ef ell:eh ergll:l"li~, ll:l'iefl t-e 111!1-ifltll:ir, its publieity !lf'ld 

information in a neat maimer. 

B. Student Life Office As~ociatccl Stuclc11ts reserves the right to remove 
any 11:ppwved publicity (be«ri1,g the /\.S. ,,pprcn11:I :it:mt!'J that is 
outdated or in violation of this Directive. 

:"'> publicity that docs not beat the i\.S. apptoval stainp £01 posting is 
subject to rernooitl by A.S. Senate members, ICC offieer3 11:11d doig1111:ted 
CoUcgc pcrso1md. 

Publicity Stums 

Pubbcity stunts n1ust be sub111ittcd in wnung and rccci<c written 
11:!'!'tOval fron1 t!.c 11:!'!'tOl"riatc club adviwr and the Director of Student 
Life. Stunts dtat arc discriruinatory in nature, lack good taste, arc 

scrnally ul'lieit or ere11:te e.>:eo3i K l:i11:bility fut tlre College \l\l ill not be 
app10ccd. 

VI. Disciplinaq Prnccdmcs Violations 

}ury \ 7iolation of this Directive wi:11 rcsu)t in tlic foHowing ,1ctio11s. 

A. 1st Violation: Written warning sent to the appropriate dtrt, 
organization officer.(§).../01 person of authority and Advisorl§.}_. 

B. 2nd Violatior,. '<X'1ittc11 warning and rcsttictcd use Loss of all publicity 
po~ti11g di~~erni11«tio11 a11d/or tt~e ef College a11d A.S. publiei~ 
1csourccs privileges for one (1) month. 

C. 3rd Violation. WrittCll notification of being restricted from u~rn0 tltc 
A.S./Col:lcge publ:icit5 rooutcc:,; and from po:,;ting Ott ca111pu:,; for " 



period of one (1) semester Loss of all publicity privileges for two 
(2) months. 

D. 4th Violation: Referral to A.S. Student Court for determination of 
outcome(s). 

SLott~d ll elttb/orgl\11::iz,,tion , iolllte 01 disregllrd 1v1 itte11 e1i lltflt:11gs, 
discipiindry procedures wiH be eructed ,,t the beginning of the 
folJo wing semester. Thi'.! iflelttdes delleti v ll:tif'lg the elttb for !t period of 
one (1) SCillCSLCI. 

Pubbcitp ,111d Posti11" bv E,cu!ty &:: Staff 

Eccu!ty ,me! suff Mmg tl1c A.S. pMting areas must abide by tltc 
follo~ing regttbtticn,'.!. 

All pttblieitJ rellltif'lg to .!peeifie e, e11t/eottr'.!e/lleti v itJ 111ust Lll:, e tLe 
wmIC of t!tc Coilcgc (Mt. SAE), tlrc acade111ic dcpatliiictit, coutdet 
if'lfurffill:ti611 (i.e. pltot'le, emll:i-l), dll:te, t:i111e ll:r~d loell:tiofl pri1tted elettrl) 
011 all primed 111atcrials. 

Pubiicit5 need 11ot be signed b5 tlte Student Lfc Office pnor to 
p0.!l'.1ftg. 

.A copy of wlt,,t is posted should be bcougltt to tire Stuclcm Life Office 
for in for rnAcional purposes only. 

Publ-i:cit5 that is time sc11siti, c 111ttst be cemo, ed with 24 Lams of the 
conclusio11/dcadl-inc as it relates to pw pose of the publicity. 

Dissenxixxatiuu uf Publicity Publicatisux axuJ lnfur111atho1 Gcucxatcd 
b, Off-Campus Orga11iatiom 

Off campus person.~ cannot disuibutc or displa5 "115 publicit5 or 
publ:isltccl materials a1dcss sponsored by a ca111pas club or 

organ.-nauon. 

Di:,:,e1J1inatio11 of a:11y infor 1n,1tiou 111ust be in acco1clancc witl1 the 

1cgalatio11s for clubs / organizations as uuth11cd in this Di1cccivc. 

)\ registc1.cd .Nie. S2\C student n1a5 cicculatc petitions for pa1 cisan or 
other purposes "fter ,1pprop1 iatc authorization is g1 arnccl fron 1 the 

https://registc1.cd


Studcm Life Office. ,\ COP) of die pccicio11(s) 1ttast be G:lcd 1tt die 
Stndcrn Life Office. 

staciug that civil tttcion wiH be taken against tlrc111 for littering. 

Prvltibiq;J 111atGtials for rrll Groaps/Orgaoi2atitn1$/Individaals 

?vfatcrials wbiclt arc obscc11c, libelous, or sL-u rdcroas ,cccorcling to legal 

stand,uds, incite :nudc11ts to ceimmit u11ia<'I! ful itet3 011 College 
ptcmises, , ioLctc College regal a tiom o , disrnpt the o,du l5 opcrau01 t 

eif tltc GeiHegc are proltibitcd. 

Mate1iah ,viii be defo,ed a3 "e,b3ecne" based on tlte Reit!t M:iHer test 
and 1uost rccc11t Saprctnc Court Ra:l:ings, which arc subject to change. 

VII. Amendments 

This Directive may be amended by submitting the amendment(s) as a 
Bil] tO the Senate and Executive Board. A two-thirds (2/ 3) vote is 
required by both bodies. The Bill will then be forwarded to the A.S. 
President for final approval. A11 1endme11ts <'l!i-H. be funurd tei t:lte 
College Ludcrsltip couucil and tlte Board of Trustees for review. The 
approved amendment(s) will be effective immediately. 

Be it resolved: That the A.S. Senate, the A.S. Executive Board, and the A.S. President 
approve Publicity Directive Amendments. 

¥,Approve O Veto 

Bill Template is for SENATE USE ONLY 


